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1 Introduction 

 

This web application is divided into the two main parts: Administration Module (this is where 

Option sets are being created and final reports made) and Students Module (this is where you 

are at the moment: Module for Option selection). 

 

2 Login screen 

 

Depending on University configuration, the login screen can be set to accept local credentials 

(like email as username and your SSO or University ID for password) or to accept Single Sign 

On credentials (or Active Directory or Shibboleth SSO). 

 

Anyway – until now, you have received your username and password and logged-in through 

this page: 
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3 First steps 

 

After successful login, you are presented with the screen, containing initial information – and 

already something to select. Your Administration probably created a several projects, 

containing a different option sets for different programs/subject areas inside individua l 

Department or Faculty. 

 

 

 

At the top, there are some short instructions, what to do first and how to proceed. Basically, 

you have to select one of the programs at the left side, which corresponds to your program (and 

year). 

 

By clicking on any program at the left side, you will be presented with short instructions for 

that particular program at the top of this screen – like this: 
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After selection of your program, you will be able to see all the options available for that program 

in the table at the right side: 

 

 

These are the same options; you will be able to select when you go step forward. For now, you 

are able only to click onto various options and see description in the field bellow (at the screen 

bottom). 

 

4 Selecting your program 

 

Please be careful – you can select only one program from the list at the left side. It is possible 

to search through all the tables, using the fields at the top – just by typing any part of a program 

name or course name or you can see what’s happening in different terms by selecting them. 

 

After you choose a program and review your available options, please click on the button 

“Confirm project selection”. With this you will go to the following (and last) screen, where you 

select your options. 

 

5 Selecting the options 

 

If you selected a wrong project/program, don’t worry: you are still able to go back with the 

button “Back to selection” at the right side. 
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At the top of the screen there are some instructions, what to do and also some status messages, 

showing the current response to your selection – e.g. there are still missing courses to be 

selected from Option Set “NN…” 

 

 

 

Now, to fill- in the right table, which contains your selected options, you have to select them in 

the left-side table as following: 
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It is possible firstly to select more options at the left side and then click on “>>” button to 

“move” all of them into the right table. 

 

“Moving back”/deselecting the options is done by clicking on “<<” button. 

 

Your options are grouped into the option sets. You can filter the options by selecting different 

options sets at the top of the table: 

 

 

 

Finally, when you have your options in the right table, it is possible to put the following 

additional information there: Rank and Description 

5.1 Rank selection 

 

With “Rank” information, you are telling the Administration, which options are more important 

for you – in rare cases of changing the selected options (or canceling them). 

 

Click on the “Pencil” icon, right from the selected option name. There will be now line enabled 

for editing: 
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You will see the two fields enabled for editing. For ranking use the number from 1 (highest 

rank) to any other positive integer (lower ranks when numbers are bigger). 

 

By default, ranking is done automatically – by putting the highest rank to a first options selected. 

It is possible to rank different options equally (with a same number). 

 

You can confirm ranking information by clicking on a “Tick” icon or cancel input by clicking 

on the “x” icon at the right side of the editing line. 

 

5.2 Your note/description for option 

 

Procedure for editing a description is similar to the previous one – for the Ranking. You can 

use description field to inform your Administration about your selection in more detail – like 

reasons you selected the Option, or why this Option should stay there. 

 

5.3 Option description 

 

At the very bottom you will see all the details (or a link to University knowledge base) about 

the selected option. Note that you have to click on one of the available options on the left side 

to see a description. Description is actually a HTML document, so you can see also links to an 

external content. 
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6 Final step: Confirm 

 

Finally, when everything is selected, you can confirm your selection. Please review once more 

everything you selected before click on the “Confirm…” button. 

 

 

 

After “Confirm options selection” button is clicked, your selection will be saved and sent to the 

Administration. From this moment, it is not possible to change the selection anymore, but you 

are able to contact your Administration and ask them to “unlock” your selection screen, so you 

can change the selection again, if needed. 

 

End of Document. 

 

 


