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Getting started

Introducing Wise Timetable

Wise Timetable is powerful and easyto-use timetable software for automatic and interactive
creation and maintenance of timetables.

&) About Wise Timetable x

WISETECHNOLOGIES

Wise Timetable
151

(C) Wise Technologies. Al rights reserved

https- ihwww wimelable.com

Close

Main advantages
E  our software sets no limits on the size or complexity of the institution
the graphical user interface is intuitive and user friendly
powerful automatic generation can solve problems of the most complex timetables
the program is designed to cope with realife constraints such as:
room size and availability
equipment requirements
lecturer availability
complex lecture distribution
other special requirements.

for interactive timetabling we have created advanced assistance tools

M M M WM M M M ™MW ™MW ™

Wise Timetable can be used to produce an unlimited number of timetables
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comprehensive reports and oneclick notification by e-mail

web publishing implemented for Windows and Unix web servers

lecture execution is not restricted by time duration or weekly cycles

your timetable can be spread over the whole year, each week differently

scheduling software capable of timetabling on a student level

Wise Timetable university version complies with the Bologna convention

interfacing to other applications in your organization has never been easier

compatible with all popular database systems (e.g. 2! #, %h - U3 NI h - 33

compatible with all Windows platforms

M M M M M ™M MW ™M ™M ™

if the application is not already localized to your language, on your request we will gladly
do so

E our users get guaranteed support, executed promptly and professionally without time
limits.

Why Wise Timetable?

Overview

Wise Timetable was made in close cooperation with end users: schools and universities. A
great deal of knowledge about the timetabling process was obtained from our end users by
taking care of all their wishes and needs.

For development we used the most ufto-date technology, and by doing so we managed to make
one of the best products in the market of class scheduling.

Our main motto isKeep it simple and flexibleAnd at the very first glance it is pretty obvious how
simple and user friendlyWise Timetable is, and more importantly, how flexible it is. In case of

any specific need from your organization, which is not already included in our product, we are

willing to quickly implement it as a new functionality.

Data input

Your data can be manually or automatically imported from your database. For manual input of
programs, subject areas, courses, lecturers, groups, rooms, and students specifications, you can
use the intuitive interface with clear descriptions and tool tips (explanations are shown when

the mouse is placed over a function of interest). All functionalities are directly accessible from

all the points where you might need them. For quicker access, shortcuts are also available.

The timetable can be created manually or automatically, or in both ways by mixing them in any
way you want (in order to avoid changing the already inserted parts of the timetable by
generation, just uselocking functiong.

When creating timetables manually our software gives you extensive hints of optimal actions for
creating ideal timetables. With theswap functionyou can easily manage lecture permutations
across the timetable, utilizing conflict prevention at the same time.

Help tools

7EOA 4AAETTI11 GtEchi®d A8T1 81 8 ¢é xEOA Page5
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Extensive help is an inseparable part of our application, easily accessible by the F1 key. There
you can find clear descriptions of all functionalities and useful examples. Help is context
sensitive and contains index and search functions at your disposal.

If you have any additional questions, do not hesitate to contact us. You can expect a prompt
response from our support team.

Views and reports

Timetables can be extremely complex, because of numerous possible combinations. To ensure
that you can easily see how the data is interconnected, we provide five views on the timetable
(view by room, by lecturer, by group, by course and by student). With th&/ise Timetable

reports, all the data is just a few clicks away!

List of unallocated turns shows all turns (courses) that are not allocated in the timetable. With
the function View occupancyou can see when lecturers, groups or rooms are occupied. You will
quickly find free rooms with the help ofrooms review

You can also send timetables to lecturers or students byreail. The only information you need
is email addresses together with names and surnames of lecturers/students. The software
allows you to send schedules individually to a student or a lecturer, to a group of
students/lecturers or to all of them together.

Automatic generation

47 CAT AOAOGA A OEI AGAAT A Abrerate WiSeETiathble il EOOO D (
generate a new, highly optimized timetable, taking care of all the restrictions you have made:

Al T AEAAAOR OT 11 OEUAh ANOGEDI AT O OANOEOAAR 1 AA(
our software, you can easily generate a timetable for each week or each semester separately, or

for the whole year at once. It is absolutely flexible!

You can optimize the process of automatic generation by setting up the percentage of deviation
for the number of students and the number of seats in the room. Generation can be adjusted
according to time constraints- by defining primary and secondary hours for lecture execution,
or/and including Saturdays- there are just no limits!

Maintenance

We know that no timetable is finite and fixed at the beginning of the year. That is why we took
special care of manual timetable maintenance. With just a few clicks, you can change room
reservations or change the lecturer. The graphical interface is optimized for quick and easy
usage. All changes are transparent throughout the timetable.

Your timetable can be maintained by more than one person. You can even maintain different
programs (e.g.undergraduate and postgraduate) simultaneously in the same roomgVise
Timetable will allow you to reserve rooms for different timetables and transfer these
reservations between them. You can add comments, which will be displayed in the main
workspace, reports and/or email notifications.

Corrections

You can always make corrections to your timetable or even make the whole timetable manually,
keeping the data controlled and doublechecked byWise Timetable . Changes in the timetable
can be made by making single cell changes, or copying parts of a timetable in various ways.

7EOA 4AAETTI11 GtEchi®d A8T1 81 8 ¢é xEOA Page6
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You can change timetables for the whole school year or just for one week. With the function
swapyou can quickly swap an allocated course with other allocated courses, or with empty
fields. All changes are transparent and budin Conflict Preventiorfunction will make sure no
overlapping happens.

Publishing

Publish all the timetables to the WEB! We have prepared readg-use PHP and ASP web pages
which can be easily included into your web site as supages. To publish the timetable, just
include the connection string for your database and ODBC scripts will do the rest. PHP and ASP
pages are made differently for the access by lecturers, and for the access by students.

All pages are equipped with a searching tool that uniquely identifies students of a lecturer.
As it is possible that the timetable differs from week to week, searching by weeks is enabled.
Import data

Wise Timetable reads and executes SQL commands (retrieving data from DB) directly from
your text files. Prepared data about students in CSV (or Excel) file can be imported by using
import functions directly from the application.

If you have your data about lecturers, subject areas, courses and students in any ODBC
compatible database, you can import themVise Timetable is compatible with all popular
databases (for example Microsoft SQL, Oracle, Interbase, MySQL or any other SQL database
supporting ODBC communication, or ANSI SQL).

How to begin?
In the menuchooseSettingsand edit:
Academic year details

Edit locations

Equipment

Course Modalities

Time labelsstarting hours,
Miscellaneousand
Language

When you finish editing the Settings, choose Edit in thmenuand then edit:
Rooms

Lecturers

Programs

Subject areas

Groups(without distribution of students into groups),

Courses

N o ok~ w0 NN PR N O g~ w0 DD PN

Studentsand
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8. Groups(only distribution of students into groups).
You canimport data about lecturers, subject areas, courses and students from your database.
F After all data is inserted, you can create a timetablmanually or by automatic generation

E Frequently savingchanges is recommended in order not to accidentally lose all the
unsaved data (e.gbecause of interrupted power supply).

When saving data for the first time, choose the file name and the folder in which you want to
save the file.

Installing Wise Timetable

Wise Timetable runs on Windows. There are two editions and two ways to install each of them;
whichever you choose, the result is the same program.

Edition For Installer Microsoft Store

Wise Timetable Universities, faculties, Wtu Wise Timetable
colleges

Wise Timetable Primary and wits Wise Timetable

Schools secondary schools Schools

What you need

A PC running Windows 10 (build 17763) or Windows 11. Nothing else no database client, no
runtime, no framework. Everything the program needs is inside the installer, including the
database connector and the graphics runtime.

Administrator rights are not required. = The installer asks for the lowest privileges Windows
offers and installs into your own user profile, so you can install Wise Timetable on a managed
university PC without calling IT.

Installing from the installer
1. Download the installer for your edition from wise-tt.com.
2. Run it. Accept the licence agreement.

3. The install folder is fixed and is not offered as a choice this keeps support simple,
because every installation looks the same.

4. On the last page you can tickaunch Wise Timetable to start straight away.

The installer creates a Start menu entry and a desktop shortcut, and registersi files as Wise
Timetable timetable files, so doubleclicking an exported timetable opens it.

To update, download the current installer and run it over the existing installation. Your settings,
your database configuration and your activation are untouched.

Installing from the Microsoft Store

The Store route installs and updates the program for you and avoids the Windows security
warnings described below. Search the Store fWise Timetableor Wise Timetable Schoals

7EOA 4AAETTI11 GtEchi®d A8T1 81 8 ¢é xEOA Page8
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If Windows blocks the installer

Windows applies two different checks to programs it has not seen before, atliey behave
differently. Which one you are looking at decides what to do.

O7ET AT xO DOl OAAOAA UIT Akue digay with 8 $ingl&sd 3 A @dufoidd] 8
This is a warning, not a block: cliciMore info , thenRun anyway. SmartScreen reacts to how
many people have downloaded a file, so it fades on its own as a release spreads.

Smart App Control. A refusal with no way past it. Microsoft provides no pegpplication
exception. This one appears only on a freshly installedindows 11 that has never been joined
to a domain? a new personal laptop, typically. University staff PCs that are domajained or
managed by Intune never see it.

If Smart App Control refuses to run the installerinstall from the Microsoft Store instead . That
EO OEA OAIT EAAI A xAU DPAOO EOh AT A EO TAAAO I
Turning Smart App Control off is a onavay change: Windows cannot switch it back on
again without a reinstall. Use the Store instead.

Where things are installed

What Where

The program 91 60 OOAO POT £E1 A8 O E
Your settings, database configuration and log %APPDATRAVdise Timetable

files

Both are per user, which is why no administrator is involved. If you have used an older version,
its settings folder underc:\ ProgramData iS copied across the first time the new version runs.

Next

Once the program is installedactivate your licenceso that Wise Timetable knows which
database to open.

Activating your licence

Wise Timetable stores your timetables in a database. The activation key tells the program which
database belongs to your institution, and where to find it. You type dnce.

Entering the key
1. OpenSettings Miscellaneous.
2. Go to theGeneral tab.

3. Press the activation button. A small dialog appears, titledctivation , askingEnter your
activation key:

4. Paste the key you were given and confirm.

The key looks like this:

5eb4d8el- 8922- 11f1 - 9159- 920006736119

Older licences use a shorter numeric key. Both are accepted.

When the key is recognised you get a confirmation listing your licence name and the databases it
opens, and the program restarts itself to apply the settings.

7EOA 4AAETTI11 GtEchi®d A8T1 81 8 ¢é xEOA Page9
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What happens after that

User Manual

From then on,Wise Timetable keeps its own database settings up to date. Every time you
start the program it checks with the registration server and quietly applies anything that has
changed? a new database, a moved databasechanged password. You will not need the key
again, and nobody has to talk you through editing a settings file.

If your institution buys a second or third database, or its database is moved to a new server, the
change reaches you the next time you start the program.

If there is no network

Nothing happens, and that is deliberate. With no connection, an unreachable server, or no key
stored at all, Wise Timetable keeps the settings it already hasd starts normally. A licence
check must never be the reason you cannot open your timetable the morning it is due.

More than one database

A licence can carry up to three databases, and they appear in fhata menu:

Database
Main
Second

Third

Menu entries
Load From Database / Save To Database

Import from Database - alternative / Export
to database - alternative

Import from Database - alternative -2/
Export to database - alternative -2

Entries for databases your licence does not have are greyed out. The window title tells you

which one is open: plainpatabase, (2.) Database

Or (3.) Database

An institution may own more databases than there are menu positions. Which three are offered
is set on our side? ask support to move one into a free position.

What goes wrong, and what it means
Message

What to do

The activation key must not be empty.
The activation key contains invalid characters.

Cannot connect to the registration server.
This activation key was not recognised.

This licence is not active.

The key is valid, but no databases have been

assigned to it yet.
Connecting to the main database failed.

7EOA 4AAETTI11 GtEchi®d A8T1 81 8 ¢é

x EOA

Nothing was typed.

Usually a stray space or a quotation mark
picked up when copying. Paste it again.

Your network blocks outgoing port 3306. Ask
your IT department to allow it, then try again.
Check for typing mistakes; then contact
support.

The licence has been suspended. Contact
support.

Your licence exists but is not finished. Contact
support ? this is fixed on our side in a minute.

The key is fine and your existing settings have
not been touched. The message carries the
,,,,,,,, i x1

support.
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Asking for the key again

If Wise Timetable asks for the activation key on a machine that used to work, the installation has
been revoked or reset on our side for example because the P®@as replaced. Enter the key
again; it is the same key.

Reinstalling Windows, replacing a laptop, or running Wise Timetable on a second PC never
blocks you. Extra installations are recorded but not refused.

Keyboard shortcuts

Keyboard shortcuts are available in Wise Timetable especially function keys. Some very often
used screens are accessible also with function keys. Here is the list of all function keyboard
shortcuts:

F1 - context sensitive help

F2z3A00ET cO o - EOAAIT AT AT OO

F3 z Edit courses (opens select courses screen)

F4 z Room viewz overview of all the rooms

F5 z Select View by Roongz main view

F6 z Select View by Lecturez main view

F7 z Select View by Groug main view

F8 z Select View by Coursg main view

F9 z Lecturer View z overview of all the lecturers

F10 z Plan final exams

F12z) T OT EA ¢3O0OAOOEOOOEI T OA 11T AOI A j#1 OAO DI ATTE
you want and press F12 and edit screen for chosen view will open.

SHIFT+F10z51 O1T OAEAA OAOAOOAOQEI T Od 1 AEA Al Isigieged OAOO
AO ¢1 AxKh O xEAT AAEOET ¢ AEAZAOAT O OEI AOGAAI A
CTRL + F10z manual check for modifications in databaseT Ax OAOAOOAOET T Oh8 3

1T¢C OAOAAT 8 4EEO xEI1l 110 xi OE EAZ AAOAAAOA EO
SHIFT+F11zOAT T AA Al1 OEA 1 AT COACA OAOOET ¢cOh ATITO
configuration files while program is running, you can refresh it all here.

SHIFT + F12z automatically generate all the web passwords for lecturers. If password already
exists it is NOT overwritten. In directory *c:the file TutorPasswords.txt is created in order to let
you collect passwords in one place (and inform lecturers if you like). The file looks like this:

1. GILBERT JAMES: GILBERTJ489
2. WEBB EDWARD: WEBBEG604

3. WILLIAMS ELLEN: WILLIAMSE963
4. COLWELL RITA: COLWELLR166

7EOA 4AAETTI11 GtEchi®d A8T1 81 8 @ x EOA Pagell
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5. YORKE ROBERT: YORKERS326
8 8

Passwords are created as a combination of the surname, the first letter of the name and a
random number at the end.

CTRL + F12z automatically generate all the web passwords for groups. If password already
exists it is NOT overwritten. In directory *c:the file TutorPasswords.txt is created in order to let
you collect passwords in one place (and inform students if you like). The file looks like this:

1. AFMI-1: AFM11232

2. AFM1-2: AFM12380

3. AFMI13: AFM13311

4. BAMI1-1: BAM11273
8

Passwords are created as a combination of the group name and a random number. Delimiters
and special characters are always ignored.

SHIFT + INSERT this is the same as SHIFT + F12 but passwords are always forced to be
overwritten even if there is a defined password

CTRL + INSERT this is the same as CTRL + F12 but passwords are always forced to be
overwritten even if there is a defined password

RIGHT ARROW shift week slider to the right

LEFT ARROW shift week slider to the left

10O OEA CcOi OPO OAOAAT j %AEO ©°© " OiI OPOQ UT O AAT ¢
Enter: to confirm input for all groups

Double clickongroupd O AAEO OAAIT A AAI1T j1EEA CcOiT OP 1AI
7EAT OEA OAAT A T &£ ¢cOi OPO EO OAI AAGAA Ul O AAT ¢
different name in different languages the software automatically recognizes what the first

letter is for the current language usedy for editing of groups.

CTRL + R- change mode to reference modge in this case when you select some course on the
main screen and then change view (by pressing A58 or selecting it from menu) then the
corresponding room or corresponding lecturer is automatically selected in the other view

CTRL + R againz returns to SWAP mode thus enabling moving a course across the main
OAOAAT j OEAOCA 1T AAO AOA OEOEAI A AU OEI xET ¢ OE/
main screen).

ESC / ENTER exiting almost all screens in Wise Timetable application (except Courses, View
Rooms and View Lecturers).

7EOA 4AAETTI11 GtEchi®d A8T1 81 8 @ x EOA Pagel2
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The user interface

Workspace

The Wise Timetable workspace is displayed below. Scroll down for a detailed description.

@ wise Timetable 15.1 - c\Program Files (x86/\Wise Timetable\samples\sample.uni_ Ing2 x|
File Edit Analysis Settings Locking Optimization Data Tools Help

-

Mon, 10,11 Tue, 11.11 Wed, 12.11 Thy, 13.41 Fri, 141

07.00-07.30
07:30- 0800
08000830 | 70| Choose what the grid shows: | [Tesres of R torar Simuaton wtaran [

uies | rooms, lecturers, groups, - —
courses or students.

08:30- 09.00
09:00- 09:30
09:30-10:00
10:00- 1030
10:30- 1100
11:00-11:30

11:30- 1200
12.00- 12:30 | "tenatonal Busi Iternational Operations, Stein

N B of Mang {ment Accounting tutorial
Edit mode - unlock the grid to
move and change classes. =
BAM2-1 [AFM1-3 BRC3-1 [BAM1-2 [armz-2

Sciance Method Baker [Theories of HRM tutorial [Financial Accounting, S ——
Automatic generation -
build the whole timetable

in one run.

1A-001,8AM1-5 ies [uiies

Management Science Mefhiod Baker nternational Operafions, Stein |a-001 la-001

"

1A-001,BRC3-1 |a-001 BANE-1 a1 laFu2

1230- 1300 PN |a-001 BAMI-4 [a-001,8AM3-5

13.00-1330 2! Warketing tutoral lecture

13:30- 1400
14:00- 1430
14:30- 1500
15:00- 15:30
15:30- 16:00
16:00- 16:30
16:30- 1700

BAN2-3 Hantord [wikams.

|a-001 la-001

laFusz [BRC1-1

17.00- 1730

17:30- 18:00
18:00- 18:30
18:30- 19:00
1%:00- 19:30
19:30- 2000

2000- 2030
2030-21.00 (

Week navigation - jump to any
21.00-21:30 /Ldate or step week by week. J

21:30- 2200 T

10.11-16.11 (8)

E Menus
Access all application features by using drop down menus.
E Timetable

Use the timetable to view the occupancy of rooms, lecturers and groups for a selected week.
Changes in the schedule can also be made and new entries created.

Z Different views

Choose among different ways of viewing the timetable.
E Tool bar

Perform some of the tasks by using the buttons on the tool bar.
E Timeline navigation

View or change the currently displayed week of the timetable.

Menu

File Edt Analvsiz Settngz  Locking Ophbrmization Data Toolz: Help

The menu is divided into the following submenus:
Z File

7TEOA 4AAETT 11 GtEchrd A81 871 8 @ x EOA Pagel3
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Create a new timetable, load an existing timetable, save changes etc.
Z Edit
Create, edit and delete data.
E Analysis
View unallocated turns, occupancy, rooms, lecturers and conflicts.
E Settings
Set application parameters.
Z Locking
Lock and unlock schedules.
E Optimization
Optimize schedules.
# Data
Import and export data.
E Tools
Plan final exams, edit in full screen and make substitutions.
E Help
Access thisHelp content and view the About Wise Timetable card.
File

& Wise Timetable 15.1 - c\Program Files (x86)\Wise Timetable\samplestsample_uni_Ing2xml - a B
File Edit Analysis Settings Locking Opiimization Data Tools Help

Mon, 10,11 Tue, 11,11 Wed, 12,41 Thu, 1341 Fri, 1441

07:00- 07:30

07:30- 08:00
08.00-0g.30. | 0" of HRM futorial [Theories of HRM,tuforial [Smulation tutorial [Priciples of Macroeconomics futorisl | The Organisaticnal Cantext of Management Aczounting tutorial

0030- 0900 "1** s [Woite Mecusky [spancer
0900- 0930 %" [a-001 |a-oo1 |a-o01 |-001
0930 1000 P21 [aFmi-3 BRC3-1 lBaM1-2 |armaz

10,00+ 10:30 | enavement Science Wethod Saker [Theories of HiRM tutorial [Financial Accounting,seminar

1030- 11,00 [-00184M1-S ties lites

11001130 Schnce Heihod aker ermalional Operations, Sten |00 |0t

1130- 1200 [0 8RCH |a-001 BANE-1 |t laFu2

1200- 1230 | et Business Environment ttoral (fanagement Science Wethod Baker International Operations, Stein

1230- 1300 PO |a-001 BaM1-4 |a-001.8aM3-5

1300- 1330 [0 ternationaiMarketing tutorial [Project management ecture

1330- 1400 [2A122 Hanford [wikams.

1400- 1430 |a-001 (a-001
1430- 1500 2 et

15:00- 1530
15:30- 16:00
16:00- 16:30
16:30- 1700
1700-17.30
17.30- 1800
18:00-18:30
18:30- 19:00
19.00- 19:30
19:30- 20,00
20:00- 20:30
20:30- 21:00
21:00-21:30
21:30- 22:00

10.01-16.11 (8)
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The File submenu consists of common functions.
E New

Create a new timetable.
F Load

Load an existing timetable.
F Save

Save all unsaved changes of the timetable.

When you save data for the first time, choose the file name and the folder in which you want to
save the file.

F Save as
Save the timetable with a new name.
E Save As PDF

Export individual entities to PDF. Wise Timetable will export files that you can see on the main
window to PDF.

E Save PDF as grid

Export individual entities to PDF, but in the form of a grid. Wise Timetable will export files that
you can see on the main window to PDF.

F Save to PDFall
Export all timetables, e.gall rooms timetables. Wise Timetable will export as many files as there
AOA O 1108 %opi OOEI ¢ EIOI 0$& AEI A0 OAEAO AAO/
T Al A7T0001 Ai A8 91 0 AAT AET T OA OEA & Oi AO 1T £ AE(
3AO00ET ¢cO o -EOAAIT AT AT OO o 6EAxS8

E Save to PDF as grid all

Export all timetables, e.gall rooms timetables in the form of a grid. Wise Timetable will export
as many f~iles as there are rooms. ExpoNrting into PDF files takgs care of the~proper order of the
| AAOOOAOCSEO 1T AT Axo60601 AT A8 91 O AAT AEIT T OA OEA A
ARAEET AA ET 3AOOET CO ©°© -EOAATT AT AT OO o 6EAxS
E Print
Print the timetable.
E Print two sheets on one paper
Print the timetable with two sheets on one paper.
E  Print Preview
Allows you to see how the material you want to print will look.

E  Print - All
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All screens for currently selected view,e. @2 1 11 6 h xEI 1 AA DOET OAA AOGO
will not send a simple screenshot to the printer, but will actually make an optimized print for

the paper, taking care of overlapping courses, titles, legends and many more parameters which

you can set up aSettings | Miscellaneoug Export.

E  Print One Day
OOET O /TA $AU DPOET OO0 1 AAOOOAOOGE OAEAAODI AO A& O
Chooseview bylecturer and the lecturer whose schedule you want to print. The following
window opens:

(4 Select Period

Select the period for which you want to print schedules (separated for each day) and click

#11 £FEOI 8 (AOAB8O Ei x EO 11TTEO xEAT DOET OAA4
ANDREW ALTMAN
10.10.2012
m-‘mm B-003 o_— [Business Design - BAMS-2 Groupte)

F  Send to recipient
E-mail the schedule for the selected lecturer in an attached CSV or PDF file.

Chooseview bylecturer and the lecturer whose schedule you want to-enail.
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Select File | Send to recipient option from thenenu Your default emailing program opens with

OEA #36 10 0%$& AEI A 1T £ OGEA 1 AAOOOAOBO OAEAADI /
Z Send Schedules To Lecturers

You can choose between different types of schedules, which can be selectefattings |
Miscellaneousn the menu

If you choﬂose Ehe Include To Mailing List function in the window foadding lecturers and insert
A 1 A A OQa) Adar@dss, theslecturer is automatically added to the mailing list.

o
L3 | echur '._-._‘

Mame

Sumame

Code

E-Mall Aiddress

[ Include To Mailing List

Schedules can be sent to the selected lecturers simultaneously with t8e3 AT A 3 AEAAOI A0
, AAOOOAOOS ~&AO1 AGET T 8 7EAI AEIIOEI(; OEEO £O1 ADE

{4 Send To All ot

Lecturers

J Attach Schedules From week: ’ | ’
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~

| £FOAO A1 EAEET C O#11 £ZEOi 6h OEA A 111 xETC xETAT>

s oneoveor T e

@ A program is frying to send an e-mail message on your
5

|}

behalf. If this is unexpected, dick Deny and verify your
antivirus software is up-to-date.

For more information about e-mail safety and how you
might be able to avoid getting this warning, dick Help.

| Allow | Deny | Help |

)y £ U1 O Al theAhidgram!will $ehd<edails from your Outlook email address to the

selected lecturers/students, and each student will receive his/her own schedule. In case you
ATT60 xAT O O1 Al EAE 9 %3 Aweletoomeddyolldoviniedethe x ET AT >
freeware application from the Wise Timetable installation directory (ClickYesSetup.exe), which
automatically clicks YES buttons for you. When installed, it will be available in the toolbar

anytime you want to turn it on/off - only by double clicking on this icon, as shown further:

B o @
g 0 @
1 a W%

‘ Customize... \

F Send schedules by email to student/group of students
F Send schedules to all students

The field of group can actually be the concrete name of the student (if the faculty has a small
number of students), so every student can get his/her own schedule. When you enter a student,
in the field of Email that is located on the right side of the window enter his/her e-mail, as

seen on the picture below.
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o|lo|lo|lolo|la|la|la|le|o|a |

In case you want to send schedules byraail to all students from some subject area or program

(or to all subject areas and programs), choose the GROUP view of the timetable and set the list of
students from whatever programs and subject areas you want to sendmails to, as the

following picture shows:

FEile Edit Analysis Settings Locking Optimization Data Tool: Help

f Group

e

I FOAO A1l OEEO EO Ai1TAnh c¢ci O1 OEA &EI A 1 A108
clicking on that option, the following window will show up:

behalf. If this is unexpected, dick Deny and wverify your

@ & program is trying to send an e-mail message on your
antivirus software is up-to-date.

For more information about e-mail safety and how you
might be able to avoid getting this warning, dick Help.
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F Send emails to all groups

The same could be done if we have a lot of students divided into groups, where each group has
its own group email. So if you want to send @nails to all groups from some subject area or
program (or to all subject areas and programs), choose the GROUP view of the timetable and set
the list of groups from whatever programs and subject areas you want to seneheails to, as the
following picture shows:

FEile Edit Analysis Settings Locking Optimization Data Tool: Help

Program [

I FOAO A1l OEEO EO Ai1TAh c¢I O1 OEA &EIl.Aftei AT O8 ¢
clicking on that option, the following window will show up:

& program is trying to send an e-mail message on your
behalf. If this is unexpected, dick Deny and wverify your

antivirus software is up-to-date.

For more information about e-mail safety and how you
might be able to avoid getting this warning, dick Help.

| Mow | [ peny || Hep |

Yy £ UT O Al theMidgramm!will sehdxedmails from your Outlook email address to the

selected lecturers/students, and each student will receive his/her own schedule. In case you
ATT60 xAT O O1 Al EAE 9 %3 Aweletoomeddyolldoviniedethe x ET AT >
freeware application from the Wise Timetable installation directory (ClickYesSetup.exe), which
automatically clicks YES buttons for you. When installed, it will be available in the toolbar

anytime you want to turn it on/off - only by double clicking on this icon, as shown further:
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B W @
2 Q ®
1 a §|%

Customize...

E Send an individual schedule to one student/group

When we want to send a schedule to a group/student on the main screen, by clicking on the
view in the group we have the ability to send schedules viamalil, individually for each student
in different programs or subject areas. To individually send-enails to students, select a student,
as in the illustrated example Amanda Jones.

To send an individual schedule to one group/student, select view by group/student and then
select the group/student to whom the schedule will be sent.

Send a schedule to one group:

File Edit Analysis Seftings Locking Optimization Data Tools Help

undergraduate | 1. Vear = ~
Group | Businzss and Management | Béhi1-1 I L
{24 -
Mon, 239 | Tue, 30.9 [Choose] Thu, 210 Fri, 310
BAM16
BAMT Choose the group you want  |EaM_ BAM1S BAM1-T BAM1-ZEAMT-3
to send schedule to. Bl
BAM1-3
e BAM1-2
00 - BAMTA BEN  BAM1A BAMT BAMT-ZEAMT3
1 s BAMT-1 BAMT-ZBEHT3,
11:30- 1 BLIT2-1
BAM1-1 BakM1-2 BAM1-3 BAM1-1 BAk1-2 BAk1-3
1 o BAMIA BAMT BAMT-2BAM1-3,
BRC31
4EAT AT EAE 11 OEA [T AET 1 AT O O&EI Aoh OEAT A

application automatically sends an eamail to the selected group.
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|‘_I|E'| Edit Analysis Settings Locking Optimization Data

MNew Ctrl+N
Load Ctrl+L
Save Ctrl+5
Save As

Open auto recovery file

Save As PDF
save PDF as gnd

Save to PDF - all
Save PDF as grid - all

Print Ctrl+P
Print two sheets on one paper

Print preview

Print - All

Print One Day

Send To Recipient Ctrl+M
Send Schedules To Lecturers

c\_\Desktop\mbru_Timetable 2018-19_xml Ctrl+1
samples'\sample_uni_Ing2_xml Ctrl+2

Exit Ctri+X

Send a schedule to one student:
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Fle Edt Anadlpsis Settings Locking Optimization Data Tools Help

LOWSTETTER EVAN 19375587 (BAM1-)
MARSHALL LINA 19375588 [BAM1-4)

[HENCH KAMERON 18375550 [BAM

MERRYMAN.
BANTS| [Moveeor msmun

BAMTABANTSRANTS — [BAMTABATTSEANTE.
1 eoira1

BANTS :

4EAT AT EAE 11 OEA 1T AET 1 A1 O ,aw e WisefTimé&abla 1
application automatically sends an email to the selected student.
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|‘_I|E'| Edit Analysis Settings Locking Optimization Data

MNew Ctrl+N
Load Ctrl+L
Save Ctrl+5
Save As

Open auto recovery file

Save As PDF
save PDF as gnd

Save to PDF - all
Save PDF as grid - all

Print Ctrl+P
Print two sheets on one paper

Print preview

Print - All

Print One Day

Send To Recipient Ctrl+M
send Schedules To Lecturers

c\_\Desktop\mbru_Timetable 2018-19_xml Ctrl+1
samples'\sample_uni_Ing2_xml Ctrl+2

Exit Ctri+X

The same window will appear as when you send-mails to all students or groups. Click Allow
and the student/group you sent your email to will receive it together with the iCalendar.
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Microsoft Office Outlook = x

@ A program is frying to send an e-mail message on your
S

behalf. If this is unexpected, dick Deny and wverify your
antivirus software is up-to-date, |

For more information about e-mail safety and how you
might be able to avoid getting this warning, dick Help.

| Allow | Deny | Help |

)y £ U1 O Al theAhidgram!will $ehd<edails from your Outlook email address to the

selected lecturers/students, and each student will receive his/her own schedule. In case you
ATT60 xAT O O Al EAE 9 %3 Aweiletoomeddyolldovinedashe x ET AT >
freeware application from the Wise Timetable installation directory (ClickYesSetup.exe), which
automatically clicks YES buttons for you. When installed, it will be available in the toolbar

anytime you want to turn it on/off - only by double clicking on this icon, as shown further:

B W @
2 Q ®
1 a §|%

Customize...

E Choose option
There is also an option to choose a particular number of groups to whom you want to send the )
scheduleviael AET 8 !'11 Ul O AT EO AIEAE 11 OEA O#EIT O
choose only those to whom you need to send the schedule, as pictured below:
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File Edit Analpsiz Settings Locking Optimization Data Took Help

BAk1-1 BAM1-2 BAMT -2

BAk1-1 BAM1-2 BAMT -2

Bi&ab1-1 BAM1-2 BAMT-3,
BCIT2-1
EAM1-1.BAMT-2 BAMT-2 BARMT-1BAMT-2 BAM1-2

Groups

BAM1-2
BAM1-3
BAM1-4

BAM1-5
BAM1-&

>
m
>

4EAT AT EAE 11 OEA 1 AET 1 AT O  aifhé Wisefrimé&adbla 1
application automatically sends an email to the selected students/groups:
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|‘_I|E'| Edit Analysis Settings Locking Optimization Data

MNew Ctrl+N
Load Ctrl+L
Save Ctrl+5
Save As

Open auto recovery file

Save As PDF
save PDF as gnd

Save to PDF - all
Save PDF as grid - all

Print Ctrl+P
Print two sheets on one paper

Print preview

Print - All

Print One Day

Send To Recipient Ctrl+M
send Schedules To Lecturers

c\_\Desktop\mbru_Timetable 2018-19_xml Ctrl+1
samples'\sample_uni_Ing2_xml Ctrl+2

Exit Ctri+X

Attaching the iCalendar together with the schedule is possible only if iCalendar is checked in the
miscellaneous options Gettingsz> Miscellaneouy which you can see in the following picture.
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.y Miscellaneous .

Color Codes

only first w
number of students at groups
s0Me SCreens bigger

Lecture Topic besides Lecturer

ANl S B i B e

Term besides Duration

(=]
m

ils in non-zoom mode: : is for lecturer availability
None ‘
Groups

Comments

Groups + Comments

All data - groups, course, ...
All data - no groups Show time zone

lor iz decoration only

lor adjust to course modalities

J Hide years

Default number of seats

cess to production databasze Lecturer's name will be shown as:
urses for multiple users Last name onhy
imed courses Full name

! . ort by first name in lists

Date Formatting J Show first name first

Long Format Short Format

J Students: show first name first

Duration of segments
One zegment duration (default 60 min}

minutes

Parameters for reom statisti;cg—— Main selection parameters
First hour Last hour | Do not show sub: ps in selection
eks relative to semester

1 Include weekends in statistics eek range

E Last opened Files List
The last opened files are displayed in the list. You can load a file by selecting it.
E Exit

Exit the Wise Timetable application.
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Edit

& Wise Timetable 15.1 - c\Program Files (x861\Wise Timetable\samples\sample. uni_ Ing2.xml
File Edit Analysis Settings Locking Optimization Data Tools Help

Mon, 30.3

Tue, 31.3.

Wed, 1.4

Thu, 24

User Manual

07.00-07.30
07:30- 08:00

08:00- 08:30
08:30 - 09:00
09:00- 09:30
09:30- 10:00

Appiled Econometrics and Forecasting lecture
(Goodman

la-001

BRC2-1

[BE Projects,tutorial
stein
|a-001

BRC1-1

[Data Enveiopment Analysis jecture
Sutivan

la-oo1

BRC3-1

10:00- 10:30
10:30- 1100
11:00-11:30
11:30-12:00

innovation tutarial
(Greenwood
1001

BCTa-1

E-Business and IT Law tutorial

riten Business Englsh,Cohen

1 BAN-1

[Wrtten Business Engish,Conen

1BAN2E

12.00- 1230
12:30- 1300
13:00- 1330
13:30- 1400
14:00- 1430
14:30- 1500

international Perspectives in Organisations, utorial |a-001

Tuner AFM2-2

lA-001 [Cocal Econome: ssues n Human

|AFM2-1 Baker [iies

1500~ 15,30 | "°07eS and Practce of Leadersip Thompsan 9 §

15:30- 16,00 |20 BAN-1 BAN3-6 [aFu3-1
16:00- 16:30
16:30- 17.00
17.00-17.30
17:30- 18:00

18:00- 1830
18:30- 1900
19:00- 1930
1%:30- 2000
20:00- 20:30
20:30- 21:00

21:00-21:30
21:30- 2200

01.04.2026 303-54 28)

The Edit submenu is used for editing, inserting, deleting and viewing data.
F Rooms

Create new rooms, make reservations, choose room equipment, etc.
E Lecturers

Add new lecturers, make changes to the existing ones, view their obligations etc.
E Programs

Add, edit or remove programs and the number of years they are taught. Also, you can assign a
special color to some program.

E Subject areas
Add subject areas to programs, move or copy them to other programs etc.
E Groups

Create groups for subject areas, manually or automatically distribute students into the groups
etc.

E Courses
Enter new courses, select the lecturers and groups for them, create timetables etc.
F  Students

View inserted students, see how they are distributed etc.
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Analysis

& Wise Timetable 15.1 - c\Program Files (x86)\Wise Timetable\samples\sample uni_Ing2.xml — a X
File Edit Analysis Settings Locking Optimization Data Tools Help

Mon, 30.3 Tue, 313 Wed, 1.4 Thu, 24 Fri34

07.00-07.30
07:30- 08:00
08:00- 08:30
08:30 - 09:00
09:00- 09:30

09:30- 10:00
10:00- 10:30. | ""°vetn tutorial E-Business and IT Law tutorial riten Business English, Conen

Appiled Econometrics and Forecasting lecture [BE Projects tutorial [Data Enveiopment Analysis jecture

(Goodman stein Suiivan

la-001 |a-001 |a-001

BRC2-1 BRC1-1 Bre3-1

1030- 11,00 [oeenwood Mies 1 BAN-1

11:00-11:30
11:30-12:00
12:00-12:30

1230- 1300
13,00+ 13.30, | eaTonal Perspeciies n Organisatios foria |a-001

1001 |a-001 [Writen Business Engish,Conen

BCTa-1 |aFu2-1 1 BAM2E

1330- 1400 [T
1400- 1430 [~ [CocalEcanome aves 7 Fuman

14:30- 1500
15:00- 1530

|AFM2-1 Baker [iies

Theories and Practice of Leadership, Thompson |a-001 la-001

1530- 1600 [-00184I31 panzs |aFu3-1

16:00- 16:30
16:30- 1700
17.00-17:30
17.30- 1800

18:00- 1830
18:30- 1900
19:00- 1930
1%:30- 2000
20:00- 20:30
20:30- 21:00

21:00-21:30

21:30- 2200

01.04.2026 303-54 28)

The Analysis submenu is used for viewing and modifying occupancy in the timetable and for
viewing rooms and lecturers.

F Find Unallocated Turns

The list of courses with unallocated hours in the timetable can be viewed.
E Display Unallocated Groups

The list of groups with unallocated hours in the timetable can be viewed.
E View Occupancy

The availability of the rooms for different lecturers and groups can be viewed and changes to
the timetables can be made.

Z View Rooms
Rooms on different days and in different time slots can be viewed.
E View Lecturers
Lecturers on different days and in different time slots can be viewed.
Z Check for additional rooms, if defined
Z View Conflicts

All conflicts in the timetable can be viewed.
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Settings

@ Wise Timetal

File Edit Analysis Settings Locking Optim

ble 15.1 - cAProgram Files (x861\Wise T

ization Data

Mon, 30.3

\sample.u
Tools Help

ni_Ing2.xmi

Tue, 313

Wed, 1.4

Thu, 24

User Manual

%

Fri34

07.00-07.30
07:30- 08:00

08:00- 08:30
08:30 - 09:00
09:00- 09:30
09:30- 10:00

Appiled Econometrics and Forecasting lecture
(Goodman

la-001

BRC2-1

[BE Projects,tutorial
stein
|a-001

BRC1-1

[Data Enveiopment Analysis jecture
Sutivan

la-oo1

BRC3-1

10:00- 10:30
10:30- 1100
11:00-11:30
11:30-12:00

innovation tutarial
(Greenwood
1001

BCTa-1

E-Business and IT Law tutorial

riten Business Englsh,Cohen

1 BAN-1

[Wrtten Business Engish,Conen

1BAN2E

12.00- 1230

1230- 1300
13,00+ 13.30, | eaTonal Perspeciies n Organisatios foria |a-001

1330- 1400 [0 AFM2-2

lA-001 [Cocal Econome: ssues n Human

14:00- 1430
14:30-15:00
15:00-15:30

|AFM2-1 Baker [iies

Theories and Practice of Leadership, Thompson |a-001 la-001

1530- 1600 [-00184I31 panzs |aFu3-1

16:00- 16:30
16:30- 1700
17.00-17:30
17.30- 1800

18:00- 1830
18:30- 1900
19:00- 1930
1%:30- 2000
20:00- 20:30
20:30- 21:00

21:00-21:30
21:30- 2200

01.04.2026 303-54 28)

The Settings submenu includes functions used for setting the application parameters and
additional properties.

All configuration files for the software are accessible directly in the Settings menu.
F Academic Year Details
Define the current school year details as well as winter and summer semesters.
F Edit Locations
Edit locations.
E Equipment
Define the additional equipment that can be placed in the rooms.
F Course Modalities
Insert, edit or delete course types.
E Time LabelsStarting hours
Define time labels.
E Publish Note to Web
F Miscellaneous
Define miscellaneous settings (e.dpasic screen options, default settings).
E Language

Define the language of the Wise Timetable application.

7TEOA 4AAETT 11 GtEchrd A81 871 8 @ x EOA Page31



Wise Timetable User Manual

Locking

& Wise Timetable 15.1 - c\Program Files (x861\Wise Timetable\samples\sample. uni_ Ing2.xml - 8 x
File Edit Analysis Settings Locking Optimization Data Tools Help

[BE Projects,tutorial

|a-001

|BRC1-1

E-Business and IT Law tutorial [Writen Business Englsh,Cohen
|a-001,BAM2-1
riten Business Engish,Conen

[2-0018au28

The Locking submenu is used for locking and unlocking parts of the timetable or the entire
timetable. It allows you to guide and control theautomatic generationprocess of schedules.

F  Lock Current Schedules
Unlock Current Schedules
Lock All Schedules
Unlock All Schedules

M ™M ™M MW

Edit permissions
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Optimization

& Wise Timetable 15.1 - c\Program Files (x861\Wise Timetable\samples\sample. uni_ Ing2.xml
File Edit Analysis Settings Locking Optimization Data Tools Help

User Manual

F1
T
Mon, 30.3 Tue, 313 Wed, 14 Thi2t —
07.00- 0730
07.20- 0800
08:00- 08:30 |Applied Econometrics and Forecasting lecture BE Projects, tutorial [Data Envelopment Analysis lecture
08:30- 0900 [°°°™" sten Sumvan
0900- 0930 "' [a-01 Ja-oor
09:30- 1000 [ oRC1-1 arca
10:00- 1030 Innovation tutarial E-Business and IT Law tutorial rtten Business English, Conen.
1030- 1100 [ ies 18421
11.00- 1130 [~ [a-001 [Writen Busiess Engieh, Conen
11:30- 1200 {207 |apu2-1 1,8aN2S
12:00- 1230 internat
12:30- 13:00 —
13001330 International Perspectives in Organisations, tutorial [a-001
1330- 1400 [T [aFm2-2
1400- 1430 [~ [ocal Econome T
1430 1500 P21 aster -
15:00- 1530 Theories and Practice of Leadership, Thompson |a-001 la-001
1530 16,00 [-001BAI1 aanze beag
1600- 1630
16:30- 1700
1700- 1730
17:30- 18:00
18:00- 18:30
18:30- 19:00
1900- 1930
1330- 2000
2000- 2030
2030- 2100
21:00-21:30
21:30- 2200
li\u‘um 30.3-54 (28)

The Optimization sulbmenu is used for automatic timetable optimization.
E  Optimize student breaks
Reduce the number of pauses (free time between two courses) that groups have.
E  Optimize lecturer breaks
Reduce the number of pauses that lecturers have.
E Optimize all
Distribute pauses among all groups and lecturers.
F Balance breaks

Distribute pauses by lecturers in order for all of the lecturers to have an equal number of
pauses.

EZ Shuffle Schedule

Shuffle (change) the timetable.
Z Undo Shuffle

Restore the timetable to the state before shuffling.
E  Show breaks in a schedule

Show statistics of pauses by groups and lecturers.
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J Message |

Groups’ pauses: 38
Minor lecturers’ pauses: 34
Major lecturers’ pauses: 15

Data

L Wise Timetable 15.1 - c\Program Files (x86)\Wise Timetable\samples\sample_uni_Ing2.xml = a X
File Edit Analysis Settings Locking Optimization Data Tools Help

Mon, 30.3 Tue, 313 Wed, 1.4 Thu, 24 Fri3e

07:00- 07:30
07:30- 08:00
08.00-08:30 |PPYec Econometrics and Forecasing lecture: BE Projects, utorial [Data Envelopment Analysis jecture:

08:30- 09:00
09:00- 09:30
09:30-10.00
10:00- 1030
10:30- 1100
11:00-11:30
11:30-12:00
12:00- 1230
12:30-13.00
13:00-13:30

(Goodman stein suivan

1001 |a-001 |a-001

BRC2-1 BRC1-1 Brea1

innovation tutorial E-Business and 1T Law tutorial riten Busness Engish Conen

(Greenwood ies 1 BANZ-1

1a-001 |a-001 [Writen Business Englsh,Cohen

BCTa-1 |aF2-1 1 BANZS

International Business Economics fuforial

[Wolte

nternational Perspectives in Organisations, itorial |a-001

1330- 1400 [0 [aFm2-3

1600- 1630 [0 [Cocal Economic Development and Planning futorial [Contemporary issues in Human Resource Wanagement tutorial

14:30- 15:00
15:00- 15:30
15:30- 16:00
16:00- 1630

AFM2-1 Baker likes

Theories and Practice of Leadership, Thompson |a-001 |a-001

1A-001,BAM3-1 Bam2E |aFua-1

16:30- 1700

17.00- 1730
17:30- 18:00
18:00- 18:30
18:30- 19:00
19.00- 1930

19:30- 2000

20:00- 20:30
20:30-21:00
21:00-21:30
21:30- 2200

01042026 30.3-54 (28)

The Data submenu is used for importing and exporting data.
F Load From Database

This sub-menu is used for loading data from a database. For connection parameter settings with
the database use the file dbsetting.ini, which is in the application installation directory. A
detailed description of importing and exporting from a database is published on the web site
www.wisetimetable.com (Import Data), where the newest data structure, adjusted to the

current application, can be found. All the data in the timetable are imported.

E Save To Database

This sub-menu is used for saving data to a database. The settings are made as written in Import
from Database.

Z Import from Database - alternative
E Export to Database - alternative

Submenu for exporting data to a database.
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F  Sync schedules

With this option we publish to the central database only those schedules which are defined for
the local computer.

F Import From Database
Submenu for importing data from database.
F Import from XML file
Submenu for importing data from different XML files.
E Import data from CSV file
Submenu for importing data from CSV file.
E Exportto CSV file
Exporting data to CSV file.
F  Export to iCalendar

Exports timetables to iCalendar in the selected period. After choosing Export to iCalendar, a
window for setting the time period will appear.

# Export to iCalendar - all lecturers

All lecturers in the selected period will be exported to iCalendar. After choosing Export to
iCalendar- all lecturers, a window for setting the time period will appear.
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F Export to iCalendar - all rooms

All rooms in the selected period will be exported to iCalendar. After choosing Export to
iICalendar- all rooms, a window for setting the time period will appear.

" Select Perod.

Fram

F Undo merge

Undo merging data from XML file.
Sync schedules

There is a new procedure introduced for concurrent users who work on different programs.

With this option we publish to the central database only those schedules which are defined for

the local computer. With this procedure we do not have to wait for another user to finish their

timetable editing because of a locked databagebecause we publish only the programs which

are edited on the local computer. This procedure is possible only if the programs are really

distinct and there are not many overlapping schedules between different programs. For each
computer we define a list of programs in a text file (each program name in a separate line)

named syncsPrograms.txt, stored in the directory *cThis file can also be accessed from Settings

© -EOAATT AT AT 66 o ' AT AOAT o OUIT AOG0OT COAI 080@0¢
Import from database

For importing data automatically from your own database select th®ata | Import from
database option from the menu
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Import Booms

Import Lecturers
Import Programs
Import Subject Areas
Import Courses
Import Students

Data on the following items can be imported from existing databases:

rooms
lecturers
programs ,
subject areas,
courses and
students.

MMM M™NMNMNR

Create an ODBC data source through which Wise Timetable connects to the database before
importing.

1. Settings

All settings for importing from a database are set in the dbsettings.ini file. Example:
[connection]

import_db_conn_str = DSN=Urnik;Uid=root;Pwd=password

export_db_conn_str = DSN=Urnik;Uid=root;Pwd=mmm

[sall

import_rooms = select r.Room_Id, r.Name, r.Seats_Num from Room r

import_tutors = select t.Tutor_Id, t.First_Name, t.Last Name, NULL, NULL, NULL from Tutor t
order by t.Last_Name, t.First Name

import_programs = select program_id, name, code, years from Program
import_branches =

import_courses =

import_students =

[logging]

use_logger=1

[performance]

commit_step=100

Description of parameters which are used for import:
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Z import_db_conn_str here write the connection string for the connection to the database
E use_logger if we want to log the SQL command 1, otherwise 0
E parameters from the group [sql] contain SQL statements

2. Import rooms
The following data are imported:
E Room ID(int, null)- Room name(char, not null) Number of seats(int, not null)
Data example:
IdRoom nameNumber of seats 1Rz 012822R z 02803Rz 03804R 7z 0436
Example of SQL statement:
select NULL, r.Name, r.Seats_Num from Room r
3. Import lecturers
The following data are imported:

Z , AAOOOA 08 & Nant(char notmull} SDrhdme€(char, not nully Code(char, null)
Web pages code(char, nul)Notes(char, null)

Data example:

IdNameSurnameCodeWeb pages codeNoteslNellyScottSNemail:
someone@somewhere.com2TomRogers3NicoleMeyersMN

Example of SQL statement:

select t.Tutor_Id, t.First_Name, t.Last_ Name, NULL, NULL, NULL from Tutor t order by
t.Last_Name, t.First. Name

4. Import programs
The following data are imported:

E  Program ID(int,null)- Program name(char, not null} Program code(char, null} Year of
study(int, null)

Data example:

IdProgram nameCodeYear 1Business sciencesBS42Economics43Business administration4
Example of SQL statement:

select program_id, name, code, years from Program

5. Import subject areas

The following data are imported:

E  Subject area ID(int null} Program name(char, not null} Subject area name(char, not
null) - Subject area code(char, null)

Data example:
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IdProgram nameSubject area nameCode 1Business sciencesManagementMNG7Economics
Economic history EH10Business administrationPublic sector administrationPSA

Example of SQL statement:

SELECT DISTINCT NULL, p.Name, b.Name, NULL FROM Branch b, Program p WHERE
b.Program_Id = p.Program_Id

6. Import courses
The following data are imported:

E Course ID(int, null} Program name(char, not null} Subject area name(char, not nult)
Year(int, not null)- Course name(char, not nulh Course type(char, not null)(e.gtutorial,
lectures)- Course code(char, null, AAOOOAO0CS8 O 1T AI-ARAEBBAOAOCS ©O
surname(char, not null} First week of execution(int, null)(default = 1)} Last week of
execution(int, null)(default = 52)- No.of hours per week(int, null)(default = 1)

—_
N

Data example:

IdProgram nameSubject area nameYearCourse name 7Business
sciencesManagementlintroduction to Business8Business sciencesManagementlintroduction to
Organization8Business sciencesManagementlinternational Business10Business
sciencesManagementlBusiness Communication

(continuation)

)y A#1T OOOA OUDPA#T AA, AROOOAOGO TAIT A, AAOOOAOSO 00O«
week 7lecturePeterSmith11538lectureDarylMiller11538tutorialJamieCornelius115410lectureJa
ckBlack1152

Example of SQL statement:

SELECT

c.Course_Id, p.Name, b.Name, b.Year, c.Name, ct.Name, c.Code,

tut.First_Name, tut.Last Name, 1, 15, 1

FROM

Branch b,

Course c,

Course_Branch cb,

CoursePart cp,

CourseType ct,

Program p,

Turn t,

Turn_Tutor ttut,

Tutor tut
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WHERE

cb.Branch_ld = b.Branch_ld AND

cb.Course_Id = c.Course_Id AND

cp.Course_Id = c.Course_Id AND

ct.CourseType_Id = cp.CourseType_Id AND

p.Program_Id = b.Program_Ild AND

t.CoursePart_Id = cp.CoursePart_Id AND

ttut. Turn_ld = t.Turn_ld AND

tut. Tutor_Id = ttut.Tutor_Id

7. Import students

The following data are imported:

ID(int null)Program name(char, not null)Subject area name(char, not null)Year(int, not
1011 Q3 O0O0AAT 660 1T Ai Ajf AEAOh 1170 1011 q300AAT 080
Data example:

IdProgram nameSubject area nameYearNameSurnameStudent number 1Business
sciencesManagementlABBIEAMMONS193752112Business
sciencesManagementlKAYLYNAUMAN193752123Business
sciencesManagementlKAROLYNBAILEY193752134Business
sciencesManagementlPHYLLIDABAKER19375214

Example of SQL statement:
SELECT

s.Student_Id, p.Name, b.Name, b.Year, s.First_Name,
s.Last_Name, s.Student_Num
FROM

Branch b,

Program p,

Student s

WHERE

p.Program_Id = b.Program_Id AND
s.Branch_Code = b.Code AND

s.Year = b.Year
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Import from XML file

For importing data from other XML files select thdata | Import from XML file option from the
menu

&J Import From File X

Please Select Data Which You Want To import

v|Rooms

+|Rooms’ Blockades And Comments
| Lecturers

v| Lecturers’ Blockades And Commenis

5l.i:l'lul:t
Courses

= Enable Merge

Merge id Set Filter

The following items can be imported from another XML file:

E Import data
F Import Bookings/Reservations

1. Import data
Data import is usually used for merging different timetables from different files.

If you select Import data, the following window opens:
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Rooms

Rooms’ Blockades And Comments
Lecturers

Lecturers’ Blockades And Comments

Progra

Subject
Courses

Groups

Groups” Blockades And Comments
Students

Timetables

FEEE@E&FiEF Fiﬁﬁﬁﬁﬁﬁﬁiﬁ

File

7l Enable Merge ———
|7 Merge Id

F  Select the data which you want to import. For example: if you select courses, all data
linked to courses will be selected automatically.

F  Then choose the XML file from which you want to import data.
71T 0OA0 j £I O AgAi PI A 1 AAOOOAOBO TAT A AT A OO0OT Al /
different files. If they are not spelled identically, they are doubled in the merged file.

E ) Analide merged ArerBe ID are selected, you will be able tdemerge filesat a later
stage.

When you click the Import button, the data is imported and a window similar to th€onflicts
screenis displayed. All overlays which appear due to merging are displayed on this screen.

You can correct the timetables in the merged file but only data from the basic file (the file to

which data are imported) can be saved. It is advisable ttemerge filesand correct the timetables
in the demerged files.

E ) A&halide merged nBt@elected, the files cannot be demerged at a later stage.

When you click the Import button, the data is imported and a window similar to th€onflicts

screenis displayed. All overlays which appear in all merged files (not only due to merging) are
displayed on this screen.

You can correct and save the timetables in the merged file.
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2. Import Bookings/Reservations

If you select Import Bookings/Reservations, a new window opens in which you can choose from
which file you want to import blockades.

.3 Select file with room data. [
E:;iﬁ?:ﬁ' IE:‘\F‘mgmm Filez"Wize Timetable'samples j
Loolk in: | . samples j ol *
1; =l Mame B Date modified Type
"’hﬂlﬁ' | sample_uni_Ing2 xml 6.7.2014 16:09 AML File
Recent Places
: || sample_uni_Ing4 xml 6.7.2014 16:09 #ML File
w
Desktop
Libraries
@k!'
Computer
Metwaorlc

L= m

|
File name: || j Load
=l

Files of type: | " 2ml)

Import from CSV file

For importing data from a CSV file seledata | Import data from CSV file in the menu
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&) Load file *

T @ : Desktop » y earch Desktor o

Organise = Mew folder

I
-
‘

@ OneDrive - Persi Marne Date modified Type Size
WCRM Screenshots
WTT Schools Screens

G Desktop

WTT Uni Screenshots
& Downloads

o VSM1 _ 26 27.csv
| Documents

PN Pictures
o Music
i Videos

& Google Drive

Temp

File name: || | (*.csv)

l Load |v Cancel

Find examples of all imports from a CSV file atww.wisetimetable.com®© 5 OACA © $AOA
CSV File preparation
Data in the CSV file have to be in the first sheet.
You can prepare your data in an Excel file and then transform the file to a CSV file.
E Open the Excel file with student data (data have to be arranged as described above).
Select File and then Save as.
Choose the folder in which you want to save the file.

Save as type CSV (the extension of the file will be renamed into .csv).

M ™M ™ ™

Press the Save button and then Ok and Yes.

1. Import Rooms

The following data are imported:
E room name (mandatory),
Z 101 ARO T £ OAAOO ji AT AAOT ouh AAT AA OmnédéQh
E equipment (optional, one or more pieces of equipment separated by the CSV separator if

x OEOOAT ET OEA OAI A EEAT AN EZ£ UT O AT180 xAI
field in the same row).

Data example:
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Room name Number of seats Equipment
R1 36 Microscope
R2 40 Computers
R3 20 Laboratory equipment
R4 282

Data for one room are written in one row. Example of one CSV line:
orii. Al Ant Oi

R1;36;Microscope

When the CSV file is prepared, choo&ata | Import data from CSV file | Import Rooms in the
menu

2. Import Lecturers

The following data are imported:

Z
Z
Z
Z
Z
Z

Data example:

name (mandatory),

surname (mandatory),

email (if the email is already at this place it will be the last parameter; if not, this is the
bl AAA &£ O OEA 1 AAOOOAOBO AT AAQh

I AAOOOAOGEO OT1T A jTPOETTAI h OOAA £[EL00, xAA
turning on roles for professor, administrator, other),

email (optional, if not provided on third place it can be here),

I AAOOOAOCBO PAOOXxT OA 1 POETT AI g8

Name Surname Email Lecturer Email (optional) Lecturer's
{Code) s role password
James McClusky james.m@domain.com
Stan Phillips SP22 100 Stan.phill@domain.com

Data for one lecturer are written in one row. Example of one CSV line:
name;surname;email;lecturersRole;email;lecturersPassword
Stan;Phillips;SP22;100;stan.phill@domain.com;

When the CSV file is prepared, choof¥ata | Import data from CSV file | Import Lecturers in
the menu

3. Import Programs
The following data is imported:

E program name (mandatory),
E program code (optional),
Z number of years (optional).
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Data example:

Program name Program code Number of years
Undergraduate BAC 3
Graduate MAS 2

Data for one program are written in one row. Example of one CSV line:
programName;programCode;numberofYears
Undergraduate;BAC;3

When the CSV file is prepared, choo&#ata | Import data from CSV file | Import Programs in
the menu

4. Import Courses
The following data is imported:

program name (mandatory),

program code (mandatory, can be empty),

number of years (mandatory),

branch name (mandatory for universities, does not exist for schools),

branch code (mandatory for universities, does not exist for schools, can be empty),
course nhame (mandatory),

course nhame translation (mandatory, can be emptyused for multilingual web pages),
course code (mandatory, can be empty),

course type (mandatory),

begin week number (mandatory),

end week number (mandatory),

hours per week (mandatory),

I AAROOOAOGO AEAEOOO TAI A 1 AT AAOGT OuQh

I AAROOOAOGO 1 AGO TAT A 1 AT AAOT ouQh

1 AAOOOAOGO )$ jiDPOETTAI Qh

groups information - can be one or more single group information separated by comma
character. One group info consists of the group name and group settings set in

parentheses. These settings are optional. You can set the following: number of students,
parent name and email. See the example below.

E Turn index (optional, enabling one or more turns to be created by putting turn numbers
from one upwards)

E Turn part index (optional, enabling one or more turn parts to be created. A turn part is
the same lecture provided by the same lecturer but with different groups)

L S 5 N N U N N U S N N 5 N U S A N S N U SN SN S N SN SN

Examples of group info:

E  Groupnamel(23.parentGroup,groupemaill),
01 OPT Al Acj cu8PAOAT O' Ol OPh¢cOT OPAT AEIT ¢Qh
E  Groupnamel(23.parentGroup,groupemaill),
COl OPpT ATl Acj cu8DbAOAT O' O1T OPhCcOIT OPAT AEIT ¢ Qh
Z ' Ol Ob1T Ai Apjcoh h CcOi ObPi AEI pQh 8
Data example:
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Data for one course are written in one row. Example of one CSV line:

programName;programCode;numberofYears;branchName;branchCode;courseName;courseNa
me;courseCode;courseType;beginWeekNumber;endWeekNumber;hoursPerWeek;lecturersFirst
Name;lecturersLastName;lecturersiD;groupsinformation;turnindex;turnpartindex

Undergraduate;BAC;1;BusinessComputingandIT;BCIT;Databases;;DB1;tutorial;1;20;2;James;Mc
Clusky;;Group1(20,,groupl@domain.com);1;2

When the CSV file is prepared, choof¥ata | Import data from CSV file | Import Courses in
the menu

5. Import Reservations
The following data is imported:

E date (mandatory, must be in the date format defined in Settings> Miscellaneousz>
View, e.g25.3),

E duration parameters in the following format: first hour:first minutes - second
hour:second minutes, e.g08:30-10:00. Note that, in order for this import to be
successful, your time labels (set in Settinggs> Time labels) must conform to this format
in order to find the appropriate hours,

E room name (mandatory).

Data example:

Date Duration parameters Room name
13.4 10:00-12:00 R1
14.4 10:00-12:00 R3 ‘

Data for one reservation are written in one row. Example of one CSV line:
date;durationParameters;roomName

25.3:08:30-10:30:room5
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When the CSV file is prepared, choo&ata | Import data from CSV file | Import Reservations
in the menu

6. Import Students
The following data is imported:

student ID (mandatory, can be alphanumeric),

year (mandatory, can be 0 in which case the year is ignored),

last name (mandatory),

first name (mandatory),

email (optional),

COoiI 6 TAI A jTPOETT Al h AAT AA AipOU EZ£ UI O |
yet)

one or more identifications for courses needed for final exams (optional, used only for
scheduling final exam). See the example below:

#1 OOOAT Al Apj AT OOOAOQGUDAAT AApgh #1 OOOAT AT Agj AT O«

™ MM™MMNMNM™NMNR

Note that the course type code is an optional parameter and you can mention here only the
course name, in which case the software will take the whole course for the final exam. However
if the course code is set it must be one of the course type names or corresponding codes set in
Settings| Course types.

Data example:

Student Year i Course

identification

52678 1 Agnes Jim aghes.jiim@domain.com Financial

Accounting(tutorial),

Innovation(lecture)

94265 2 Burch Sam

62462 2 Smith Tony smith.tony@domain.com  Groupl  Databases(lecture)

Data for one student are written in one row. Example of one CSV line:
studentid;year;lastName;firstname;email;coursename

62462;2;Smith; Tony;smith.tony@domain.com;Groupl;Databases(lecture)
There are two manners of importing student data:

1. When the CSV file is prepared, sele¥iew ByStudent in the main window and select the
Program, Year and Subject Area to which you want to import students. Then cho@&ta
| Import Data From CSV File | Import Students in the menuand load the prepared CSV
file.

2. When the CSV file is prepared, choo&&lit | Studentsin the menuand select the Program,
Subject Area and Year to which you want to import students. Then click the Import
button and choose the CSV file.
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When the CSV file is prepared, choo&#ata | Import data from CSV file | Import Students in
the menu

7. Import Exams

The following data is imported:

E date (mandatory, must be in the date format defined in Settings Miscellaneous|
View, e.g25.3),

E start hour in format HH:MM (mandatory),

Z end hour in format HH:MM (mandatory)- Note that, in order for this import to be
successful, your time labels (set in Settings Time labels) must conform to this format
in order to find the appropriate hours.

E course name (mandatory),

E room name (mandatory),

E professor 1 name (mandatory),

E professor 2 name (mandatory, can be empty),

E professor 3 name (mandatory, can be empty),

E professor 4 name (mandatory, can be empty),
AEEO EI BI OO xEIl 1T AEA O1Ti1i OAOAOOAOEI T O xEOE
name.

Data example:

Room Professor Professor Professor Professor

1 name 2 name 3 name 4 name

254 10:00 12:00 Databases R1 Tom
Rogers
254 13:00 15:30 Financial R4 Stan Margaret
Accounting Phillips Wood
264 11:30 14:00 Innovation R2 Stan
Philips

Data for one exam are written in one row. Example of one CSV line:

date;startHour;endHour;courseName;roomName;professorlname;professor2name;professor3n
ame;professor4name

25.4;10:00;12:00;Databases;R1;TomRogers;;;

When the CSV file is prepared, choof¥ata | Import data from CSV file | Import Exams in the
menu

8. Import Course Constraints
This import is modified so you can import two different kinds of data.
1. The following data is imported:

E course code or course name (mandatory),
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generate for sixth day of the week (mandatory, e.&aturday, can be 0 or 1),

start hour (mandatory: if you put-2 into this value, start hour and following parameters
will be ignored, otherwise this corresponds to time label sequence number),

E after hour (mandatory, can be 0;1, 1. O=start hour is exact hour of course start,
1=course will start before start hour, 1=course will start after start hour).

2. The following data is imported:
E course code or course name (mandatory),
F advanced timing (can be 0 or 1). Advanced timing is explained Edit Fieldssection.

Z
Z

Data for one course constraint are written in one row. Example of one CSV line:
1. courseName;generateForSixthdayoftheWeek;startHour;afterHour
Innovation;0;-2;0
2. courseName;advancedTiming
Innovation;0,1,1:515,1,0,1:1314,0 or Innovation;0,1,1,1,0,0,0
Note: In one import you can use both kinds of data.

When the CSV file is prepared, choo&ata | Import data from CSV file | Import Course
Constraints in the menu

9. Import courses - misc

This file contains a description of where the various fields are inside the import. This import is
completely aware of the existing state in the timetablg only entities which are not found

j POT COAi 6h AOAT AEAOh UAAOOh AT OOOAOh AT 1T OOOAEI
or a modified file is imported multiple times into the same timetable. The ini (Settings) file for

the import looks like this (telling us in which columns the information is):

/l Menu ->Import from CSVz> Import courses misc: configuration, // is comment line, USE ANSI
ENCODING PLEASE

17; NUMBER OF COLUMNS

,; DELIMITER BETWEEN LINE COLUMNS

-; PLACEHOLDER FOR EMPTY OR NRENLEVANT COLUMNS

1; program name

2; year 1-9

3; first week 1-52

4; last week £52

5; fixed term in form: N:TIME LABEL, where N is number of work day in week-1), TIME
LABEL must exists already!

6; course name

7; course type 8; first tutor last name

9; first tutor first name

10; second tutor last name (can be empty)

11; second tutor first name (can be empty)

12; third tutor last name (can be empty)

13; third tutor first name (can be empty)

14; duration in one week (duration string: e.g4, or 2+2)- will be applied for each week from
first to last

15; preferred room name (can be empty)

16; number of students in one turn- if this is exceeded, new one will be automatically created
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17; skip pauses (0 or 1)} assume there is no pauses between hoursise mapping from files
wtt.fromschmap and wtt.toschmap

There are descriptions inside the file about the rows. Imported file itself looks like this:

Il first line zis ignored!
0TO,2,22,37,,Marketing,P+S,Tom,Brig,,,,,3,,125,1
0TO,2,22,37,,Marketing,V,Sting,Nina,,,,,2,L4,15,1
GMT,1,22,37,,Mathematics,P+S,White,Ann,,,,,4,,125,1
GMT,1,22,37,,Mathematics,V,Shon,Lowren,Weingerl,,,2;RW5,1
PTO,1,22,37,, Mathematics,P,Byork,Barbara,,,,,2,,125,1

8

The following data is imported:

program name (mandatory),

year (mandatory),

first week (mandatory),

last week (mandatory),

course hame (mandatory),

course type (mandatory),

first tutor last name (mandatory),

first tutor first name (mandatory),
second tutor last name (can be empty),
second tutor first name (can be empty),
third tutor last name (can be empty),
third tutor first name (can be empty),
duration in one week (mandatory),
preferred room name (can be empty)
number of students in one turn (mandatory),
skip pauses (0 or 1) (mandatory).

L S 5 N N U N N U S N N 5 N U S N N S N U S NN SN S N SN SN

Data Example:

i
w
-
=
(]
o
=
]
A
o

Program name
First week

Last week

Course name
Coursetype

15 tutor last name
1*ttutor first name
2™ tytor last name
2™ tutor first name
a" tutor last name
3" tutor first name
Duration in the week
Preferred room
Number

Skip pauses

Undergraduate
Databases
MeClusky

tutorial
lames
Meyers
Nicole

—
—
— i ol (ot o

Data for one course misc are written in one row. Example of one CSV line:
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programName;year;firstWeek;lastWeek;courseName;courseType;firstTutorLastName;firstTutor
FirstName;secondTutorLastName;secondTutorFirstName;thirdTutorLastName;thirdTutorFirst
Name;durationinTheWeek;preferredRoomName;numberOfSeats;skipPauses

Undergraduate;1;1;21;Databases;tutorial;McClusky;James;Meyers;Nicole;;;2;R1;5;1

When the CSV file is prepared, choo&#ata | Import data from CSV file | Import Courses -
misc in the menu

10. Import groups - misc

This file contains a description of where the various fields are inside the import. This import is
completely aware of the existing state in the timetablg only entities which are not found

j DOl COAi 6h AOAT AEAORh UAAOOh AT OOOAOh AT 1 OOOAEI
or a modified file is imported multiple times into the same timetable. The ini (Settings) file for

the import looks like this (telling us in which columns the information is):

/ Menu ->Import from CS\>Import students misc: configuration,

/l'is comment line, USE ANSI ENCODING PLEASE

6; number of all columns in one line

,; delimiter between the columns

-; placeholder for empty or nonrelevant columns

1; group name- will become group containing number of students in next field
2; number of students in a group

3; program of the group (same as branch/subject area)

4; year number 19

5; course name

6; alternative course name
will be ignored during the import

/l next line is a small dictionary for program names- program name will be mapped into word

ET DPAOAT OEAOAOG OOEI OO T AT A68 50A TTA 10O 11 O0A 1
OAETT1 DOI COAI 1 AOGAT pq ' OAPEEA AT i1 O1T EAAOQEII
DOl ZAOOET 1T A1 OOOAU DPOIT COAI 1 AOGAIl pqQq ' OAPEEAO
dictionary:

&ET EOEET ¢ COAPEEA DPOI AOA-QOW DEAR] HEBEE EIOE EC GADEE /
Graphic finishing,O £ZET EOEET C C-GC/AOBADEEA AD GREA EOEE T C 6

' OAPEEA ET OAOOECAOEI-)h OB OOATADA | ETOOADOBOERD EIOIAC
Ignore list is in the line immediately after alternative course name line. Courses listed here are

ignored when encountered in import file.

After ignore line, there is a dictionary you can use to map long names into short program names.

I FOAO OEEO AEAOQEITT AOUh OEAOA EO 1 AT AAOT OU 1 ET /
last part of settings file, which is courses dictionary used for mapping of course names as

shown in import file into real names existing in timetable.

Please use parentheses in the same way as it is in presented example.

Note that groups are distributed evenly across all the course parisso there is an equal number
of groups for the lecturers having the same course, etc.

Branches will be created with the same name as program name.
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An example of an actual import file is here:
/I first line zis ignored!

Group1,24,GroupProgram,2,English,English Literature
Group2,16,GroupProgram,1,Math,Algebra
8

The following data is imported:

group name,
number of students in a group,
program of the group,

year number,

course name,

alternative course name.

MM™MMNMNMNMNR

Data example:

Group name Number of Programofthe  Year number Course name Alternative

students in group course name
group
| Group 1 10 Undergraduate 1 Databases [

Data for one group- misc are written in one row. Example of one CSV line:

groupName;numberOfStudentsinGroup;programOftheGroup;yearNumber;courseName;alternat
iveCourseName;

Group1;10;Undergraduate;1;Databases;

When the CSV file is prepared, choog#ata | Import data from CSV file | Import Groups -
misc in the menu

11. Import students - misc
/l Menu ->Import from CS\>Import students misc: configuration,

/l'is comment line, USE ANSI ENCODING PLEASE

10; number of all columns in one line

,; delimiter between the columns

-; placeholder for empty or nonrelevant columns

66; Percentage of students over the top of current turns in order to divide turns into two parts
1; student last name

2; student first name

3; student ID- will become group containing only one student with this name
4; program of the student (same as branch/subject area)

5; year number %9

8; course name

9; alternative course name

O$EDPITT1 Adh OO0OOAAOEAAI , AOOIT106h O0OAAOEAAI 40/
the import

/l next line is a small dictionary for jprogram names- program name will be mapped into word

ET PAOAT OEAOAO OOEI OO TAi Aog 50A TTA T0O0 i1 O0A I
Ol EOAOOEOU OOOAU DPOI COAIT j,AOGAT pqgq ' OAPEEA AT ¢/
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DOl ZAOGOGET 1T A1 OOOAU DPOIT COAI j,AOAl pq ' OAPEEAO
Courses dictionary:

&ET EOEET ¢ COAPEEA DPOi AOA-QOW DGEART HEEE EIOE EC GADE E /
' OAPEEA AEI EOEEI Ch OZPAPBERB] ZECOABEEALODOT AOAOC
Graphic investigation0' OAPEEA E§LOAODOECROEIEIO O ET OEA COA

As you can see, everything can be set galong with dictionaries. These dictionaries and the
ignore list are explained in the section for group importing (misc way).

Actual import file example:

/Il First line is skipped!
Smith,Clara,32012098, university study program professional study program (Level 1) Graphics

AT A - AAEA 4AAETT 1T CEAOR O'-46h S$EPITIA "63hS$ETE
Smith, Clara 32012098, university study program professional study program (Level 1) Graphics

AT A - AAEA 4AAETT 1T CEAOR O'-46h S$EPITIA "63hS$ETE
8

The following data is imported:

student surname (mandatory),
student first name (mandatory),
student ID (mandatory),

program of the student (mandatory),
year number (mandatory),

course name (mandatory),
alternative course name (optional).

MM MHAMNMMNMAEMN

Data example:

Student Student first Student ID Program of Year Course Alternative

surname name the student number name course name

Adams Rickena 12568 Undergraduate 1 Databases

Data for one student misc are written in one row. Example of one CSV line:

studentSurname;studentName;studentld;programOftheStudent;yearNumber;courseName;alter
nativeCourseName

Adams;Rickena;12568;Undergraduate;l;Databases;

When the CSV file is prepared, choo&#ata | Import data from CSV file | Import Students -
misc in the menu

Export to databases

Data can be recorded in two different databases simultaneousiyhe first one is the production
AAOAAAOA j xEEAE AAT AA OAAT AU OOOAAToDestingT A 1 /
database seen only by the admin and people that the admin choosésis a database for testing

or for the case when the schedule is still in the process of being made for the next semester

(through this phase it could be shown to lecturers to check their opinions etc.). It is shown at the
beginning of the Data menu, as you can see in the following picture:
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Data | Tools  Help

Load From Databaze

Save To Databaze

Import from D atabaze - altemative
. Export to databaze - altemative

Syhc schedules Clrl+y
Irmport From D atabase »
Irmport From ML File »
Irmport Data From C5Y File »
Export To C5Y File »

E xport ta iICalendar
Export to iCalendar - all lecturers
Export to iCalendar - all rooms

Export to Moodle
Fublizh changes to Moodle
E wport to PowerCampus

Undo Merge

You can check these options in the WTT file called dbsettings.ini (Computgr Program filesz>
Wise Timetablez> dbsettings.ini) - first two are production databases and other two alternative
databases, as you can check in the following picture:
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File Edit Format Wiew Help

import_db_conn_str =
pxport_db_conn_str =

import_db_conn_str_misc =
pxport_db_conn_str_misc =

[sg1]
export_db sets support for specific sql syntax for the followind databases
1 oracile

2 IBM DB/2

3 PostgresqL

i 0 others (includes support for MysqQL and ms sQL)
export_db = 0

import_rooms =

import_tutors =

impart:Erugrams -

import_branches =

import_courses =
|impﬂrt_5tudent5 -

ELRTEF R

|[mnﬂd1ej
moodle_db_conn_str =
moodle_prefix =

[1ogging]
use_logger = 0

[performance]
commit_step=100

When the history log (from database changes) is shown at the program startup, there is a
possibility to disable the database completely. This is useful if you are making timetables for the
new year (locally on a PC, using only local xml files) and do not want to work with the database
AO Al18 ''1T1T0O0EAO xAU O1 AEOAAI A OEA AAOAAAOGA
dbsettings.ini.

When exporting data into the central database, the IP number of the current computer (when
the export is made) is also written into the history log and shown to users among other changes.

16.9.2015 12:51:31
15.9.2015 13:06:54
15.9.2015 13:02:09
15.9.2015 12:47:29
15.9.2015 12:47:02
15.9.2015 12:42:52
15.9.2015 12:34:09
15.9.2015 12:30:35

User
User
User
ANDREW ALTMAN
ANDREW ALTMAN
ANDREW ALTMAN
ANDREW ALTMAN

User

Data exported to the database,
Data exported to the database
Data exported to the database,

MNew groups reservation (7984): Room A-009 on 15.09.2015 (18:00 - 18:30)
Mew groups reservation (7983): Room A-006 on 15.09.2015 (16:30 - 17:00)
Mew groups reservation (7982): Room A-003 on 15.09.2015 (17:00 - 17:30)
MNew room reservation (7981): Room A-001 on 15.09.2015 (08:00 - 09:30)

Data exported to the database,

IP=192.168.2.133
IP=152.168.2.133
IP=152.168.2.133

IP=192.168.2.133

Export to CSV file
For exporting data to a CSV file seleEtata | Export to CSV file in the menu
Export all schedules exports the timetable for all weeks.

Export Courses/Lecturers/Rooms/Groups  exports only timetables for the week which is
selected in theworkspace

Export occupancy by room will export room occupancy in the selected period.
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&) Enter file name to save ®
¢ > v 4 @H > Desktop » v O Search Desktop yel
Organise » New folder = - (7]

-~
5 @ OneDrive - Pers: Name Date modified Type Size
" WCRM Screenshots 6. 08. 2026 17:46 File folder
- 026 17 -
@ Desktop » - WTT Schools Screens 6. 08, 2026 17:05 File folder
T WTT Uni Screenshots 6. 08, 2026 17:19 File folder
J Downloads #
B VSM1 _2627.csv 5, 08, 2026 12:22 CSV File 35 KB
|| Documents #
PN Pictures »
@) Music »
File narme: | | w
Save as type:  (".csv) v
~ Hide Folders Save Cancel

Export Groups - all weeks will export timetables for groups for all weeks.

Export program works only if view bycourse is selected in thenain workspace and the
program and the year are defined. Timetables are exported separately for each day.

Export program - current week works only if view bycourse is selected in thenain workspace
and the program and the year are defined. Timetables for the current week will be exported.

Export lecturer (Selected Period) works only if view bylecturer is selected in themain
workspace and the lecturer for whom you want to export the timetable is defined. When you
choose the Export Lecturer (Selected Period) function, the following window opens:

E} Select Period

Select the period for which you want to export the timetable, and click the Confirm button.
Together with the export of data, iCalendar will also be attached, but only if it is checked in the
Miscellaneous as follows:
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Export
Frirting O
= Frint D ] Frint e
[ Frint Pragram M ame | Prirt Subject Area Marme 5 art e
i | Show full course names

. Line number for new page:
Print Header

1 Frint Legend

E-tail and PDF Options
2 C5V Format
red By Day Of Week)
red By Date)

Integrations
[ PawerCampus direct expart

| Moodle direct expart

Please note that iCalendar is compatible with every kind of online calendar such as Google
Calendar, Outlook and others. It is then easier for lecturers and students to have the whole
schedule of their obligations in their own calendar application of choice.

Export List of All Courses exports the list of all courses.

Export List of All Rooms exports the list of all rooms.

Export List of All Lecturers exports the list of all lecturers.

Export List of All Passwords exports the list of all passwords used in the software.

Personnel Record Report helps us to calculate all the working hours of different lecturers so
we can have records of how much a particular lecturer worked in a selected period of time.
Working hours are divided according to programs and subject areas. This option is selectable in
the following window:
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Ta

For miscellaneous export settings selec®ettings | Miscellaneousn the menu

Export to PowerCampus

O
p>2
>
>
T
i
(@l
>

SAOOETI CO &I O 01 xAO#Ai POO A@bIi O
dbsettings.ini

Settings are:

[powercampus]

powercampus_db_conn_str = powercampus

powercampus_table = PC_COURSES

powercampus_event_type = COURSE
powercampus_academic_year = 2015
powercampus_academic_term = SPRING
powercampus_academic_session = MAIN

powercampus_opid = ARWA

powercampus_last_digits_for_section = 1

417 OAT A AAOA O 01 xAO #AIiBOO ci O $AO0CA ©°© %@bi
Note that every time a new version of data is sent, the software deletes the old one.

Direct export to PowerCampus database tables is improved by filling also event location table.
All data that is relevant for PowerCampus system is exported directly into PowerCampus
database.

Undo merge
If you want to undo a merge (demerge files), choodeata | Undo merge in the menu

The following window opens:
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Undo Merge
w rg

Merge Id

1

Choose the Merge ID and click the Demerge button.

Tools

&) Wise Timetable 15.1 - cA\Program Files (x86)\Wise Timetable\samples\sample_uni_Ing2 xmi - a x
File Edit Analysis Settings Locking Optimization Data Tools Help

E-Busness and T Lawtwioral
|uies. |a-001 Ban2-1
|a-001 [Viriten Business Engisn,Conen
laFuz.1 |a-001 Banzs

International Business Economics utorial

[Wolte

|a-001
|aFu2-3

[Cocal Economic Development and Planning tutorial [Contemporary Issues in Human Resource Management futorial

lBama-6 |aFuz-1

The Tools sub-menu consists of common functions.
Z Plan Final Exam

Create Final Exam schedule usin@elect Final Exam Rogr8elect Final Exam Coursad
Schedule Final Exam

Editing timetables in full screen.
F  Substitutions

Make a replacement for an absent lecturer.
F  Set one room for all schedules

E Copy all lectures from week to week
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E Delete all schedules in a week range
F Edit Reservations

Delete many reservations at once.
E Change program weeks

Shift the whole timetable of a program to a different span of schogkear weeks. Enter the new
starting and ending week and every scheduled class of that program moves with iiseful when
a semester starts a week later than the timetable was built for.

4 Program X

Input new program weeks (before, now) - example: 1-17,1-10

Confirm Cancel

Substitutions

Substitutions is a separate topic in thelToolssection where it is possible to make, manage and
view substitutions for all lecturers that are unable to attend their lectures and work their hours
during one or more days, when the whole schedule is already made. You can activate the
Substitutions window by pressing the F12 function key on the keyboard from the main screen of
the Wise Timetable application. The main window of Substitutions looks exactly like the
following picture:
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Dbligations i selected period

Absent professor

Here you can find the lecturer, from the list of all lecturers, who is absent and needs a
substitution for his activities and obligations during the period of absence.

ALTMAN ANDREW
BAKER COLIN
COHEN GEORGE
COLE DAVID
COLWELL RITA
CRAM MADONNA
DAVIS ANGELA
EVANS LOUIS
FISHER RICHARD
¥ GILBERT JAMES
GDODMAN AMANDA

JOHNSON PETER
MCCLUSKY JAMES
MILES STEVE
MURRAY BEN
PHILLIPS STANLEY
QUINN LIZZY
REYNOLDS PAUL
ROCKWELL BERNARD
ROSS JANET
SCHMIDT JAIME
SMITH ROXE
SPENCER JOHN
STEIN BARBARA
SULLIVAN GEORGE
THOMPSON TEDDY

TURNER MARK
WEBE EDWARD
WILLIAMS ELLEN

Select period

Here you can choose a defined period of absence for a certain lecturer. If none of them matches,
AET T OA-AB/EBERAOAAOAOGRh AT A AAEET A AAT T x OEA OEI .
Uéd 8

OAOOET ¢ EO 041 AAUS
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¥ Today & Tommorow ¥ This week ¥ Cther - define dates:

Fram hour; From date:

T bowr: To date:

Time and date can be set in settings shown in the following picture:

Select penod.

CF Today ¥ Tommorow ¥ Thiz week ¥ Chher - define dates:

From heour: From date:

Ta hour:

Search results

Here is a list of all lecturers that are available to substitute the lecturer who is absent.
Obligations in selected period

Here are listed all the obligations of the absent lecturer during the whole period of absence.

Show all
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Check this box if you want the software to show all lecturers that are available for the chosen
substitution, regardless of whether they teach a certain subject or not.

If it remains unchecked, only lecturers that can teach the chosen subject will be in the list. This
option is in the lower-left part of the Substitution window.

1 Show Al

Filter

In this field, you can shorten the search if you are looking for a particular lecturer: write down
his/her name and surname, and the software will look for only that lecturer.

Togethe

Together & Substituted

Together represents the number of all hours that need to be substituteubstituted
represents the number of hours that are already substituted.

Together: Subsztituted:

Confirm&Next, Confirm, Cancel
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#1 EAE 11 O#11 E£EO0I Q. AO8 EAZE UI O xAT O OI OAOGA Ot
settings for another absent lecturer.

#1 EAE 11 O#11 EE E
#1 EAE 11 O#AT AA1I 6 EZLE£ UI O AT18606 xAT 6 O OAC

Edit Reservations

4EA %AEO 2AO0AOOAOET T O OAOAAT EO AOAEI AAT A AO ¢
better handling of reservationsz in order to delete many reservations at once. It is possible to

choose to delete according to dates or according to content (text description inside the
reservation):

(& Edit Reservation X

—Al Roomg —— —————————————————————Selected Roomg —8M8M8

[A-001 (30)

Course modali

I

Comment

The reservation type sets
the colour shown in the
grid.

Selected Groups —————————

Internal note
From Day

Time, days and week range the
reservation covers.

From Week

| Separate reservation for each week
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The Help menu

& Wise Timetable 15.1 - c\Program Files (x86)\Wise Timetable\samples\sample uni_Ing2.xml — a X
File Edit Analysis Settings Locking Optimization Data Tools Help

Mon, 30.3 Tue, 313 Wed, 1.4 Thu, 24 Fri34

07.00- 07:30
07:30- 08:00
08:00- 08:30
08:30- 09:00

Appiled Econometrics and Forecasting lecture [BE Projects tutorial [Data Enveiopment Analysis jecture

(Goodman stein Suiivan

0900-0930 [ |a-001 |a-001

09:30- 10:00
10:00-10:30
10:30- 1100
11:00- 1130
11:30- 1200

BRC2-1 BRC1-1 Bre3-1

innovationtutorial E-Business and IT Law tutorial riten Business Englsh,Cohen

(Greenwood Mies 1 BAN-1

1001 |a-001 [Writen Business Engish,Conen

BCTa-1 |aFu2-1 1 BAM2E

12.00- 1230
12:30- 1300
13:00- 1330
13:30- 1400
14:00- 1430
14:30- 1500

international Perspectives in Organisations, utorial |a-001

Tuner AFM2-2

lA-001 [Cocal Econome: ssues n Human

|AFM2-1 Baker [iies

1500~ 15,30 | "°07eS and Practce of Leadersip Thompsan 9 §

15:30- 16,00 |20 BAN-1 BAN3-6 [aFu3-1
16:00- 16:30
16:30- 17.00
17.00-17.30
17:30- 18:00

18:00- 1830
18:30- 1900
19:00- 1930
1%:30- 2000
20:00- 20:30
20:30- 21:00

21:00-21:30

21:30- 2200

01.04.2026 303-54 28)

Help Content

Opens this manual at its first page. From there, use the contents tree on the left, or 8earch
tab to look for a word anywhere in the text.

F1 opens the page for the screen you are on

Every screen in Wise Timetable is connected to the topic that describes it. Présson the A

Al OOOA AAEOT O AT A U O CAO OEA AT OOOA AAEOI 060
faster than searching.

A few more keys work the same way on every screen:

Key Does

F1 Help for this screen

Esc Close this screen

F5/ F6/ F7/ F8 On the course screen: switch to room, lecturer

group or course view

The manual is installed in the language you use Wise Timetable in. Where a translation does not
exist yet, the English manual opens instead.

Check XML file errors

Reads a timetable XML file and reports anything malformed in it. Use it when an import has
failed and you want to know whether the file or the import is at fault.
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About Wise Timetable

Shows the version you are running. Quote this number whenever you contact supportit is the
first thing we ask for. The window also links towvtimetable.com .

Getting help from us
Support needs three things to be quick:

1. The version fromHelp  About Wise Timetable .
2. The exact wording of any message you saw. The wording is what we search for.
3. The eventlog? seeTroubleshooting which explains where to find it.

Timetable

The timetable part of the Wise Timetablavorkspaceis displayed below:

Lk R Badds Befidn hoohog Deolabon [ia B

The schedule for a selected week of the school year is shown in the timetable. You can choose
the week of the school year for which you wish to see the timetable by using ttimeline
navigation bar.

The timetable is divided into columns and rows. Each column represents a day of the week,
while the rows represent hours in a day. The colored rectangles represent reservations and
schedules on a certain day of the week and at a certain time of the day. If a reservation or a
schedule exceeds one hour, the cells in the column are merged. See the picture below.
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You can choose amondifferent viewsof the timetable.

Time labels can be set ilsettings | Time Labelsn the menu

You can set the data which you want to see in thmasic viewin Settings | Miscellaneous
See also:

Maintaining timetable

Automatic generation

Different views

You can choose the type of reservation and schedules to be displayed in the timetable by
selecting a different view in theworkspace
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File Edt Analysiz Settings Locking Optimization Data Tools Help

Yiew By Foom

BCIT1A1

AFMI-T

One of the following views can be selected:
F Room

View by roomallows you to see when in the current week a chosen room is reserved or
occupied.

When you have selected view by room, you can choose the room for which you wish to see the
information from the room list.

& Wise Timetable 15.1 - cAProgram Files (86)\Wise Timetable\samples\sample_uni Ing2axml - 8 x
File Edit Analysis Settings Locking Optimization Data Tools Help

[BE Projects,tutorial [Bata Envelopment Analysis lecture.
|stein |sulivan

|a-001 |a-001

|BRC1-1 lBRe3-1

E-Business and I Law torial [Writen Business Englsh,Conen
|00t Bab2-1

riten Business Englsh,Cohen
[s-00184u28

Z Lecturer
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View by lecturer allows you to see when in the current week a chosen lecturer is occupied or
blocked.

When you have selected view by lecturer, you can choose the lecturer for whom you wish to see
the information from the list of lecturers.

& Wise Timetable 15.1 - c\Program Files (x861\Wise Timetable\samples\sample uni Ing2.xml - 8 x
File Edit Analysis Settings Locking Optimization Data Tools Help

ntelectual Property,ecture

|Atman
|-005
[pa1-6

Inteliectual Property, ecture

E Group

When you have selecte®/iew by group you can see the information by choosing the program,
the year of studies, the subject area, and the group.

L Wise Timetable 15.1 - c\Program Files (x86)\Wise Timetablessamplesisample_uni_Ing2 xml - o X
File Edit Analysis Settings Locking Optimization Data Tools Help

[Management Saence Froject wional

[BAM 1+

[Maragement Saence Froject tutoal
fcesm
(8002

BRC3-1, BAII-6, BAM1.S, BAM1-4 g [Bam1-2.

o oem |
o oo
oo
o v
oot
o mon|
o
S
e
e
o
s
oo |
o s
o |
T
oo
e
e
S s
T
e
e
BT
o3|
o210
2020
T
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£ Course

When you have selecte®/iew by coursgyou can see the information by choosing the program,
the year of studies, the subject area, and the course.

(U Wise Timetable 15.1 - c\Program Files (x36)\Wise Timetablexsamples\sample_uni Ing2 xmi - e x
Fil alysis S ocking Optimization Data Tools Help

BRC3-1, BAM1-6, BAN1-5, BAM1-4.

[LEEERHREEE B A

GoTo

E  Student

When you have selecte®iew by studentyou can see the information by choosing the program,
the year of studies, the subject area and the student.

Fil= Edit Analwzis Settingz  Locki

See also:
Rooms
Lecturers

Groups
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Courses

Students

Tool bar

The tool bar of the Wise Timetablavorkspaceis displayed below.

s Wise Timetable 15.1 - c\Program Files (86)\Wise Timetable\samples\sample_uni Ing2 xmi - o
File Edit Analysis Settings Locking Optimization Data Tools Help

Z Obligations
This button is enabled only in theview by lecturer, bygroup and bycourse
F Generate
The Generate button is used for automatic generation of the schedules in the timetable.
F Choose between basic and detailed view

Detailsdisplays a more detailed view of a timetable. You can define the content of the basic view
in Settings | Miscellaneousn the menu

E Save changes
Saves changes in a timetable.

When you save data for the first time, you will have to choose the file name and the folder in
which you want to save the file.

Basic and detailed view

You can switch between the basic and detailed views by clicking the button

®

. (Choose between basic and detailed view) in theol bar on workspace

Less data is shown in the basic view (neaoom mode). InSettings | Miscellaneousn the menu
you choose among the following data:
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Detailz in mon-2oom mode:;

& MNone
LF Groups

& Comments

& Groups + Comments

#% Al data - groups, course,
# Al data - no groups

User Manual

In the detailed view, you can see all the data on the allocated timetable (course, course type,

lecturer, room and groups).

Shategic Manaagement, seminar,
JOHMSOM, &-004

BAMZ-G

Theories of HRM, lectures, WOLFE, |
A-004

AFM1-2 BAM2-4

ies of HRM, lectures, STEIN,
2 A004

BCIT2-1.

Course, course fype,
lecurer, room and
groups are shawn in
the detailed wiew.

Effective Teamwork, lechures,
COLE, A-004

AFM3-2 AFM3-3

Timeline navigation
E  Timeline bar

iez of HAM, seminar, MILES, |Th
- A4

A

/}ll et
"
- %

Theories of HRM, lectures, WOLFE,
A-004

AFM1-2 BAMZ-4

J
-
\

ing. Trainiry
izations, sem.
A0
BOIT31
]

To navigate through the weeks of a school year, use the timeline bar.

E  Current week

On the timeline bar, you can see which week of the school year is currently being displayed.

The week is represented by its starting and finishing date. A number in the parentheses is the
consecutive number of that week in the current school year.
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E Choosing a different week
You can choose a different week to be displayed by:
F  Pressing the left or right arrow on the keyboard.

E Inserting a date of the week or a consecutive number of the week in the date field and
pressing Enter or Tab.

Go To

E Dragging the slider with your mouse to the left or to the right.
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Working with timetables

Creating a timetable
Creating a new timetable:
1. SelectFile | New.
If a timetable is opened, you are asked which data you want to preserve.

2. Do not select any data and click the Continue button.

& Mew File *

Please Select Data Which v'ou Want To Preserve

3. A blank timetable is created.
See also:
Copying existing data to a new timetable.
Loading a timetable

To load an existing timetable:
1. SelectFile | Load.

The load dialogue window is displayed.
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2. Choose the existing timetable that you wish to open.

3. ClickLoad to open the timetable.

Copying existing data

If you wish to copy lecturers, rooms, programs, subject areas and groups from an existing

timetable:
1. Loadan existing timetable.
2. SelectFile | New.

You are asked which data you want to preserve.

7TEOA 4AAETT 11 GtEchrd A81 871 8 @ x EOA

User Manual

Page76



Wise Timetable User Manual

td New File

Pleaze Select Data Which You Want To Preserv

Rooms

Rooms® Blockades And Comments
Lecturers

Lecturers’ Blockades And Comments
Programs

Subject Areas

Courses

Groups’ Blockades And Comments
Students

3. Select the data that you wish to preserve and click the Continue button.
A new timetable is created and it contains the data that you have chosen.

You can use copying existing data for copying the existing data (without schedules) into a new
folder.

If you want to copy all the data into a new file (with schedules), first save the file with a new
name. Chooséile | Save Asand save the timetable with a new name.

Transition to a new academic year

A common use case is that 52 weeks (the whole year from the beginning of the academic school
year) are maintained by the administrator throughout the year (firstly created for each term
and then changed as necessary).

At the same time, the timetable is published to Wise Timetable web pages to be accessible by
lecturers and students and also to administrators for online booking.

The current state of the timetable

Current academic year details are accessed by the menu function Settirgcademic Year
Details:

After selecting the menu function, you can see all the parameters for the current year:
"AOEAAIT T Uh 7EOA 4EI AGAAT A O1 FOxAOA x1 OEO xE
AOOAOGEI T 6 OAAOGEIT AT A AAOA O41 6 AO O$SAEADI O
have more different terms between those dates (and now Wise Timetable supports also

i 01l OEPI A OAOI O AAEET EOET 1 qh OEAOA 06&Oii o6 AT A (
these weeks will be easily accessible by scrollbars, or in Wise Timetable software itself.

OF
A

On the other side, the timetable is published to its users online and the same weeks as described
above are accessible through web interface:
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The pages are usually published as a link on faculty web pages (internet or intranet in some
cases) as follows:

Course schedules; and this link will forward users directly to the Wise Timetable web page.
Planning the next yeac before this (academic) year ends

Usually, the administrator will take the data from the current year and use it for the next year.
The procedure is the following:

1. Save current year data into separate file for next year

2. Use this saved file for the changes while this year data is maintained in the database
3. Make two links on faculty pages: one for this and one for next year

4. Publish next year timetable from saved file into additional database (used by next year
link)

Keep the two links available all the time until first date of next academic year start

After year start delete (optionallyz you can keep it for history for your users if you
want!)

2

The current data you are working on might be from a file or from a database. In case a file is
used, the top (title) of the Wise Timetable software will show something like:

This means you are not working with online data (in a database) which is published and
accessible by web pagegbut rather with a local file, containing your timetable. You can have
any number of such files.

If you are working directly with the database, the screen title will show you the following:

This means whenever you save the timetable it goes directly to the database and is published to
your users. Note that you can save data into two separate databases (very important fact for this
documentz since later you will see that one database will hold this year data and the other next
year data):

.1 OA OEAO ET O$AOA6 1 AT Oh UIT O EAOA EEOOO &I 6O
E The first two (Load and Save from/to Database) are default and contain your current

year data
Z Thesecondtwaz OAT OAOK AOKk OAIGG OEA AAOAAAOGA Al 1 OAEIT

Either way (you work with file or with database), you have to copy your data for use in the next
academic year. You do that by saving the current timetable to a local fjevith the menu
function File->Save As:

You will be prompted for file name (and location) to store the current data. After that, your Wise
Timetable title will be changed to the name of the selected (or newly created) file.

IMPORTANT NOTEthe newly saved file (containing the template for next year data) should
not be exported to the current database (online published data for this year)! To avoid mixing
current and new year data, please always load your current data from database (Dataoad
From Database) or from file (File>Load). To come back to the next year timetable, use File
>Load to select the next year filg containing the next academic year timetable.

Step 2 - Use the saved file for the changes
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When working with a local file on your computer you can make all the changes for the next
AAAAAT EA UAAO8 .1 OA OEAO AZAEOOO UT O EAOA Oi
So, there you put the first and end dates, holidays, etc. After this first step, you can go freely
through all the courses and other info and change it according to the next year plan.

Step 3- Make two links on faculty pages: one for this and one for next year

7EAT EO AAATIAO EIDi OOAT O A& O Ui OO0 OOAOGheO
| A0 UAAO8O AEOOO AAOAgqh Ui 6 AAT bpOAI EOE
administrator should make an additional link on faculty pages similar to:

Course schedule (2016/2017)

Course schedule (2017/2018)

Each of these links is linked to a separate application (database). The additional database and
application are usually provided by a Wise Technologies support engineer (if pages are hosted
on the Wise Technologies server). These links are usually published and the database created
one month before the current academic year ends.

Step 4- Publish the next year timetable from the saved file into an additional database

When you are confident that timetable for the next year can be published, you just use the
function Data->Export to database alternative when the next year data file is loaded:

Note that you can publish the next year timetable to the database also before the public
link is shown on the faculty page. That way you are able to share the timetable with your
colleagues or lecturers for review and additional changes z and only after the timetable is
approved you can show the link publicly on your faculty page.

Step 5- Keep the two links available all the time until the first date of the next year start

When you have both timetables published, you have to be careful to export your current data to
first (default) database and your next year data to second (alternative) database in this menu:

Keep in mind that once you have published next year data to the database, you can use
the database also as a source of data (not a local file) z so other administrators can still
book online also for the next year.

Step 6 - After the next year starts, delete the link for the current year

Now it is up to you if you want to keep both links or just one. If both links are kept, you will have
to delete the old one at least when the next year is published. At this point the next year
database should also be switched to the default database (done by Wise Technologies support if
hosted on the WT server).

New system for data recovery

There is a completely new system for data recovery if something goes wrong with the computer
or application (or with accidental deletion of data). The software saves the file every 8 minutes
in the background into a recovery file. This saving is not visible to the user and is done by
involving a separate thread in the Windows systerg making everything in the background. Not
only one recovery file is saved but 9 of them effectively covering a period of the latest 9 x 8

i
Ao

AE/

O/
0

i ET OOAO T &2 x1 OEh P11 6O 11T A E£EI A £OII UAOOAOAAU

user can pick from various stages of edited data. Recovery files are complete xml fies
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containing complete timetables. These files are stored in the directory {or on XP systemg
still supported by the product- in the installation directory/config). Here is an example of these
recovery files:

|| 1OLDFILED9-13 utorak septembar 23 2015.xml

|| 1IRECOVERDS-13 srijeda septembar 23 2015.xml
|| 2ZRECOVERD9-26 srijeda septembar 23 2015.xml
|| 3RECOVERDI-34 srijeda septembar 23 201 5.xml
| | 4RECOVERDS-42 snjeda septembar 23 2015.2ml
|| SRECOVERDS-50 srijeda septembar 23 2015.xml
| | BRECOVERD9-58 srijeda septembar 23 2015.xml
| | 7TRECOVER1D-06 srjeda septembar 23 2015.xml
|| SRECOVER10-14 srijeda septembar 23 2015.xml
|| 9RECOVER1D-22 srijeda septembar 23 2015.xml
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Working with data

Rooms
For working with rooms select theEdit | Rooms option from the menu

A new window for working with rooms is displayed.

eats, ForDisplay, 1st floor)

ats, ForDisplay, 1st floor)
A-003 (30 seats, ForDisplay, 1st floor)
A-004 (B0 seats, ForDisplay, 1st floor)
A-D05 (30 seats, computers, ForDisplay, 1st floor)
A-006 (30 seats, computers, ForDispiay, 1st floor)
A-007 (90 seats, ForDisplay)

A-008 (30 seats, ForDisplay) - A
£-009 (30 seats, ForDisplay) Each room with its seats and]

B-001 (30 seats, ForDisplay, 2nd fioor) equipment at a glance.
B-002 (30 seats, ForDisplay, 2nd floor)

B-003 (30 seats, computers, ForDisplay, 2nd floor)
B-004 (90 seats, ForDisplay, 2nd floor)

B-005 (30 seats, ForDisplay, pheno equipment, 2nd floor)
B-006 (30 seats, ForDisplay)

B-007 (90 seats, ForDisplay)

B-008 (120 seats, ForDisplay)

B-009 (30 seats, ForDisplay, phono equipment)

Room 1 (30 seats)

Filter by name, programme,]

Room 2 (30 seais) city or building.
DWB Video Conference (0 seais)

_-' oy .
Bl Show only final exam halls Jump straight to this
Filter: s Program i room's timetable.
- _r

r"-_'r r-— r &

F Add

Add a new room, select additional equipment for the room, make reservations in a schedule and
copy them throughout the school year.

Z Delete
Delete a selected room.
E Edit

Make changes to room data, make reservations, add equipment etc.

E Up
Move a selected room up in the list.
F Sort

With this option rooms can be sorted alphabetically. Once this is done it stays even when the
software is restartedz and as such is saved into the sml file or database.

Z Down
Move a selected room down in the list.
EZ Close

Close the window for working with rooms.
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Add rooms
For adding rooms choosd=dit | Rooms in the menuand click Add.

The window for inserting a new room is displayed below. Scroll down for a detailed description.

& Room description X

| mn303 | Tue3n3 | Wedr4 | Thu2s |  Fi34 |  Sads | Sin54 |

Name for translated web pages

Code Seats
= Active

Email(s) - separate with *’

Priorty
H Alow multiple occupation

[l Show only for Charging Module

B Master room (mutiple rooms)

Equipment '

i Use Exclusively
Link

[ Program Max. reservations:
h

Color for web

H Conference Hal Zd Display room
i Meeting Room on web apps

Rows Columns:

B Final Exam Hall A A
Allow web reservations only for
B Professors ] Administrators ] Others

Z Insert the name for the new room.

E The default number of seats in the room is shown at the beginning. The default number
of seats can be defined iidit | Miscellaneousn the menu The number of seats in the
room can also be changed.

E Define the equipment (e.gcomputers, phono equipment, etc.). The equipment can be set
in Settings | Equipment

F Checkuse exclusivelif you want the automatic generationto allocate only those courses
to this room that require the exact equipment which is in the room. E.g. only courses
which require computers can take place in the computer room. Other courses cannot
take place in the computer room.

E If rooms are located in different cities and buildings, select them. Locations can be set in
Settings | Edit Locations

E Choose the week in which you wish to reserve/block the room by using thtameline
navigation bar.

E If you want to insert a reservation of a room, position your mouse pointer on the time
slot that you wish to reserve (e.gThursday at 1 p.m- see picture above), click the right
mouse button and choose Add. For more information about reservations s&oom
reservation

E When you want to add a new room, click thAdd next button and a new window for
adding a new room opens.
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E When all the data is inserted, click th€onfirm button to save changes.
F If you do not want to save changes, click theéancelbutton.

Edit rooms

For editing rooms chooseEdit | Rooms in the menuand click Edit.

The window for changing room data is displayed below. Scroll down for a detailed description.

&3 Room description x

| Men303 | Tuedd | Wedid | Thu2s | F34 |  Sad4 |  Sun54 |

Name

Name for transiated web pages

Code Seats
= Active

Email(s) - separate with "

Priority
M Alow multiple occupation

1 Show only for Charging Module
'l Master room (multiple rooms)

Equipment
computers
ForDisplay
phono equipment
microscope

1st floor

2nd floor

B Use Exclusively

Link

Program Max. reservations:
h

Color for web

il Conference Hal 2 Display room
Bl Meeting Room T

Rows Columns:

| Final Exam Hal

Allow web reservations only for
Il Professors ] Administrators 1] Others

]
-
-
-
-
-
-
-
-
-
-
-
-
-
L
oo J[ o |

E Change the name of the room.
E Change the number of seats in the room.

E Define equipment (e.gcomputers, photo equipment, etc.). The equipment can be set in
Settings | Equipment

E Checkuse exclusivelyif you want theautomatic generationto allocate only those courses
to this room that require the exact equipment which is in the room. E.g. only courses that
require computers can take place in the computer room. Other courses cannot take place
in the computer room.

E If rooms are located in different cities and buildings, select them. Locations can be set in
Settings | Edit locations

E Choose the week in which you wish to reserve/block the room by using thtameline
navigation bar.

E If you want to insert a reservation of a room, position your mouse pointer on the time
slot that you wish to reserve (e.gSaturday at 9 am:- see picture above), click the right
mouse button and choose Add. For more information about reservation s&oom
reservation
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E If you want to edit/delete a room reservation, position your mouse pointer on the
reservation that you wish to edit/delete (e.g.Thursday at 5 pm.- see picture above), and
click the left mouse button and select Edit/Delete. You can edit a reservation also by
double-clicking the right mouse button on the reservation that you want to edit. For
more information about reservations seeRoom reservation

F  When entering new rooms you have the option of choosingriorities for taking up
space, which means that rooms, which haygiority O, will be occupied first. After rooms
with priority O are occupied, the rooms under priority 1, then 2, to the number of 9 will
be occupied with the same sequence of priority. For universities that have more
buildings it is easier to first fill the main building, and then the others, which will be
further occupied by the priorities of taking space. When entering a new roorby default
priority area is set to 0. Rooms with the highest priority will be generated first, and then
others with lower priority will be generated (by hierarchy: 0 - highest priority, 9 - lowest

priority).

Z If you want the room to be a final exam room checd® & ET A1  Aag@eAdheclEnd,l 1 8
insert the number of rows and columns. This is important for scheduling students in the
room for the final exam.

E When all the data is inserted, click th€onfirm button to save changes. If you do not
want to save changes, click th€ancelbutton.

For the final exams, we have additional settings at the Room Edit screen:

() Room description X

Name
007

Name for translated web pages

Code

Email(s) - separate with "

Priority
1l Allow muttiple occupation

J Show only for Charging Module
J Master room (multiple rooms)

Equipment ' :

Bl use Exclusively

Link:

Max. reservations:

i}

Color for web

Wl conference Hall
1l Westing Room

Room reservation

Reservations are used for guiding and controlling the process afitomatic generationof the
timetable. Automatic generation will not schedule any course in the time slot when the room is
reserved.
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If you click with the right mouse button on a time slot in theRoom Specificationwindow and
choose Add or Edit, the following window opens. The window also opens if you doubtéck the
left mouse button on a time slot. For a more detailed explanation choo&lit rooms

& Edit Reservation x

Editor

r"-—'r

Reservation Type

» Reserved

& Meeting

# Exam

& Seif-study a fivities
& Labs

& Other

—Al Room§ ——————————Selected Rooms

jA-001 (30)

Course ——————————————————————————————————Selected Lecturers

The reservation type sets
the colour shown in the
grid.

_— Selected Groups

Internal note
From Day

Time, days and week range the
reservation covers.

From Week To Week

| Separate reservation for each week

It is not obligatory to select Editor.

F  The following reservation types are the most suitable for room reservations: Full time /
Blocked Time slot, Part time, Post Graduate, Other, Exam. Automatic generation will not
schedule any course in the time slot when the room is reserved.

E The following reservation types are the most suitable for a reservation of a lecturer: Full
time / Blocked Time slot, Exam and Preferred. Automatic generation will not schedule
any course in the time slot when the lecturer is blocked with Full time or Exam.
Reservation type Preferred is intended for the person who makes schedules.

E  The most suitable for group reservations are: Full time / Blocked Time slot and Exam.
Automatic generation will not schedule any course in the time slot when the group is
blocked with Full time or Exam.

Different colors for reservations can be chosen iBettings | Miscellaneous
A comment can be inserted in the reservation.

The start of the time slot reservation (From) is automatically chosen according to the position of
the mouse in the Room Specifications window. You can edit the start of the time slot, but you
must also define the end of the time slot (To).

The room for which the reservation has been made is chosen automatically. If needed, you can
choose other rooms, lecturers and groups and make reservations for them at the same time. E.g.
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you can make a reservation for part time students from Monday till Friday, from 6 pm. to 10 pm.
and from the 1st until the 15th week.

If you want to confirm reservations, click the Confirm button. You will return to theRoom
Specificationsvindow, where the inserted reservations are shown. You can check with tisider
if reservations are inserted in the proper weeks. Then click the Confirm button again.

If you do not want to save changes, press the Cancel button.

You can also set a break at a particular time every working day usingservations . It is possible
by entering the reservation for each day in each room at a particular time (Edit Roomsz>
211160 OPAAEAEAAOETT O0Qs8

After you double-click on an empty field, a new window will appear where you can set all details
and parameters for breaks:

I £FOAO xA OAO A1 O AgAIi 1 A AOARAAE AEOI I pugnmn O ¢
for one room:
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