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Getting started 

Introducing Wise Timetable 

Wise Timetable  is powerful and easy-to-use timetable software for automatic and interactive 
creation and maintenance of timetables. 

 

Main advantages  

Ɇ our software sets no limits on the size or complexity of the institution 

Ɇ the graphical user interface is intuitive and user friendly 

Ɇ powerful automatic generation can solve problems of the most complex timetables 

Ɇ the program is designed to cope with real-life constraints such as: 

Ɇ room size and availability 

Ɇ equipment requirements 

Ɇ lecturer availability  

Ɇ complex lecture distribution 

Ɇ other special requirements. 

Ɇ for interactive timetabling we have created advanced assistance tools 

Ɇ Wise Timetable can be used to produce an unlimited number of timetables 
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Ɇ comprehensive reports and one-click notification by e-mail 

Ɇ web publishing implemented for Windows and Unix web servers 

Ɇ lecture execution is not restricted by time duration or weekly cycles 

Ɇ your timetable can be spread over the whole year, each week differently 

Ɇ scheduling software capable of timetabling on a student level 

Ɇ Wise Timetable university version complies with the Bologna convention 

Ɇ interfacing to other applications in your organization has never been easier 

Ɇ compatible with all popular database systems (e.g. /2!#,%ȟ -Ù3ÑÌȟ -33ÑÌȟ ȣɊ 

Ɇ compatible with all Windows platforms 

Ɇ if the application is not already localized to your language, on your request we will gladly 
do so 

Ɇ our users get guaranteed support, executed promptly and professionally without time 
limits. 

Why Wise Timetable? 

Overview  

Wise Timetable  was made in close cooperation with end users: schools and universities. A 
great deal of knowledge about the timetabling process was obtained from our end users by 
taking care of all their wishes and needs. 

For development we used the most up-to-date technology, and by doing so we managed to make 
one of the best products in the market of class scheduling. 

Our main motto is:Keep it simple and flexible! And at the very first glance it is pretty obvious how 
simple and user friendly Wise Timetable  is, and more importantly, how flexible it is. In case of 
any specific need from your organization, which is not already included in our product, we are 
willing to quickly implement it as a new functionality. 

Data input  

Your data can be manually or automatically imported from your database. For manual input of 
programs, subject areas, courses, lecturers, groups, rooms, and students specifications, you can 
use the intuitive interface with clear descriptions and tool tips (explanations are shown when 
the mouse is placed over a function of interest). All functionalities are directly accessible from 
all the points where you might need them. For quicker access, shortcuts are also available. 

The timetable can be created manually or automatically, or in both ways by mixing them in any 
way you want (in order to avoid changing the already inserted parts of the timetable by 
generation, just use locking functions). 

When creating timetables manually our software gives you extensive hints of optimal actions for 
creating ideal timetables. With the swap function you can easily manage lecture permutations 
across the timetable, utilizing conflict prevention at the same time. 

Help tools  
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Extensive help is an inseparable part of our application, easily accessible by the F1 key. There 
you can find clear descriptions of all functionalities and useful examples. Help is context 
sensitive and contains index and search functions at your disposal. 

If you have any additional questions, do not hesitate to contact us. You can expect a prompt 
response from our support team. 

Views and reports  

Timetables can be extremely complex, because of numerous possible combinations. To ensure 
that you can easily see how the data is interconnected, we provide five views on the timetable 
(view by room, by lecturer, by group, by course and by student). With the Wise Timetable  
reports, all the data is just a few clicks away! 

List of unallocated turns shows all turns (courses) that are not allocated in the timetable. With 
the function View occupancy you can see when lecturers, groups or rooms are occupied. You will 
quickly find free rooms with the help of rooms review. 

You can also send timetables to lecturers or students by e-mail. The only information you need 
is email addresses together with names and surnames of lecturers/students. The software 
allows you to send schedules individually to a student or a lecturer, to a group of 
students/lecturers or to all of them together. 

Automatic generation  

4Ï ÇÅÎÅÒÁÔÅ Á ÔÉÍÅÔÁÂÌÅ ÁÕÔÏÍÁÔÉÃÁÌÌÙȟ ÊÕÓÔ ÐÒÅÓÓ ÂÕÔÔÏÎ ȰGenerateȱȢ Wise Timetable  will 
generate a new, highly optimized timetable, taking care of all the restrictions you have made: 
ÂÌÏÃËÁÄÅÓȟ ÒÏÏÍ ÓÉÚÅȟ ÅÑÕÉÐÍÅÎÔ ÒÅÑÕÉÒÅÄȟ ÌÅÃÔÕÒÅ ÐÁÒÁÍÅÔÅÒÓȟ ÌÏÃËÅÄ ÔÉÍÅÔÁÂÌÅ ÕÎÉÔÓȣ 7ÉÔÈ 
our software, you can easily generate a timetable for each week or each semester separately, or 
for the whole year at once. It is absolutely flexible! 

You can optimize the process of automatic generation by setting up the percentage of deviation 
for the number of students and the number of seats in the room. Generation can be adjusted 
according to time constraints - by defining primary and secondary hours for lecture execution, 
or/and including Saturdays - there are just no limits! 

Maintenance  

We know that no timetable is finite and fixed at the beginning of the year. That is why we took 
special care of manual timetable maintenance. With just a few clicks, you can change room 
reservations or change the lecturer. The graphical interface is optimized for quick and easy 
usage. All changes are transparent throughout the timetable. 

Your timetable can be maintained by more than one person. You can even maintain different 
programs (e.g. undergraduate and postgraduate) simultaneously in the same rooms. Wise 
Timetable  will allow you to reserve rooms for different timetables and transfer these 
reservations between them. You can add comments, which will be displayed in the main 
workspace, reports and/or email notifications. 

Corrections  

You can always make corrections to your timetable or even make the whole timetable manually, 
keeping the data controlled and double-checked by Wise Timetable . Changes in the timetable 
can be made by making single cell changes, or copying parts of a timetable in various ways. 
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You can change timetables for the whole school year or just for one week. With the function 
swap you can quickly swap an allocated course with other allocated courses, or with empty 
fields. All changes are transparent and built-in Conflict Prevention function will make sure no 
overlapping happens. 

Publishing  

Publish all the timetables to the WEB! We have prepared ready-to-use PHP and ASP web pages 
which can be easily included into your web site as sub-pages. To publish the timetable, just 
include the connection string for your database and ODBC scripts will do the rest. PHP and ASP 
pages are made differently for the access by lecturers, and for the access by students. 

All pages are equipped with a searching tool that uniquely identifies students of a lecturer. 

As it is possible that the timetable differs from week to week, searching by weeks is enabled. 

Import data  

Wise Timetable  reads and executes SQL commands (retrieving data from DB) directly from 
your text files. Prepared data about students in CSV (or Excel) file can be imported by using 
import functions directly from the application. 

If you have your data about lecturers, subject areas, courses and students in any ODBC 
compatible database, you can import them. Wise Timetable  is compatible with all popular 
databases (for example Microsoft SQL, Oracle, Interbase, MySQL or any other SQL database 
supporting ODBC communication, or ANSI SQL). 

How to begin? 
Ɇ In the menu choose Settings and edit: 

1. Academic year details, 

2. Edit locations, 

3. Equipment, 

4. Course Modalities, 

5. Time labels-starting hours, 

6. Miscellaneous and 

7. Language. 

Ɇ When you finish editing the Settings, choose Edit in the menu and then edit: 

1. Rooms, 

2. Lecturers, 

3. Programs, 

4. Subject areas, 

5. Groups (without distribution of students into groups),  

6. Courses, 

7. Students and 
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8. Groups (only distribution of students into groups). 

You can import  data about lecturers, subject areas, courses and students from your database. 

Ɇ After all data is inserted, you can create a timetable manually or by automatic generation. 

Ɇ Frequently saving changes is recommended in order not to accidentally lose all the 
unsaved data (e.g. because of interrupted power supply). 

When saving data for the first time, choose the file name and the folder in which you want to 
save the file. 

Installing Wise Timetable 

Wise Timetable runs on Windows. There are two editions and two ways to install each of them; 
whichever you choose, the result is the same program. 

Edition For Installer Microsoft Store 

Wise Timetable  Universities, faculties, 
colleges 

wttu  Wise Timetable 

Wise Timetable 
Schools 

Primary and 
secondary schools 

wtts  Wise Timetable 
Schools 

What you need 

A PC running Windows 10 (build 17763) or Windows 11. Nothing else ɂ no database client, no 
runtime, no framework. Everything the program needs is inside the installer, including the 
database connector and the graphics runtime. 

Administrator rights are not required.  The installer asks for the lowest privileges Windows 
offers and installs into your own user profile, so you can install Wise Timetable on a managed 
university PC without calling IT. 

Installing from the installer 

1. Download the installer for your edition from wise-tt.com . 

2. Run it. Accept the licence agreement. 

3. The install folder is fixed and is not offered as a choice ɂ this keeps support simple, 
because every installation looks the same. 

4. On the last page you can tick Launch Wise Timetable  to start straight away. 

The installer creates a Start menu entry and a desktop shortcut, and registers .xml  files as Wise 
Timetable timetable files, so double-clicking an exported timetable opens it. 

To update, download the current installer and run it over the existing installation. Your settings, 
your database configuration and your activation are untouched. 

Installing from the Microsoft Store 

The Store route installs and updates the program for you and avoids the Windows security 
warnings described below. Search the Store for Wise Timetable or Wise Timetable Schools. 
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If Windows blocks the installer 

Windows applies two different checks to programs it has not seen before, and they behave 
differently. Which one you are looking at decides what to do. 

Ȱ7ÉÎÄÏ×Ó ÐÒÏÔÅÃÔÅÄ ÙÏÕÒ 0#ȱ ɉ3ÍÁÒÔ3ÃÒÅÅÎɊȢ A blue dialog with a single $ÏÎȭÔ ÒÕÎ button. 
This is a warning, not a block: click More info , then Run anyway . SmartScreen reacts to how 
many people have downloaded a file, so it fades on its own as a release spreads. 

Smart App Control.  A refusal with no way past it. Microsoft provides no per-application 
exception. This one appears only on a freshly installed Windows 11 that has never been joined 
to a domain ɂ a new personal laptop, typically. University staff PCs that are domain-joined or 
managed by Intune never see it. 

If Smart App Control refuses to run the installer, install from the Microsoft Store instead . That 
ÉÓ ÔÈÅ ÒÅÌÉÁÂÌÅ ×ÁÙ ÐÁÓÔ ÉÔȟ ÁÎÄ ÉÔ ÎÅÅÄÓ ÎÏ ÃÈÁÎÇÅ ÔÏ ÙÏÕÒ ÍÁÃÈÉÎÅȭÓ ÓÅÃÕÒÉÔÙ ÓÅÔÔÉÎÇÓȢ 

Turning Smart App Control off is a one-way change: Windows cannot switch it back on 
again without a reinstall. Use the Store instead. 

Where things are installed 

What Where 

The program 9ÏÕÒ ÕÓÅÒ ÐÒÏÆÉÌÅȭÓ ÐÒÏÇÒÁÍ ÆÏÌÄÅÒ 

Your settings, database configuration and log 
files 

%APPDATA%\ Wise Timetable  

Both are per user, which is why no administrator is involved. If you have used an older version, 
its settings folder under C:\ ProgramData is copied across the first time the new version runs. 

Next 

Once the program is installed, activate your licence so that Wise Timetable knows which 
database to open. 

Activating your licence 

Wise Timetable stores your timetables in a database. The activation key tells the program which 
database belongs to your institution, and where to find it. You type it once. 

Entering the key 

1. Open Settings  Miscellaneous . 

2. Go to the General tab. 

3. Press the activation button. A small dialog appears, titled Activation , asking Enter your 
activation key: 

4. Paste the key you were given and confirm. 

The key looks like this: 

5eb4d8e1- 8922- 11f1 - 9159- 9200067361f9  

Older licences use a shorter numeric key. Both are accepted. 

When the key is recognised you get a confirmation listing your licence name and the databases it 
opens, and the program restarts itself to apply the settings. 
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What happens after that 

From then on, Wise Timetable keeps its own database settings up to date.  Every time you 
start the program it checks with the registration server and quietly applies anything that has 
changed ɂ a new database, a moved database, a changed password. You will not need the key 
again, and nobody has to talk you through editing a settings file. 

If your institution buys a second or third database, or its database is moved to a new server, the 
change reaches you the next time you start the program. 

If there is no network 

Nothing happens, and that is deliberate. With no connection, an unreachable server, or no key 
stored at all, Wise Timetable keeps the settings it already has and starts normally. A licence 
check must never be the reason you cannot open your timetable the morning it is due. 

More than one database 

A licence can carry up to three databases, and they appear in the Data menu: 

Database Menu entries 

Main Load From Database / Save To Database 

Second Import from Database - alternative  / Export 
to database - alternative  

Third  Import from Database - alternative - 2 / 
Export to database - alternative - 2 

Entries for databases your licence does not have are greyed out. The window title tells you 
which one is open: plain Database , (2.) Database  or (3.) Database . 

An institution may own more databases than there are menu positions. Which three are offered 
is set on our side ɂ ask support to move one into a free position. 

What goes wrong, and what it means 

Message What to do 

The activation key must not be empty. Nothing was typed. 

The activation key contains invalid characters. Usually a stray space or a quotation mark 
picked up when copying. Paste it again. 

Cannot connect to the registration server. Your network blocks outgoing port 3306. Ask 
your IT department to allow it, then try again. 

This activation key was not recognised. Check for typing mistakes; then contact 
support. 

This licence is not active. The licence has been suspended. Contact 
support. 

The key is valid, but no databases have been 
assigned to it yet. 

Your licence exists but is not finished. Contact 
support ɂ this is fixed on our side in a minute. 

Connecting to the main database failed. The key is fine and your existing settings have 
not been touched. The message carries the 
ÄÁÔÁÂÁÓÅ ÓÅÒÖÅÒȭÓ Ï×Î ÅØÐÌÁÎÁÔÉÏÎȠ ÓÅÎÄ ÉÔ ÔÏ 
support. 
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Asking for the key again 

If Wise Timetable asks for the activation key on a machine that used to work, the installation has 
been revoked or reset on our side ɂ for example because the PC was replaced. Enter the key 
again; it is the same key. 

Reinstalling Windows, replacing a laptop, or running Wise Timetable on a second PC never 
blocks you. Extra installations are recorded but not refused. 

Keyboard shortcuts 

Keyboard shortcuts are available in Wise Timetable ɀ especially function keys. Some very often 
used screens are accessible also with function keys. Here is the list of all function keyboard 
shortcuts: 

F1 - context sensitive help 

F2 ɀ 3ÅÔÔÉÎÇÓ ᴼ -ÉÓÃÅÌÌÁÎÅÏÕÓ 

F3 ɀ Edit courses (opens select courses screen) 

F4 ɀ Room view ɀ overview of all the rooms 

F5 ɀ Select View by Room ɀ main view 

F6 ɀ Select View by Lecturer ɀ main view 

F7 ɀ Select View by Group ɀ main view 

F8 ɀ Select View by Course ɀ main view 

F9 ɀ Lecturer View ɀ overview of all the lecturers 

F10 ɀ Plan final exams 

F12 ɀ )ÎÖÏËÅ Ȼ3ÕÂÓÔÉÔÕÔÉÏÎÓȺ ÍÏÄÕÌÅ ɉ#ÏÖÅÒ ÐÌÁÎÎÉÎÇɊȢ 7ÈÅÎ ÏÎ ÔÈÅ ÍÁÉÎ ÓÃÒÅÅÎ ÃÈÏÏÓÅ 6ÉÅ× 
you want and press F12 and edit screen for chosen view will open. 

SHIFT + F10 ɀ 5ÎÔÏÕÃÈÅÄ ÒÅÓÅÒÖÁÔÉÏÎÓȡ ÍÁËÅ ÁÌÌ ÒÅÓÅÒÖÁÔÉÏÎÓ ÍÁÄÅ ÏÎ ÔÈÅ ×ÅÂ ȻÆÒÅÓÈȺ - signed 
ÁÓ ȻÎÅ×Ⱥȟ ÓÏ ×ÈÅÎ ÅÄÉÔÉÎÇ ÄÉÆÆÅÒÅÎÔ ÔÉÍÅÔÁÂÌÅ ÙÏÕ ÃÁÎ ÉÍÐÏÒÔ ÔÈÅÍ ÁÇÁÉÎ ÁÓ ȻÎÅ×Ⱥ 

CTRL + F10 ɀ manual check for modifications in database ɀ ÎÅ× ÒÅÓÅÒÖÁÔÉÏÎÓȟȣ 3ÈÏ×Ó ÈÉÓÔÏÒÙ 
ÌÏÇ ÓÃÒÅÅÎȢ 4ÈÉÓ ×ÉÌÌ ÎÏÔ ×ÏÒË ÉÆ ÄÁÔÁÂÁÓÅ ÉÓ Ȼ$ÅÁÃÔÉÖÁÔÅÄȺ ÐÒÅÖÉÏÕÓÌÙ ÉÎ (ÉÓÔÏÒÙ ÌÏÇ ÓÃÒÅÅÎ 

SHIFT + F11 ɀ ÒÅÌÏÁÄ ÁÌÌ ÔÈÅ ÌÁÎÇÕÁÇÅ ÓÅÔÔÉÎÇÓȟ ÃÏÌÏÒ ÓÃÈÅÍÅÓȟ ÅÔÃȣ 3Ïȟ ÉÆ ÙÏÕ ÃÈÁÎÇÅÄ ÔÈÅÓÅ 
configuration files while program is running, you can refresh it all here. 

SHIFT + F12 ɀ automatically generate all the web passwords for lecturers. If password already 
exists it is NOT overwritten. In directory *c:the file TutorPasswords.txt is created in order to let 
you collect passwords in one place (and inform lecturers if you like). The file looks like this: 

1. GILBERT JAMES: GILBERTJ489 

2. WEBB EDWARD: WEBBE604 

3. WILLIAMS ELLEN: WILLIAMSE963 

4. COLWELL RITA: COLWELLR166 
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5. YORKE ROBERT: YORKER326 

ȣȢ 

Passwords are created as a combination of the surname, the first letter of the name and a 
random number at the end. 

CTRL + F12 ɀ automatically generate all the web passwords for groups. If password already 
exists it is NOT overwritten. In directory *c:the file TutorPasswords.txt is created in order to let 
you collect passwords in one place (and inform students if you like). The file looks like this: 

1. AFM1-1: AFM11232 

2. AFM1-2: AFM12380 

3. AFM1-3: AFM13311 

4. BAM1-1: BAM11273 

ȣ 

Passwords are created as a combination of the group name and a random number. Delimiters 
and special characters are always ignored. 

SHIFT + INSERT ɀ this is the same as SHIFT + F12 but passwords are always forced to be 
overwritten even if there is a defined password 

CTRL + INSERT ɀ this is the same as CTRL + F12 but passwords are always forced to be 
overwritten even if there is a defined password 

RIGHT ARROW ɀ shift week slider to the right 

LEFT ARROW ɀ shift week slider to the left 

!Ô ÔÈÅ ÇÒÏÕÐÓ ÓÃÒÅÅÎ ɉ%ÄÉÔ ᴼ 'ÒÏÕÐÓɊ ÙÏÕ ÃÁÎ ÐÒÅÓÓȡ 

Enter : to confirm input for all groups 

Double click on group ȡ ÔÏ ÅÄÉÔ ÔÁÂÌÅ ÃÅÌÌ ɉÌÉËÅ ÇÒÏÕÐ ÎÁÍÅ ÏÒ ÅÍÁÉÌȣɊ 

7ÈÅÎ ÔÈÅ ÔÁÂÌÅ ÏÆ ÇÒÏÕÐÓ ÉÓ ÓÅÌÅÃÔÅÄ ÙÏÕ ÃÁÎ ÐÒÅÓÓ ÔÈÅ ÆÉÒÓÔ ÌÅÔÔÅÒ ÏÆ ÔÈÅ Ȼ%ÄÉÔȺ ÂÕÔÔÏÎ ɉÁ 
different name in different languages ɀ the software automatically recognizes what the first 
letter is for the current language used) ɀ for editing of groups. 

CTRL + R - change mode to reference mode ɀ in this case when you select some course on the 
main screen and then change view (by pressing F5-F8 or selecting it from menu) then the 
corresponding room or corresponding lecturer is automatically selected in the other view 

CTRL + R - again ɀ returns to SWAP mode ɀ thus enabling moving a course across the main 
ÓÃÒÅÅÎ ɉÔÈÅÓÅ ÍÏÄÅÓ ÁÒÅ ÖÉÓÉÂÌÅ ÂÙ ÓÈÏ×ÉÎÇ ÔÈÅ Ȼ2%&Ⱥ ÏÒ Ȼ370Ⱥ ÓÉÇÎ ÁÔ ÔÈÅ ÂÏÔÔÏÍ ÒÉÇÈÔ ÏÆ ÔÈÅ 
main screen). 

ESC / ENTER - exiting almost all screens in Wise Timetable application (except Courses, View 
Rooms and View Lecturers). 
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The user interface 

Workspace 

The Wise Timetable workspace is displayed below. Scroll down for a detailed description. 

 

Ɇ Menus 

Access all application features by using drop down menus. 

Ɇ Timetable 

Use the timetable to view the occupancy of rooms, lecturers and groups for a selected week. 
Changes in the schedule can also be made and new entries created. 

Ɇ Different views 

Choose among different ways of viewing the timetable. 

Ɇ Tool bar 

Perform some of the tasks by using the buttons on the tool bar. 

Ɇ Timeline navigation 

View or change the currently displayed week of the timetable. 

Menu 

 

The menu is divided into the following sub-menus: 

Ɇ File 
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Create a new timetable, load an existing timetable, save changes etc. 

Ɇ Edit 

Create, edit and delete data. 

Ɇ Analysis 

View unallocated turns, occupancy, rooms, lecturers and conflicts. 

Ɇ Settings 

Set application parameters. 

Ɇ Locking 

Lock and unlock schedules. 

Ɇ Optimization 

Optimize schedules. 

Ɇ Data 

Import and export data. 

Ɇ Tools 

Plan final exams, edit in full screen and make substitutions. 

Ɇ Help  

Access this Help content  and view the About Wise Timetable  card. 

File 
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The File sub-menu consists of common functions. 

Ɇ New 

Create a new timetable. 

Ɇ Load 

Load an existing timetable. 

Ɇ Save 

Save all unsaved changes of the timetable. 

When you save data for the first time, choose the file name and the folder in which you want to 
save the file. 

Ɇ Save as 

Save the timetable with a new name. 

Ɇ Save As PDF 

Export individual entities to PDF. Wise Timetable will export files that you can see on the main 
window to PDF. 

Ɇ Save PDF as grid 

Export individual entities to PDF, but in the form of a grid. Wise Timetable will export files that 
you can see on the main window to PDF. 

Ɇ Save to PDF - all  

Export all timetables, e.g. all rooms timetables. Wise Timetable will export as many files as there 
ÁÒÅ ÒÏÏÍÓȢ %ØÐÏÒÔÉÎÇ ÉÎÔÏ 0$& ÆÉÌÅÓ ÔÁËÅÓ ÃÁÒÅ ÏÆ ÔÈÅ ÐÒÏÐÅÒ ÏÒÄÅÒ ÏÆ ÔÈÅ ÌÅÃÔÕÒÅÒȭÓ 
ÎÁÍÅȾÓÕÒÎÁÍÅȢ 9ÏÕ ÃÁÎ ÃÈÏÏÓÅ ÔÈÅ ÆÏÒÍÁÔ ÏÆ ÄÉÓÐÌÁÙÉÎÇ ÔÈÅ ÌÅÃÔÕÒÅÒȭÓ ÎÁÍÅȢ 4ÈÉÓ ÉÓ ÄÅÆÉÎÅÄ ÉÎ 
3ÅÔÔÉÎÇÓ ᴼ -ÉÓÃÅÌÌÁÎÅÏÕÓ ᴼ 6ÉÅ×Ȣ 

Ɇ Save to PDF as grid- all  

Export all timetables, e.g. all rooms timetables in the form of a grid. Wise Timetable will export 
as many files as there are rooms. Exporting into PDF files takes care of the proper order of the 
ÌÅÃÔÕÒÅÒȭÓ ÎÁÍÅȾÓÕÒÎÁÍÅȢ 9ÏÕ ÃÁÎ ÃÈÏÏÓÅ ÔÈÅ ÆÏÒÍÁÔ ÏÆ ÄÉÓÐÌÁÙÉÎÇ ÔÈÅ ÌÅÃÔÕÒÅÒȭÓ ÎÁÍÅȢ 4ÈÉÓ ÉÓ 
ÄÅÆÉÎÅÄ ÉÎ 3ÅÔÔÉÎÇÓ ᴼ -ÉÓÃÅÌÌÁÎÅÏÕÓ ᴼ 6ÉÅ×Ȣ 

Ɇ Print  

Print the timetable. 

Ɇ Print two sheets on one paper  

Print the timetable with two sheets on one paper. 

Ɇ Print Preview  

Allows you to see how the material you want to print will look. 

Ɇ Print - All  
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All screens for currently selected view, e.g. Ȭ2ÏÏÍȭȟ ×ÉÌÌ ÂÅ ÐÒÉÎÔÅÄ ÁÕÔÏÍÁÔÉÃÁÌÌÙȢ 4ÈÅ ÓÏÆÔ×ÁÒÅ 
will not send a simple screenshot to the printer, but will actually make an optimized print for 
the paper, taking care of overlapping courses, titles, legends and many more parameters which 
you can set up at Settings | Miscellaneous | Export. 

Ɇ Print One Day  

0ÒÉÎÔ /ÎÅ $ÁÙ ÐÒÉÎÔÓ ÌÅÃÔÕÒÅÒÓȭ ÓÃÈÅÄÕÌÅÓ ÆÏÒ ÏÎÌÙ ÏÎÅ ÓÅÌÅÃÔÅÄ ÄÁÙȢ 

Choose view by lecturer and the lecturer whose schedule you want to print. The following 
window opens: 

 

Select the period for which you want to print schedules (separated for each day) and click 
#ÏÎÆÉÒÍȢ (ÅÒÅȭÓ ÈÏ× ÉÔ ÌÏÏËÓ ×ÈÅÎ ÐÒÉÎÔÅÄȡ 

 

Ɇ Send to recipient  

E-mail the schedule for the selected lecturer in an attached CSV or PDF file. 

Choose view by lecturer and the lecturer whose schedule you want to e-mail. 
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Select File | Send to recipient option from the menu. Your default e-mailing program opens with 
ÔÈÅ #36 ÏÒ 0$& ÆÉÌÅ ÏÆ ÔÈÅ ÌÅÃÔÕÒÅÒȭÓ ÓÃÈÅÄÕÌÅ ÁÔÔÁÃÈÅÄȢ 

Ɇ Send Schedules To Lecturers 

You can choose between different types of schedules, which can be selected in Settings | 
Miscellaneous in the menu. 

If you choose the Include To Mailing List function in the window for adding lecturers, and insert 
Á ÌÅÃÔÕÒÅÒȭÓ %-mail Address, the lecturer is automatically added to the mailing list. 

 

Schedules can be sent to the selected lecturers simultaneously with the Ȭ3ÅÎÄ 3ÃÈÅÄÕÌÅÓ ÔÏ 
,ÅÃÔÕÒÅÒÓȭ ÆÕÎÃÔÉÏÎȢ 7ÈÅÎ ÃÈÏÏÓÉÎÇ ÔÈÉÓ ÆÕÎÃÔÉÏÎȟ ÔÈÅ ÆÏÌÌÏ×ÉÎÇ ×ÉÎÄÏ× ÏÐÅÎÓȡ 
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!ÆÔÅÒ ÃÌÉÃËÉÎÇ Ȱ#ÏÎÆÉÒÍȱȟ ÔÈÅ ÆÏÌÌÏ×ÉÎÇ ×ÉÎÄÏ× ×ÉÌÌ ÓÈÏ× ÕÐȡ 

 

)Æ ÙÏÕ ÃÌÉÃË Ȱ!ÌÌÏ×ȱ, the program will send e-mails from your Outlook e-mail address to the 
selected lecturers/students, and each student will receive his/her own schedule. In case you 
ÄÏÎȭÔ ×ÁÎÔ ÔÏ ÃÌÉÃË 9%3 ÅÖÅÒÙ ÔÉÍÅ ÔÈÉÓ ×ÉÎÄÏ× ÁÐÐÅÁÒÓ ɀ we recommend you download the 
freeware application from the Wise Timetable installation directory (ClickYesSetup.exe), which 
automatically clicks YES buttons for you. When installed, it will be available in the toolbar 
anytime you want to turn it on/off - only by double clicking on this icon, as shown further: 

 

Ɇ Send schedules by e-mail to student/group of students  

Ɇ Send schedules to all students 

The field of group can actually be the concrete name of the student (if the faculty has a small 
number of students), so every student can get his/her own schedule. When you enter a student, 
in the field of E-mail that is located on the right side of the window - enter his/her e-mail, as 
seen on the picture below. 
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In case you want to send schedules by e-mail to all students from some subject area or program 
(or to all subject areas and programs), choose the GROUP view of the timetable and set the list of 
students from whatever programs and subject areas you want to send e-mails to, as the 
following picture shows: 

 

!ÆÔÅÒ ÁÌÌ ÔÈÉÓ ÉÓ ÄÏÎÅȟ ÇÏ ÔÏ ÔÈÅ &ÉÌÅ ÍÅÎÕȢ 4ÈÅÒÅ ÉÓ ÁÎ ÏÐÔÉÏÎ ÃÁÌÌÅÄ Ȱ3ÅÎÄ ÔÏ 2ÅÃÉÐÉÅÎÔȱȢ !ÆÔÅÒ 
clicking on that option, the following window will show up: 
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Ɇ Send e-mails to all groups 

The same could be done if we have a lot of students divided into groups, where each group has 
its own group e-mail. So if you want to send e-mails to all groups from some subject area or 
program (or to all subject areas and programs), choose the GROUP view of the timetable and set 
the list of groups from whatever programs and subject areas you want to send e-mails to, as the 
following picture shows: 

 

!ÆÔÅÒ ÁÌÌ ÔÈÉÓ ÉÓ ÄÏÎÅȟ ÇÏ ÔÏ ÔÈÅ &ÉÌÅ ÍÅÎÕȢ 4ÈÅÒÅ ÉÓ ÁÎ ÏÐÔÉÏÎ ÃÁÌÌÅÄ Ȱ3ÅÎÄ ÔÏ 2ÅÃÉÐÉÅÎÔȱ. After 
clicking on that option, the following window will show up: 

 

)Æ ÙÏÕ ÃÌÉÃË Ȱ!ÌÌÏ×ȱ, the program will send e-mails from your Outlook e-mail address to the 
selected lecturers/students, and each student will receive his/her own schedule. In case you 
ÄÏÎȭÔ ×ÁÎÔ ÔÏ ÃÌÉÃË 9%3 ÅÖÅÒÙ ÔÉÍÅ ÔÈÉÓ ×ÉÎÄÏ× ÁÐÐÅÁÒÓ ɀ we recommend you download the 
freeware application from the Wise Timetable installation directory (ClickYesSetup.exe), which 
automatically clicks YES buttons for you. When installed, it will be available in the toolbar 
anytime you want to turn it on/off - only by double clicking on this icon, as shown further: 
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Ɇ Send an individual schedule to one student/group 

When we want to send a schedule to a group/student on the main screen, by clicking on the 
view in the group we have the ability to send schedules via e-mail, individually for each student 
in different programs or subject areas. To individually send e-mails to students, select a student, 
as in the illustrated example Amanda Jones. 

To send an individual schedule to one group/student, select view by group/student and then 
select the group/student to whom the schedule will be sent. 

Send a schedule to one group: 

 

4ÈÅÎ ÃÌÉÃË ÏÎ ÔÈÅ ÍÁÉÎ ÍÅÎÕ Ȱ&ÉÌÅȱȟ ÔÈÅÎ ÃÌÉÃË Ȱ3ÅÎÄ ÔÏ ÒÅÃÉÐÉÅÎÔȱȟ ÁÎÄ ÔÈÅ 7ÉÓÅ 4ÉÍÅÔÁÂÌÅ 
application automatically sends an e-mail to the selected group. 
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Send a schedule to one student: 
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4ÈÅÎ ÃÌÉÃË ÏÎ ÔÈÅ ÍÁÉÎ ÍÅÎÕ Ȱ&ÉÌÅȱȟ ÔÈÅÎ ÃÌÉÃË Ȱ3ÅÎÄ ÔÏ ÒÅÃÉÐÉÅÎÔȱ, and the Wise Timetable 
application automatically sends an e-mail to the selected student. 
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The same window will appear as when you send e-mails to all students or groups. Click Allow 
and the student/group you sent your e-mail to will receive it together with the iCalendar. 
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)Æ ÙÏÕ ÃÌÉÃË Ȱ!ÌÌÏ×ȱ, the program will send e-mails from your Outlook e-mail address to the 
selected lecturers/students, and each student will receive his/her own schedule. In case you 
ÄÏÎȭÔ ×ÁÎÔ ÔÏ ÃÌÉÃË 9%3 ÅÖÅÒÙ ÔÉÍÅ ÔÈÉÓ ×ÉÎÄÏ× ÁÐÐÅÁÒÓ ɀ we recommend you download the 
freeware application from the Wise Timetable installation directory (ClickYesSetup.exe), which 
automatically clicks YES buttons for you. When installed, it will be available in the toolbar 
anytime you want to turn it on/off - only by double clicking on this icon, as shown further: 

 

Ɇ Choose option 

There is also an option to choose a particular number of groups to whom you want to send the 
schedule via e-ÍÁÉÌȢ !ÌÌ ÙÏÕ ÄÏ ÉÓ ÃÌÉÃË ÏÎ ÔÈÅ Ȱ#ÈÏÏÓÅȱ ÏÐÔÉÏÎ ÁÎÄ ÉÎ ÔÈÅ ÌÉÓÔ ÏÆ ÏÆÆÅÒÅÄ ÇÒÏÕÐÓ 
choose only those to whom you need to send the schedule, as pictured below: 
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!ÆÔÅÒ ÃÌÉÃËÉÎÇ Ȱ#ÈÏÏÓÅȱ ÉÎ ÔÈÅ ÌÉÓÔ ÏÆ ÇÒÏÕÐÓȟ ÔÈÅ ÆÏÌÌÏ×ÉÎÇ ×ÉÎÄÏ×Ó ×ÉÌÌ ÓÈÏ× ÕÐȡ 

 

4ÈÅÎ ÃÌÉÃË ÏÎ ÔÈÅ ÍÁÉÎ ÍÅÎÕ Ȱ&ÉÌÅȱȟ ÔÈÅÎ ÃÌÉÃË Ȱ3ÅÎÄ ÔÏ ÒÅÃÉÐÉÅÎÔȱ, and the Wise Timetable 
application automatically sends an e-mail to the selected students/groups: 
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Attaching the iCalendar together with the schedule is possible only if iCalendar is checked in the 
miscellaneous options (Settings ɀ> Miscellaneous), which you can see in the following picture. 
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Ɇ Last opened Files List  

The last opened files are displayed in the list. You can load a file by selecting it. 

Ɇ Exit  

Exit the Wise Timetable application. 
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Edit 

 

The Edit sub-menu is used for editing, inserting, deleting and viewing data. 

Ɇ Rooms 

Create new rooms, make reservations, choose room equipment, etc. 

Ɇ Lecturers 

Add new lecturers, make changes to the existing ones, view their obligations etc. 

Ɇ Programs 

Add, edit or remove programs and the number of years they are taught. Also, you can assign a 
special color to some program. 

Ɇ Subject areas 

Add subject areas to programs, move or copy them to other programs etc. 

Ɇ Groups 

Create groups for subject areas, manually or automatically distribute students into the groups 
etc. 

Ɇ Courses 

Enter new courses, select the lecturers and groups for them, create timetables etc. 

Ɇ Students 

View inserted students, see how they are distributed etc. 
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Analysis 

 

The Analysis sub-menu is used for viewing and modifying occupancy in the timetable and for 
viewing rooms and lecturers. 

Ɇ Find Unallocated Turns 

The list of courses with unallocated hours in the timetable can be viewed. 

Ɇ Display Unallocated Groups  

The list of groups with unallocated hours in the timetable can be viewed. 

Ɇ View Occupancy 

The availability of the rooms for different lecturers and groups can be viewed and changes to 
the timetables can be made. 

Ɇ View Rooms 

Rooms on different days and in different time slots can be viewed. 

Ɇ View Lecturers 

Lecturers on different days and in different time slots can be viewed. 

Ɇ Check for additional rooms, if defined  

Ɇ View Conflicts 

All conflicts in the timetable can be viewed. 
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Settings 

 

The Settings sub-menu includes functions used for setting the application parameters and 
additional properties. 

All configuration files for the software are accessible directly in the Settings menu. 

Ɇ Academic Year Details 

Define the current school year details as well as winter and summer semesters. 

Ɇ Edit Locations 

Edit locations. 

Ɇ Equipment 

Define the additional equipment that can be placed in the rooms. 

Ɇ Course Modalities 

Insert, edit or delete course types. 

Ɇ Time Labels-Starting hours 

Define time labels. 

Ɇ Publish Note to Web  

Ɇ Miscellaneous 

Define miscellaneous settings (e.g. basic screen options, default settings). 

Ɇ Language 

Define the language of the Wise Timetable application. 
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Locking 

 

The Locking sub-menu is used for locking and unlocking parts of the timetable or the entire 
timetable. It allows you to guide and control the automatic generation process of schedules. 

Ɇ Lock Current Schedules 

Ɇ Unlock Current Schedules 

Ɇ Lock All Schedules 

Ɇ Unlock All Schedules 

Ɇ Edit permissions  
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Optimization 

 

The Optimization sub-menu is used for automatic timetable optimization. 

Ɇ Optimize student breaks  

Reduce the number of pauses (free time between two courses) that groups have. 

Ɇ Optimize lecturer breaks  

Reduce the number of pauses that lecturers have. 

Ɇ Optimize all  

Distribute pauses among all groups and lecturers. 

Ɇ Balance breaks  

Distribute pauses by lecturers in order for all of the lecturers to have an equal number of 
pauses. 

Ɇ Shuffle Schedule 

Shuffle (change) the timetable. 

Ɇ Undo Shuffle  

Restore the timetable to the state before shuffling. 

Ɇ Show breaks in a schedule  

Show statistics of pauses by groups and lecturers. 
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Data 

 

The Data sub-menu is used for importing and exporting data. 

Ɇ Load From Database 

This sub-menu is used for loading data from a database. For connection parameter settings with 
the database use the file dbsetting.ini, which is in the application installation directory. A 
detailed description of importing and exporting from a database is published on the web site 
www.wisetimetable.com (Import Data), where the newest data structure, adjusted to the 
current application, can be found. All the data in the timetable are imported. 

Ɇ Save To Database 

This sub-menu is used for saving data to a database. The settings are made as written in Import 
from Database. 

Ɇ Import from Database - alternative  

Ɇ Export to Database - alternative  

Sub-menu for exporting data to a database. 

https://www.wisetimetable.com/
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Ɇ Sync schedules 

With this option we publish to the central database only those schedules which are defined for 
the local computer. 

Ɇ Import From Database 

Sub-menu for importing data from database. 

Ɇ Import from XML file 

Sub-menu for importing data from different XML files. 

Ɇ Import data from CSV file 

Sub-menu for importing data from CSV file. 

Ɇ Export to CSV file 

Exporting data to CSV file. 

Ɇ Export to iCalendar  

Exports timetables to iCalendar in the selected period. After choosing Export to iCalendar, a 
window for setting the time period will appear. 

 

Ɇ Export to iCalendar - all lecturers  

All lecturers in the selected period will be exported to iCalendar. After choosing Export to 
iCalendar - all lecturers, a window for setting the time period will appear. 



Wise Timetable User Manual 

7ÉÓÅ 4ÅÃÈÎÏÌÏÇÉÅÓ ÄȢÏȢÏȢ  ɇ  ×ÉÓÅ-tt.com Page 36 

 

Ɇ Export to iCalendar - all rooms  

All rooms in the selected period will be exported to iCalendar. After choosing Export to 
iCalendar - all rooms, a window for setting the time period will appear. 

 

Ɇ Undo merge 

Undo merging data from XML file. 

Sync schedules 

There is a new procedure introduced for concurrent users who work on different programs. 
With this option we publish to the central database only those schedules which are defined for 
the local computer. With this procedure we do not have to wait for another user to finish their 
timetable editing because of a locked database ɀ because we publish only the programs which 
are edited on the local computer. This procedure is possible only if the programs are really 
distinct and there are not many overlapping schedules between different programs. For each 
computer we define a list of programs in a text file (each program name in a separate line) 
named syncsPrograms.txt, stored in the directory *c:. This file can also be accessed from Settings 
ᴼ -ÉÓÃÅÌÌÁÎÅÏÕÓ ᴼ 'ÅÎÅÒÁÌ ᴼ ÓÙÎÃÓ0ÒÏÇÒÁÍÓȢÔØÔȢ 

Import from database 

For importing data automatically from your own database select the Data | Import from 
database option from the menu. 
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Data on the following items can be imported from existing databases: 

Ɇ rooms  

Ɇ lecturers , 

Ɇ programs , 

Ɇ subject areas , 

Ɇ courses and 

Ɇ students . 

Create an ODBC data source through which Wise Timetable connects to the database before 
importing. 

1. Settings 

All settings for importing from a database are set in the dbsettings.ini file. Example: 

[connection] 

import_db_conn_str = DSN=Urnik;Uid=root;Pwd=password 

export_db_conn_str = DSN=Urnik;Uid=root;Pwd=mmm 

[sql]  

import_rooms = select r.Room_Id, r.Name, r.Seats_Num from Room r 

import_tutors = select t.Tutor_Id, t.First_Name, t.Last_Name, NULL, NULL, NULL from Tutor t 
order by t.Last_Name, t.First_Name 

import_programs = select program_id, name, code, years from Program 

import_branches = 

import_courses = 

import_students = 

[logging] 

use_logger = 1 

[performance] 

commit_step=100 

Description of parameters which are used for import: 
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Ɇ import_db_conn_str - here write the connection string for the connection to the database 

Ɇ use_logger - if we want to log the SQL command 1, otherwise 0 

Ɇ parameters from the group [sql] contain SQL statements 

2. Import rooms  

The following data are imported: 

Ɇ Room ID(int, null)- Room name(char, not null)- Number of seats(int, not null) 

Data example: 

IdRoom nameNumber of seats 1R ɀ 012822R ɀ 02803R ɀ 03804R ɀ 0436 

Example of SQL statement: 

select NULL, r.Name, r.Seats_Num from Room r 

3. Import lecturers  

The following data are imported: 

Ɇ ,ÅÃÔÕÒÅÒȭÓ )$ɉÉÎÔȟ ÎÕÌÌɊ- Name(char, not null)- Surname(char, not null)- Code(char, null)- 
Web pages code(char, null)- Notes(char, null) 

Data example: 

IdNameSurnameCodeWeb pages codeNotes1NellyScottSNemail: 
someone@somewhere.com2TomRogers3NicoleMeyersMN 

Example of SQL statement: 

select t.Tutor_Id, t.First_Name, t.Last_Name, NULL, NULL, NULL from Tutor t order by 
t.Last_Name, t.First_Name 

4. Import programs  

The following data are imported: 

Ɇ Program ID(int,null)- Program name(char, not null)- Program code(char, null)- Year of 
study(int, null)  

Data example: 

IdProgram nameCodeYear 1Business sciencesBS42Economics43Business administration4 

Example of SQL statement: 

select program_id, name, code, years from Program 

5. Import subject areas  

The following data are imported: 

Ɇ Subject area ID(int null)- Program name(char, not null)- Subject area name(char, not 
null) - Subject area code(char, null) 

Data example: 



Wise Timetable User Manual 

7ÉÓÅ 4ÅÃÈÎÏÌÏÇÉÅÓ ÄȢÏȢÏȢ  ɇ  ×ÉÓÅ-tt.com Page 39 

IdProgram nameSubject area nameCode 1Business sciencesManagementMNG7Economics 
Economic history EH10Business administrationPublic sector administrationPSA 

Example of SQL statement: 

SELECT DISTINCT NULL, p.Name, b.Name, NULL FROM Branch b, Program p WHERE 
b.Program_Id = p.Program_Id 

6. Import courses  

The following data are imported: 

Ɇ Course ID(int, null)- Program name(char, not null)- Subject area name(char, not null)- 
Year(int, not null)- Course name(char, not null)- Course type(char, not null)(e.g. tutorial, 
lectures)- Course code(char, null)- ,ÅÃÔÕÒÅÒȭÓ ÎÁÍÅɉÃÈÁÒȟ ÎÏÔ ÎÕÌÌɊ- ,ÅÃÔÕÒÅÒȭÓ 
surname(char, not null)- First week of execution(int, null)(default = 1)- Last week of 
execution(int, null)(default = 52)- No. of hours per week(int, null)(default = 1) 

Data example: 

IdProgram nameSubject area nameYearCourse name 7Business 
sciencesManagement1Introduction to Business8Business sciencesManagement1Introduction to 
Organization8Business sciencesManagement1International Business10Business 
sciencesManagement1Business Communication 

(continuation)  

)Ä#ÏÕÒÓÅ ÔÙÐÅ#ÏÄÅ,ÅÃÔÕÒÅÒȭÓ ÎÁÍÅ,ÅÃÔÕÒÅÒȭÓ ÓÕÒÎÁÍÅ&ÉÒÓÔ ×ÅÅË,ÁÓÔ ×ÅÅË(ÏÕÒÓ ÐÅÒ 
week7lecturePeterSmith11538lectureDarylMiller11538tutorialJamieCornelius115410lectureJa
ckBlack1152 

Example of SQL statement: 

SELECT 

c.Course_Id, p.Name, b.Name, b.Year, c.Name, ct.Name, c.Code, 

tut.First_Name, tut.Last_Name, 1, 15, 1 

FROM 

Branch b, 

Course c, 

Course_Branch cb, 

CoursePart cp, 

CourseType ct, 

Program p, 

Turn t, 

Turn_Tutor ttut, 

Tutor tut  
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WHERE 

cb.Branch_Id = b.Branch_Id AND 

cb.Course_Id = c.Course_Id AND 

cp.Course_Id = c.Course_Id AND 

ct.CourseType_Id = cp.CourseType_Id AND 

p.Program_Id = b.Program_Id AND 

t.CoursePart_Id = cp.CoursePart_Id AND 

ttut.Turn_Id = t.Turn_Id AND 

tut.Tutor_Id = ttut.Tutor_Id 

7. Import students  

The following data are imported: 

ID(int null)Program name(char, not null)Subject area name(char, not null)Year(int, not 
ÎÕÌÌɊ3ÔÕÄÅÎÔȭÓ ÎÁÍÅɉÃÈÁÒȟ ÎÏÔ ÎÕÌÌɊ3ÔÕÄÅÎÔȭÓ ÓÕÒÎÁÍÅɉÃÈÁÒȟ ÎÏÔ ÎÕÌÌɊ3ÔÕÄÅÎÔ ÎÕÍÂÅÒɉÉÎÔȟ ÎÕÌÌɊ 

Data example: 

IdProgram nameSubject area nameYearNameSurnameStudent number 1Business 
sciencesManagement1ABBIEAMMONS193752112Business 
sciencesManagement1KAYLYNAUMAN193752123Business 
sciencesManagement1KAROLYNBAILEY193752134Business 
sciencesManagement1PHYLLIDABAKER19375214 

Example of SQL statement: 

SELECT 

s.Student_Id, p.Name, b.Name, b.Year, s.First_Name, 

s.Last_Name, s.Student_Num 

FROM 

Branch b, 

Program p, 

Student s 

WHERE 

p.Program_Id = b.Program_Id AND 

s.Branch_Code = b.Code AND 

s.Year = b.Year 
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Import from XML file 

For importing data from other XML files select the Data | Import from XML file  option from the 
menu. 

 

The following items can be imported from another XML file: 

Ɇ Import data  

Ɇ Import Bookings/Reservations  

1. Import data  

Data import is usually used for merging different timetables from different files. 

If you select Import data, the following window opens: 
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Ɇ Select the data which you want to import. For example: if you select courses, all data 
linked to courses will be selected automatically. 

Ɇ Then choose the XML file from which you want to import data. 

7ÏÒÄÓ ɉÆÏÒ ÅØÁÍÐÌÅ ÌÅÃÔÕÒÅÒȭÓ ÎÁÍÅ ÁÎÄ ÓÕÒÎÁÍÅȟ ÒÏÏÍȭÓ ÎÁÍÅɊ ÍÕÓÔ ÂÅ ÓÐÅÌÌÅÄ ÉÄÅÎÔÉÃÁÌÌÙ ÉÎ 
different files. If they are not spelled identically, they are doubled in the merged file. 

Ɇ )Æ Ȱenable mergeȱ ÁÎÄ merge ID  are selected, you will be able to demerge files at a later 
stage. 

When you click the Import button, the data is imported and a window similar to the Conflicts 
screen is displayed. All overlays which appear due to merging are displayed on this screen. 

You can correct the timetables in the merged file but only data from the basic file (the file to 
which data are imported) can be saved. It is advisable to demerge files and correct the timetables 
in the demerged files. 

Ɇ )Æ Ȱenable mergeȱ ÉÓ not selected , the files cannot be demerged at a later stage. 

When you click the Import button, the data is imported and a window similar to the Conflicts 
screen is displayed. All overlays which appear in all merged files (not only due to merging) are 
displayed on this screen. 

You can correct and save the timetables in the merged file. 
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2. Import Bookings/Reservations  

If you select Import Bookings/Reservations, a new window opens in which you can choose from 
which file you want to import blockades. 

 

Import from CSV file 

For importing data from a CSV file select Data | Import data from CSV file  in the menu. 



Wise Timetable User Manual 

7ÉÓÅ 4ÅÃÈÎÏÌÏÇÉÅÓ ÄȢÏȢÏȢ  ɇ  ×ÉÓÅ-tt.com Page 44 

 

Find examples of all imports from a CSV file at www.wisetimetable.com O  5ÓÁÇÅ ᴼ $ÁÔÁ ÅÎÔÒÙ 

CSV File preparation  

Data in the CSV file have to be in the first sheet. 

You can prepare your data in an Excel file and then transform the file to a CSV file. 

Ɇ Open the Excel file with student data (data have to be arranged as described above). 

Ɇ Select File and then Save as. 

Ɇ Choose the folder in which you want to save the file. 

Ɇ Save as type CSV (the extension of the file will be renamed into .csv). 

Ɇ Press the Save button and then Ok and Yes. 

1. Import Rooms  

The following data are imported: 

Ɇ room name (mandatory), 

Ɇ ÎÕÍÂÅÒ ÏÆ ÓÅÁÔÓ ɉÍÁÎÄÁÔÏÒÙȟ ÃÁÎ ÂÅ ȬπȭɊȟ 

Ɇ equipment (optional, one or more pieces of equipment separated by the CSV separator if 
×ÒÉÔÔÅÎ ÉÎ ÔÈÅ ÓÁÍÅ ÆÉÅÌÄȠ ÉÆ ÙÏÕ ÄÏÎȭÔ ×ÁÎÔ ÔÏ ÕÓÅ ÔÈÅ #36 ÓÅÐÁÒÁÔÏÒȟ ÊÕÓÔ ÍÏÖÅ ÔÏ ÔÈÅ ÎÅØÔ 
field in the same row). 

Data example: 

https://www.wisetimetable.com/
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Data for one room are written in one row. Example of one CSV line: 

ÒÏÏÍ.ÁÍÅȠÎÕÍÂÅÒÏÆ3ÅÁÔÓȠÅÑÕÉÐÍÅÎÔρȠÅÑÕÉÐÍÅÎÔςȠȣ 

R1;36;Microscope 

When the CSV file is prepared, choose Data | Import data from CSV file  | Import Rooms  in the 
menu. 

2. Import Lecturers  

The following data are imported: 

Ɇ name (mandatory), 

Ɇ surname (mandatory), 

Ɇ email (if the email is already at this place it will be the last parameter; if not, this is the 
ÐÌÁÃÅ ÆÏÒ ÔÈÅ ÌÅÃÔÕÒÅÒȭÓ ÃÏÄÅɊȟ 

Ɇ ÌÅÃÔÕÒÅÒȭÓ ÒÏÌÅ ɉÏÐÔÉÏÎÁÌȟ ÕÓÅÄ ÆÏÒ ×ÅÂ ÒÅÓÅÒÖÁÔÉÏÎÓȟ ÍÕÓÔ ÂÅ σ ÃÈÁÒÁÃÔÅÒÓȟ ÅȢÇȢ 100; 
turning on roles for professor, administrator, other), 

Ɇ email (optional, if not provided on third place it can be here), 

Ɇ ÌÅÃÔÕÒÅÒȭÓ ÐÁÓÓ×ÏÒÄ ɉÏÐÔÉÏÎÁÌɊȢ 

Data example: 

 

Data for one lecturer are written in one row. Example of one CSV line: 

name;surname;email;lecturersRole;email;lecturersPassword 

Stan;Phillips;SP22;100;stan.phill@domain.com; 

When the CSV file is prepared, choose Data | Import data from CSV file  | Import Lecturers  in 
the menu. 

3. Import Programs  

The following data is imported: 

Ɇ program name (mandatory), 

Ɇ program code (optional), 

Ɇ number of years (optional). 
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Data example: 

 

Data for one program are written in one row. Example of one CSV line: 

programName;programCode;numberofYears 

Undergraduate;BAC;3 

When the CSV file is prepared, choose Data | Import data from CSV file  | Import Programs  in 
the menu. 

4. Import Courses  

The following data is imported: 

Ɇ program name (mandatory), 

Ɇ program code (mandatory, can be empty), 

Ɇ number of years (mandatory), 

Ɇ branch name (mandatory for universities, does not exist for schools), 

Ɇ branch code (mandatory for universities, does not exist for schools, can be empty), 

Ɇ course name (mandatory), 

Ɇ course name translation (mandatory, can be empty - used for multilingual web pages), 

Ɇ course code (mandatory, can be empty), 

Ɇ course type (mandatory), 

Ɇ begin week number (mandatory), 

Ɇ end week number (mandatory), 

Ɇ hours per week (mandatory), 

Ɇ ÌÅÃÔÕÒÅÒȭÓ ÆÉÒÓÔ ÎÁÍÅ ɉÍÁÎÄÁÔÏÒÙɊȟ 

Ɇ ÌÅÃÔÕÒÅÒȭÓ ÌÁÓÔ ÎÁÍÅ ɉÍÁÎÄÁÔÏÒÙɊȟ 

Ɇ ÌÅÃÔÕÒÅÒȭÓ )$ ɉÏÐÔÉÏÎÁÌɊȟ 

Ɇ groups information - can be one or more single group information separated by comma 
character. One group info consists of the group name and group settings set in 
parentheses. These settings are optional. You can set the following: number of students, 
parent name and email. See the example below. 

Ɇ Turn index (optional, enabling one or more turns to be created by putting turn numbers 
from one upwards) 

Ɇ Turn part index (optional, enabling one or more turn parts to be created. A turn part is 
the same lecture provided by the same lecturer but with different groups) 

Examples of group info: 

Ɇ Groupname1(23.parentGroup,groupemail1), 
'ÒÏÕÐÎÁÍÅςɉςυȢÐÁÒÅÎÔ'ÒÏÕÐȟÇÒÏÕÐÅÍÁÉÌςɊȟ ȣ 

Ɇ Groupname1(23.parentGroup,groupemail1), 
ÇÒÏÕÐÎÁÍÅςɉςυȢÐÁÒÅÎÔ'ÒÏÕÐȟÇÒÏÕÐÅÍÁÉÌςɊȟ ȣ 

Ɇ 'ÒÏÕÐÎÁÍÅρɉςσȟ ȟ ÇÒÏÕÐÍÁÉÌρɊȟ ȣ 

Data example: 
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Data for one course are written in one row. Example of one CSV line: 

programName;programCode;numberofYears;branchName;branchCode;courseName;courseNa
me;courseCode;courseType;beginWeekNumber;endWeekNumber;hoursPerWeek;lecturersFirst
Name;lecturersLastName;lecturersID;groupsInformation;turnIndex;turnpartIndex 

Undergraduate;BAC;1;BusinessComputingandIT;BCIT;Databases;;DB1;tutorial;1;20;2;James;Mc
Clusky;;Group1(20,,group1@domain.com);1;2 

When the CSV file is prepared, choose Data | Import data from CSV file  | Import Courses  in 
the menu. 

5. Import Reservations  

The following data is imported: 

Ɇ date (mandatory, must be in the date format defined in Settings ɀ> Miscellaneous ɀ> 
View, e.g. 25.3), 

Ɇ duration parameters in the following format: first hour:first minutes - second 
hour:second minutes, e.g. 08:30-10:00. Note that, in order for this import to be 
successful, your time labels (set in Settings ɀ> Time labels) must conform to this format 
in order to find the appropriate hours, 

Ɇ room name (mandatory). 

Data example: 

 

Data for one reservation are written in one row. Example of one CSV line: 

date;durationParameters;roomName 

25.3;08:30-10:30;room5 

mailto:Undergraduate;BAC;1;BusinessComputingandIT;BCIT;Databases;;DB1;tutorial;1;20;2;James;McClusky;;Group1(20,,group1@domain.com);1;2
mailto:Undergraduate;BAC;1;BusinessComputingandIT;BCIT;Databases;;DB1;tutorial;1;20;2;James;McClusky;;Group1(20,,group1@domain.com);1;2
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When the CSV file is prepared, choose Data | Import data from CSV file  | Import Reservations  
in the menu. 

6. Import Students  

The following data is imported: 

Ɇ student ID (mandatory, can be alphanumeric), 

Ɇ year (mandatory, can be 0 in which case the year is ignored), 

Ɇ last name (mandatory), 

Ɇ first name (mandatory), 

Ɇ email (optional), 

Ɇ ÇÒÏÕÐ ÎÁÍÅ ɉÏÐÔÉÏÎÁÌȟ ÃÁÎ ÂÅ ÅÍÐÔÙ ÉÆ ÙÏÕ ÄÏÎȭÔ ×ÁÎÔ ÔÈÅ ÓÔÕÄÅÎÔ ÔÏ ÂÅÌÏÎÇ ÔÏ ÁÎÙ ÇÒÏÕÐ 
yet) 

Ɇ one or more identifications for courses needed for final exams (optional, used only for 
scheduling final exam). See the example below: 

#ÏÕÒÓÅÎÁÍÅρɉÃÏÕÒÓÅÔÙÐÅÃÏÄÅρɊȟ #ÏÕÒÓÅÎÁÍÅςɉÃÏÕÒÓÅÔÙÐÅÃÏÄÅςɊȟ ȣ 

Note that the course type code is an optional parameter and you can mention here only the 
course name, in which case the software will take the whole course for the final exam. However 
if the course code is set it must be one of the course type names or corresponding codes set in 

Settings Ị Course types. 

Data example: 

 

Data for one student are written in one row. Example of one CSV line: 

studentid;year;lastName;firstname;email;coursename 

62462;2;Smith;Tony;smith.tony@domain.com;Group1;Databases(lecture) 

There are two manners of importing student data: 

1. When the CSV file is prepared, select View By Student in the main window and select the 
Program, Year and Subject Area to which you want to import students. Then choose Data 
| Import Data From CSV File  | Import Students  in the menu and load the prepared CSV 
file. 

2. When the CSV file is prepared, choose Edit  | Students in the menu and select the Program, 
Subject Area and Year to which you want to import students. Then click the Import 
button and choose the CSV file. 
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When the CSV file is prepared, choose Data | Import data from CSV file  | Import Students  in 
the menu. 

7. Import Exams  

The following data is imported: 

Ɇ date (mandatory, must be in the date format defined in Settings Ị Miscellaneous Ị 
View, e.g. 25.3), 

Ɇ start hour in format HH:MM (mandatory), 

Ɇ end hour in format HH:MM (mandatory) - Note that, in order for this import to be 

successful, your time labels (set in Settings Ị Time labels) must conform to this format 
in order to find the appropriate hours. 

Ɇ course name (mandatory), 

Ɇ room name (mandatory), 

Ɇ professor 1 name (mandatory), 

Ɇ professor 2 name (mandatory, can be empty), 

Ɇ professor 3 name (mandatory, can be empty), 

Ɇ professor 4 name (mandatory, can be empty), 

4ÈÉÓ ÉÍÐÏÒÔ ×ÉÌÌ ÍÁËÅ ÒÏÏÍ ÒÅÓÅÒÖÁÔÉÏÎÓ ×ÉÔÈ ÃÏÍÍÅÎÔÓ ÉÎÃÌÕÄÉÎÇ ÔÈÅ ÃÏÕÒÓÅ ÁÎÄ ÌÅÃÔÕÒÅÒȭÓ 
name. 

Data example: 

 

Data for one exam are written in one row. Example of one CSV line: 

date;startHour;endHour;courseName;roomName;professor1name;professor2name;professor3n
ame;professor4name 

25.4;10:00;12:00;Databases;R1;TomRogers;;; 

When the CSV file is prepared, choose Data | Import data from CSV file  | Import Exams  in the 
menu. 

8. Import Course Constraints  

This import is modified so you can import two different kinds of data. 

1. The following data is imported: 

Ɇ course code or course name (mandatory), 
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Ɇ generate for sixth day of the week (mandatory, e.g. Saturday, can be 0 or 1), 

Ɇ start hour (mandatory: if you put -2 into this value, start hour and following parameters 
will be ignored, otherwise this corresponds to time label sequence number), 

Ɇ after hour (mandatory, can be 0, -1, 1. 0=start hour is exact hour of course start, -
1=course will start before start hour, 1=course will start after start hour). 

2. The following data is imported: 

Ɇ course code or course name (mandatory), 

Ɇ advanced timing (can be 0 or 1). Advanced timing is explained in Edit Fields section. 

Data for one course constraint are written in one row. Example of one CSV line: 

1. courseName;generateForSixthdayoftheWeek;startHour;afterHour 

Innovation;0;-2;0 

2. courseName;advancedTiming 

Innovation;0,1,1:5-15,1,0,1:11-14,0 or Innovation;0,1,1,1,0,0,0 

Note: In one import you can use both kinds of data. 

When the CSV file is prepared, choose Data | Import data from CSV file  | Import Course 
Constraints  in the menu. 

9. Import courses - misc 

This file contains a description of where the various fields are inside the import. This import is 
completely aware of the existing state in the timetable ɀ only entities which are not found 
ɉÐÒÏÇÒÁÍÓȟ ÂÒÁÎÃÈÅÓȟ ÙÅÁÒÓȟ ÃÏÕÒÓÅÓȟ ÃÏÎÓÔÒÁÉÎÔÓȟ ȣɊ ÁÒÅ ÃÒÅÁÔÅÄȢ 4ÈÅÒÅ ÉÓ ÎÏ ×ÏÒÒÙ ÉÆ ÔÈÅ ÓÁÍÅ 
or a modified file is imported multiple times into the same timetable. The ini (Settings) file for 
the import looks like this (telling us in which columns the information is): 

// Menu ->Import from CSV ɀ> Import courses misc: configuration, // is comment line, USE ANSI 
ENCODING PLEASE 
17; NUMBER OF COLUMNS 
,; DELIMITER BETWEEN LINE COLUMNS 
-; PLACEHOLDER FOR EMPTY OR NON-RELEVANT COLUMNS 
1; program name 
2; year 1-9 
3; first week 1-52 
4; last week 1-52 
5; fixed term in form: N:TIME LABEL, where N is number of work day in week (1-7), TIME 
LABEL must exists already! 
6; course name 
7; course type 8; first tutor last name 
9; first tutor first name 
10; second tutor last name (can be empty) 
11; second tutor first name (can be empty) 
12; third tutor last name (can be empty) 
13; third tutor first name (can be empty) 
14; duration in one week (duration string: e.g. 4, or 2+2) - will be applied for each week from 
first to last 
15; preferred room name (can be empty) 
16; number of students in one turn - if this is exceeded, new one will be automatically created 
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17; skip pauses (0 or 1) - assume there is no pauses between hours - use mapping from files 
wtt.fromschmap and wtt.toschmap 

There are descriptions inside the file about the rows. Imported file itself looks like this: 

// first line ɀ is ignored! 
OTO,2,22,37,,Marketing,P+S,Tom,Brig,,,,,3,,125,1 
OTO,2,22,37,,Marketing,V,Sting,Nina,,,,,2,L4,15,1 
GMT,1,22,37,,Mathematics,P+S,White,Ann,,,,,4,,125,1 
GMT,1,22,37,,Mathematics,V,Shon,Lowren,Weingerl,,,2,RU-2,15,1 
PTO,1,22,37,, Mathematics,P,Byork,Barbara,,,,,2,,125,1 
ȣ 

The following data is imported: 

Ɇ program name (mandatory), 

Ɇ year (mandatory), 

Ɇ first week (mandatory), 

Ɇ last week (mandatory), 

Ɇ course name (mandatory), 

Ɇ course type (mandatory), 

Ɇ first tutor last name (mandatory), 

Ɇ first tutor first name (mandatory),  

Ɇ second tutor last name (can be empty), 

Ɇ second tutor first name (can be empty), 

Ɇ third tutor last name (can be empty), 

Ɇ third tutor first name (can be empty), 

Ɇ duration in one week (mandatory), 

Ɇ preferred room name (can be empty) 

Ɇ number of students in one turn (mandatory), 

Ɇ skip pauses (0 or 1) (mandatory). 

Data Example: 

 

Data for one course - misc are written in one row. Example of one CSV line: 
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programName;year;firstWeek;lastWeek;courseName;courseType;firstTutorLastName;firstTutor
FirstName;secondTutorLastName;secondTutorFirstName;thirdTutorLastName;thirdTutorFirst
Name;durationInTheWeek;preferredRoomName;numberOfSeats;skipPauses 

Undergraduate;1;1;21;Databases;tutorial;McClusky;James;Meyers;Nicole;;;2;R1;5;1 

When the CSV file is prepared, choose Data | Import data from CSV file  | Import Courses - 
misc in the menu. 

10. Import groups - misc 

This file contains a description of where the various fields are inside the import. This import is 
completely aware of the existing state in the timetable ɀ only entities which are not found 
ɉÐÒÏÇÒÁÍÓȟ ÂÒÁÎÃÈÅÓȟ ÙÅÁÒÓȟ ÃÏÕÒÓÅÓȟ ÃÏÎÓÔÒÁÉÎÔÓȟ ȣɊ ÁÒÅ ÃÒÅÁÔÅÄȢ 4ÈÅÒÅ ÉÓ ÎÏ ×ÏÒÒÙ ÉÆ ÔÈÅ ÓÁÍÅ 
or a modified file is imported multiple times into the same timetable. The ini (Settings) file for 
the import looks like this (telling us in which columns the information is): 

// Menu ->Import from CSV->Import students misc: configuration, 

// is comment line, USE ANSI ENCODING PLEASE 
6; number of all columns in one line 
,; delimiter between the columns 
-; placeholder for empty or non-relevant columns 
1; group name - will become group containing number of students in next field 
2; number of students in a group 
3; program of the group (same as branch/subject area) 
4; year number 1-9 
5; course name 
6; alternative course name 
Ȱ$ÉÐÌÏÍÁȱȟȰ3ÔÁÔÉÓÔÉÃÓ ÉÎ ÍÁÃÒÏÅÃÏÎÏÍÉÃÓȱȟȱ 3ÔÁÔÉÓÔÉÃÓ ÉÎ ÍÉÃÒÏÅÃÏÎÏÍÉÃÓ ȱ Ƞ ÁÌÌ ÔÈÅ ÃÏÕÒÓÅÓ ×ÈÉÃÈ 
will be ignored during the import 
// next line is a small dictionary for program names - program name will be mapped into word 
ÉÎ ÐÁÒÅÎÔÈÅÓÅÓ ȰÓÈÏÒÔ ÎÁÍÅȱȢ 5ÓÅ ÏÎÅ ÏÒ ÍÏÒÅ ÌÉÎÅÓ 
ÓÃÈÏÏÌ ÐÒÏÇÒÁÍ ɉÌÅÖÅÌ ρɊ 'ÒÁÐÈÉÃ ÃÏÍÍÕÎÉÃÁÔÉÏÎȟȰ')+ȱ 
ÐÒÏÆÅÓÓÉÏÎÁÌ ÓÔÕÄÙ ÐÒÏÇÒÁÍ ɉÌÅÖÅÌ ρɊ 'ÒÁÐÈÉÃÓ ÁÎÄ -ÅÄÉÁ 4ÅÃÈÎÏÌÏÇÉÅÓȟ Ȱ'-4ȱ#ÏÕÒÓÅÓ 
dictionary: 
&ÉÎÉÓÈÉÎÇ ÇÒÁÐÈÉÃ ÐÒÏÄÕÃÔÓȟ ȰÆÉÎÉÓÈÉÎÇ ÇÒÁÐÈÉÃ ÐÒÏÄÕÃÔÓ - ÇÒÁÐÈÉÃ ÆÉÎÉÓÈÉÎÇȱ 
Graphic finishing, ȰÆÉÎÉÓÈÉÎÇ ÇÒÁÐÈÉÃ ÐÒÏÄÕÃÔÓ - ÇÒÁÐÈÉÃ ÆÉÎÉÓÈÉÎÇȱ 
'ÒÁÐÈÉÃ ÉÎÖÅÓÔÉÇÁÔÉÏÎȟ Ȱ'ÒÁÐÈÉÃ ÉÎÖÅÓÔÉÇÁÔÉÏÎÓ - )ÎÖÅÓÔÉÇÁÔÉÏÎÓ ÉÎ ÔÈÅ ÇÒÁÐÈÉÃȱ 

Ignore list is in the line immediately after alternative course name line. Courses listed here are 
ignored when encountered in import file. 

After ignore line, there is a dictionary you can use to map long names into short program names. 

!ÆÔÅÒ ÔÈÉÓ ÄÉÃÔÉÏÎÁÒÙȟ ÔÈÅÒÅ ÉÓ ÍÁÎÄÁÔÏÒÙ ÌÉÎÅ ÎÁÍÅÄ Ȼ#ÏÕÒÓÅÓ ÄÉÃÔÉÏÎÁÒÙȡȺȟ ×ÈÉÃÈ ÁÎÎÏÕÎÃÅÓ ÔÈÅ 
last part of settings file, which is courses dictionary ɀ used for mapping of course names as 
shown in import file into real names existing in timetable. 

Please use parentheses in the same way as it is in presented example. 

Note that groups are distributed evenly across all the course parts ɀ so there is an equal number 
of groups for the lecturers having the same course, etc. 

Branches will be created with the same name as program name. 
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An example of an actual import file is here: 

// first line ɀ is ignored! 

Group1,24,GroupProgram,2,English,English Literature 
Group2,16,GroupProgram,1,Math,Algebra 
ȣ 

The following data is imported: 

Ɇ group name, 

Ɇ number of students in a group, 

Ɇ program of the group, 

Ɇ year number, 

Ɇ course name, 

Ɇ alternative course name. 

Data example: 

 

Data for one group - misc are written in one row. Example of one CSV line: 

groupName;numberOfStudentsInGroup;programOftheGroup;yearNumber;courseName;alternat
iveCourseName; 

Group1;10;Undergraduate;1;Databases; 

When the CSV file is prepared, choose Data | Import data from CSV file  | Import Groups - 
misc in the menu. 

11. Import students - misc 

// Menu ->Import from CSV->Import students misc: configuration, 

// is comment line, USE ANSI ENCODING PLEASE 
10; number of all columns in one line 
,; delimiter between the columns 
-; placeholder for empty or non-relevant columns 
66; Percentage of students over the top of current turns in order to divide turns into two parts 
1; student last name 
2; student first name 
3; student ID - will become group containing only one student - with this name 
4; program of the student (same as branch/subject area) 
5; year number 1-9 
8; course name 
9; alternative course name 
Ȱ$ÉÐÌÏÍÁȱȟ Ȱ0ÒÁÃÔÉÃÁÌ ,ÅÓÓÏÎÓȱȟ Ȱ0ÒÁÃÔÉÃÁÌ 4ÒÁÉÎÉÎÇȱ Ƞ ÁÌÌ ÔÈÅ ÃÏÕÒÓÅÓ ×ÈÉÃÈ ×ÉÌÌ ÂÅ ÉÇÎÏÒÅÄ ÄÕÒÉÎÇ 
the import  
// next line is a small dictionary for program names - program name will be mapped into word 
ÉÎ ÐÁÒÅÎÔÈÅÓÅÓ ȰÓÈÏÒÔ ÎÁÍÅȱȢ 5ÓÅ ÏÎÅ ÏÒ ÍÏÒÅ ÌÉÎÅÓ 
ÕÎÉÖÅÒÓÉÔÙ ÓÔÕÄÙ ÐÒÏÇÒÁÍ ɉ,ÅÖÅÌ ρɊ 'ÒÁÐÈÉÃ ÁÎÄ )ÎÔÅÒÁÃÔÉÖÅ #ÏÍÍÕÎÉÃÁÔÉÏÎÓȟ Ȱ')+ȱ 
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ÐÒÏÆÅÓÓÉÏÎÁÌ ÓÔÕÄÙ ÐÒÏÇÒÁÍ ɉ,ÅÖÅÌ ρɊ 'ÒÁÐÈÉÃÓ ÁÎÄ -ÅÄÉÁ 4ÅÃÈÎÏÌÏÇÉÅÓȟ Ȱ'-4ȱ 
Courses dictionary: 
&ÉÎÉÓÈÉÎÇ ÇÒÁÐÈÉÃ ÐÒÏÄÕÃÔÓȟ ȰÆÉÎÉÓÈÉÎÇ ÇÒÁÐÈÉÃ ÐÒÏÄÕÃÔÓ - ÇÒÁÐÈÉÃ ÆÉÎÉÓÈÉÎÇȱ 
'ÒÁÐÈÉÃ ÆÉÎÉÓÈÉÎÇȟ ȰÆÉÎÉÓÈÉÎÇ ÇÒÁÐÈÉÃ ÐÒÏÄÕÃÔÓ - ÇÒÁÐÈÉÃ ÆÉÎÉÓÈÉÎÇȱ 
Graphic investigation, Ȱ'ÒÁÐÈÉÃ ÉÎÖÅÓÔÉÇÁÔÉÏÎÓ - )ÎÖÅÓÔÉÇÁÔÉÏÎÓ ÉÎ ÔÈÅ ÇÒÁÐÈÉÃȱ 

As you can see, everything can be set up ɀ along with dictionaries. These dictionaries and the 
ignore list are explained in the section for group importing (misc way). 

Actual import file example: 

// First line is skipped!  
Smith,Clara,32012098,university study program professional study program (Level 1) Graphics 
ÁÎÄ -ÅÄÉÁ 4ÅÃÈÎÏÌÏÇÉÅÓȟ Ȱ'-4ȱȟ $ÉÐÌÏÍÁ "63ȟ$ÉÐÌÏÍÁȟÆÕÌÌ ÙÅÁÒ 
Smith,Clara,32012098,university study program professional study program (Level 1) Graphics 
ÁÎÄ -ÅÄÉÁ 4ÅÃÈÎÏÌÏÇÉÅÓȟ Ȱ'-4ȱȟ $ÉÐÌÏÍÁ "63ȟ$ÉÐÌÏÍÁȟÓÕÍÍÅÒ 

ȣ 

The following data is imported: 

Ɇ student surname (mandatory), 

Ɇ student first name (mandatory), 

Ɇ student ID (mandatory), 

Ɇ program of the student (mandatory), 

Ɇ year number (mandatory), 

Ɇ course name (mandatory), 

Ɇ alternative course name (optional). 

Data example: 

 

Data for one student - misc are written in one row. Example of one CSV line: 

studentSurname;studentName;studentId;programOftheStudent;yearNumber;courseName;alter
nativeCourseName 

Adams;Rickena;12568;Undergraduate;1;Databases; 

When the CSV file is prepared, choose Data | Import data from CSV file  | Import Students - 
misc in the menu. 

Export to databases 

Data can be recorded in two different databases simultaneously - the first one is the production 
ÄÁÔÁÂÁÓÅ ɉ×ÈÉÃÈ ÃÁÎ ÂÅ ÓÅÅÎ ÂÙ ÓÔÕÄÅÎÔÓ ÁÎÄ ÌÅÃÔÕÒÅÒÓ ÉÎ ÐÕÂÌÉÃɊ ÁÎÄ ÁÎ ȰÁÌÔÅÒÎÁÔÉÖÅȱ or testing 
database seen only by the admin and people that the admin chooses - it is a database for testing 
or for the case when the schedule is still in the process of being made for the next semester 
(through this phase it could be shown to lecturers to check their opinions etc.). It is shown at the 
beginning of the Data menu, as you can see in the following picture: 
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You can check these options in the WTT file called dbsettings.ini (Computer ɀ> Program files ɀ> 
Wise Timetable ɀ> dbsettings.ini) - first two are production databases and other two alternative 
databases, as you can check in the following picture: 
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When the history log (from database changes) is shown at the program startup, there is a 
possibility to disable the database completely. This is useful if you are making timetables for the 
new year (locally on a PC, using only local xml files) and do not want to work with the database 
ÁÔ ÁÌÌȢ !ÎÏÔÈÅÒ ×ÁÙ ÔÏ ÄÉÓÁÂÌÅ ÔÈÅ ÄÁÔÁÂÁÓÅ ÉÓ 3ÅÔÔÉÎÇÓ ᴼ -ÉÓÃÅÌÌÁÎÅÏÕÓ ᴼ 'ÅÎÅÒÁÌ ᴼ 
dbsettings.ini. 

When exporting data into the central database, the IP number of the current computer (when 
the export is made) is also written into the history log and shown to users among other changes. 

 

Export to CSV file 

For exporting data to a CSV file select Data | Export to CSV file in the menu. 

Export all schedules  exports the timetable for all weeks. 

Export Courses/Lecturers/Rooms/Groups  exports only timetables for the week which is 
selected in the workspace. 

Export occupancy by room  will export room occupancy in the selected period. 
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Export Groups - all weeks  will export timetables for groups for all weeks. 

Export program  works only if view by course is selected in the main workspace, and the 
program and the year are defined. Timetables are exported separately for each day. 

Export program - current week  works only if view by course is selected in the main workspace, 
and the program and the year are defined. Timetables for the current week will be exported. 

Export lecturer (Selected Period)  works only if view by lecturer is selected in the main 
workspace, and the lecturer for whom you want to export the timetable is defined. When you 
choose the Export Lecturer (Selected Period) function, the following window opens: 

 

Select the period for which you want to export the timetable, and click the Confirm button. 
Together with the export of data, iCalendar will also be attached, but only if it is checked in the 
Miscellaneous as follows: 
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Please note that iCalendar is compatible with every kind of online calendar such as Google 
Calendar, Outlook and others. It is then easier for lecturers and students to have the whole 
schedule of their obligations in their own calendar application of choice. 

Export List of All Courses  exports the list of all courses. 

Export List of All Rooms  exports the list of all rooms. 

Export List of All Lecturers  exports the list of all lecturers. 

Export List of All Passwords  exports the list of all passwords used in the software. 

Personnel Record Report  helps us to calculate all the working hours of different lecturers so 
we can have records of how much a particular lecturer worked in a selected period of time. 
Working hours are divided according to programs and subject areas. This option is selectable in 
the following window:  
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For miscellaneous export settings select Settings | Miscellaneous in the menu. 

Export to PowerCampus 

3ÅÔÔÉÎÇÓ ÆÏÒ 0Ï×ÅÒ#ÁÍÐÕÓ ÅØÐÏÒÔ ÃÁÎ ÂÅ ÆÏÕÎÄ ÉÎ 3ÅÔÔÉÎÇÓ ᴼ -ÉÓÃÅÌÌÁÎÅÏÕÓ ᴼ 'ÅÎÅÒÁÌ ᴼ 
dbsettings.ini 

Settings are: 

[powercampus] 

powercampus_db_conn_str = powercampus 

powercampus_table = PC_COURSES 

powercampus_event_type = COURSE 

powercampus_academic_year = 2015 

powercampus_academic_term = SPRING 

powercampus_academic_session = MAIN 

powercampus_opid = ARWA 

powercampus_last_digits_for_section = 1 

4Ï ÓÅÎÄ ÄÁÔÁ ÔÏ 0Ï×ÅÒ #ÁÍÐÕÓ ÇÏ ÔÏ $ÁÔÁ ᴼ %ØÐÏÒÔ ÔÏ 0Ï×ÅÒ#ÁÍÐÕÓȢ 

Note that every time a new version of data is sent, the software deletes the old one. 

Direct export to PowerCampus database tables is improved by filling also event location table. 
All data that is relevant for PowerCampus system is exported directly into PowerCampus 
database. 

Undo merge 

If you want to undo a merge (demerge files), choose Data | Undo merge  in the menu. 

The following window opens: 
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Choose the Merge ID and click the Demerge button. 

Tools 

 

The Tools  sub-menu consists of common functions. 

Ɇ Plan Final Exam 

Create Final Exam schedule using: Select Final Exam Room, Select Final Exam Course and 
Schedule Final Exam. 

Editing timetables in full screen. 

Ɇ Substitutions 

Make a replacement for an absent lecturer. 

Ɇ Set one room for all schedules  

Ɇ Copy all lectures from week to week  
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Ɇ Delete all schedules in a week range  

Ɇ Edit Reservations  

Delete many reservations at once. 

Ɇ Change program weeks  

Shift the whole timetable of a program to a different span of school-year weeks. Enter the new 
starting and ending week and every scheduled class of that program moves with it - useful when 
a semester starts a week later than the timetable was built for. 

 

Substitutions 

Substitutions  is a separate topic in the Tools section where it is possible to make, manage and 
view substitutions for all lecturers that are unable to attend their lectures and work their hours 
during one or more days, when the whole schedule is already made. You can activate the 
Substitutions window by pressing the F12 function key on the keyboard from the main screen of 
the Wise Timetable application. The main window of Substitutions looks exactly like the 
following picture:  
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Absent professor  

Here you can find the lecturer, from the list of all lecturers, who is absent and needs a 
substitution for his activities and obligations during the period of absence. 

 

Select period  

Here you can choose a defined period of absence for a certain lecturer. If none of them matches, 
ÃÈÏÏÓÅ Ȭ/ÔÈÅÒ-ÄÅÆÉÎÅ ÄÁÔÅÓȭȟ ÁÎÄ ÄÅÆÉÎÅ ÂÅÌÏ× ÔÈÅ ÔÉÍÅ ÁÎÄ ÄÁÔÅ ÏÆ ÙÏÕÒ ÐÒÅÆÅÒÅÎÃÅȢ 4ÈÅ ÄÅÆÁÕÌÔ 
ÓÅÔÔÉÎÇ ÉÓ Ȭ4ÏÄÁÙȭȢ 
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Time and date can be set in settings shown in the following picture: 

 

Search results  

Here is a list of all lecturers that are available to substitute the lecturer who is absent. 

Obligations in selected period  

Here are listed all the obligations of the absent lecturer during the whole period of absence. 

Show all 
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Check this box if you want the software to show all lecturers that are available for the chosen 
substitution, regardless of whether they teach a certain subject or not. 

If it remains unchecked, only lecturers that can teach the chosen subject will be in the list. This 
option is in the lower-left part of the Substitution window. 

 

Filter  

In this field, you can shorten the search if you are looking for a particular lecturer: write down 
his/her name and surname, and the software will look for only that lecturer. 

 

Together & Substituted  

Together  represents the number of all hours that need to be substituted. Substituted  
represents the number of hours that are already substituted. 

 

Confirm&Next, Confirm, Cancel  
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#ÌÉÃË ÏÎ Ȭ#ÏÎÆÉÒÍǪ.ÅØÔȭ ÉÆ ÙÏÕ ×ÁÎÔ ÔÏ ÓÁÖÅ ÔÈÅ ÓÅÔÔÉÎÇÓ ÆÏÒ ÏÎÅ ÁÂÓÅÎÔ ÌÅÃÔÕÒÅÒ ÁÎÄ ÇÏ ÏÎ ÔÏ 
settings for another absent lecturer. 

#ÌÉÃË ÏÎ Ȭ#ÏÎÆÉÒÍȭ ÉÆ ÙÏÕ ×ÁÎÔ ÔÏ ÓÁÖÅ ÔÈÅ ÓÅÔÔÉÎÇÓ ÆÏÒ ÏÎÅ ÁÂÓÅÎÔ ÌÅÃÔÕÒÅÒȢ 

#ÌÉÃË ÏÎ Ȭ#ÁÎÃÅÌȭ ÉÆ ÙÏÕ ÄÏÎȭÔ ×ÁÎÔ ÔÏ ÓÁÖÅ ÃÈÁÎÇÅÓȢ 

 

Edit Reservations 

4ÈÅ %ÄÉÔ 2ÅÓÅÒÖÁÔÉÏÎÓ ÓÃÒÅÅÎ ÉÓ ÁÖÁÉÌÁÂÌÅ ÁÔ 4ÏÏÌÓ ᴼ %ÄÉÔ 2ÅÓÅÒÖÁÔÉÏÎÓȢ 4ÈÉÓ ÓÃÒÅÅÎ ÉÓ ÍÁÄÅ ÆÏÒ 
better handling of reservations ɀ in order to delete many reservations at once. It is possible to 
choose to delete according to dates or according to content (text description inside the 
reservation): 
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The Help menu 

 

Help Content 

Opens this manual at its first page. From there, use the contents tree on the left, or the Search 
tab to look for a word anywhere in the text. 

F1 opens the page for the screen you are on 

Every screen in Wise Timetable is connected to the topic that describes it. Press F1 on the 
ÃÏÕÒÓÅ ÅÄÉÔÏÒ ÁÎÄ ÙÏÕ ÇÅÔ ÔÈÅ ÃÏÕÒÓÅ ÅÄÉÔÏÒȭÓ ÐÁÇÅȟ ÎÏÔ ÔÈÅ ÆÒÏÎÔ ÏÆ ÔÈÅ ÍÁÎÕÁÌȢ 4ÈÉÓ ÉÓ ÕÓÕÁÌÌÙ 
faster than searching. 

A few more keys work the same way on every screen: 

Key Does 

F1 Help for this screen 

Esc Close this screen 

F5 / F6 / F7 / F8 On the course screen: switch to room, lecturer, 
group or course view 

The manual is installed in the language you use Wise Timetable in. Where a translation does not 
exist yet, the English manual opens instead. 

Check XML file errors 

Reads a timetable XML file and reports anything malformed in it. Use it when an import has 
failed and you want to know whether the file or the import is at fault. 
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About Wise Timetable 

Shows the version you are running. Quote this number whenever you contact support ɂ it is the 
first thing we ask for. The window also links to wtimetable.com . 

Getting help from us 

Support needs three things to be quick: 

1. The version from Help  About Wise Timetable . 

2. The exact wording of any message you saw. The wording is what we search for. 

3. The event log ɂ see Troubleshooting, which explains where to find it. 

Timetable 

The timetable part of the Wise Timetable workspace is displayed below: 

 

The schedule for a selected week of the school year is shown in the timetable. You can choose 
the week of the school year for which you wish to see the timetable by using the timeline 
navigation bar. 

The timetable is divided into columns and rows. Each column represents a day of the week, 
while the rows represent hours in a day. The colored rectangles represent reservations and 
schedules on a certain day of the week and at a certain time of the day. If a reservation or a 
schedule exceeds one hour, the cells in the column are merged. See the picture below. 
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You can choose among different views of the timetable. 

Time labels can be set in Settings | Time Labels in the menu. 

You can set the data which you want to see in the basic view in Settings | Miscellaneous. 

See also: 

Maintaining timetable 

Automatic generation 

Different views 

You can choose the type of reservation and schedules to be displayed in the timetable by 
selecting a different view in the workspace. 
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One of the following views can be selected: 

Ɇ Room 

View by room allows you to see when in the current week a chosen room is reserved or 
occupied. 

When you have selected view by room, you can choose the room for which you wish to see the 
information from the room list. 

 

Ɇ Lecturer  
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View by lecturer allows you to see when in the current week a chosen lecturer is occupied or 
blocked. 

When you have selected view by lecturer, you can choose the lecturer for whom you wish to see 
the information from the list of lecturers. 

 

Ɇ Group  

When you have selected View by group, you can see the information by choosing the program, 
the year of studies, the subject area, and the group. 
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Ɇ Course 

When you have selected View by course, you can see the information by choosing the program, 
the year of studies, the subject area, and the course. 

 

Ɇ Student  

When you have selected View by student, you can see the information by choosing the program, 
the year of studies, the subject area and the student. 

 

See also: 

Rooms 

Lecturers 

Groups 
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Courses 

Students 

Tool bar 

The tool bar of the Wise Timetable workspace is displayed below. 

 

Ɇ Obligations  

This button is enabled only in the view by lecturer, by group and by course. 

Ɇ Generate 

The Generate button is used for automatic generation of the schedules in the timetable. 

Ɇ Choose between basic and detailed view  

Details displays a more detailed view of a timetable. You can define the content of the basic view 
in Settings | Miscellaneous in the menu. 

Ɇ Save changes 

Saves changes in a timetable. 

When you save data for the first time, you will have to choose the file name and the folder in 
which you want to save the file. 

Basic and detailed view 

You can switch between the basic and detailed views by clicking the button 

 

or 

 

. (Choose between basic and detailed view) in the tool bar on workspace. 

Less data is shown in the basic view (non-zoom mode). In Settings | Miscellaneous in the menu 
you choose among the following data: 
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In the detailed view, you can see all the data on the allocated timetable (course, course type, 
lecturer, room and groups). 

 

Timeline navigation 
Ɇ Timeline bar  

To navigate through the weeks of a school year, use the timeline bar. 

 

Ɇ Current week  

On the timeline bar, you can see which week of the school year is currently being displayed. 

The week is represented by its starting and finishing date. A number in the parentheses is the 
consecutive number of that week in the current school year. 
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Ɇ Choosing a different week  

You can choose a different week to be displayed by: 

Ɇ Pressing the left or right arrow on the keyboard. 

Ɇ Inserting a date of the week or a consecutive number of the week in the date field and 
pressing Enter  or Tab. 

 

Ɇ Dragging the slider with your mouse to the left or to the right. 

 

Ɇ Clicking on the arrows for moving to the left or to the right. 
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Working with timetables 

Creating a timetable 

Creating a new timetable: 

1. Select File | New. 

If a timetable is opened, you are asked which data you want to preserve. 

2. Do not select any data and click the Continue button. 

 

3. A blank timetable is created. 

See also: 

Copying existing data to a new timetable. 

Loading a timetable 

To load an existing timetable: 

1. Select File | Load. 

The load dialogue window is displayed. 
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2. Choose the existing timetable that you wish to open. 

3. Click Load to open the timetable. 

Copying existing data 

If you wish to copy lecturers, rooms, programs, subject areas and groups from an existing 
timetable: 

1. Load an existing timetable. 

2. Select File | New. 

You are asked which data you want to preserve. 
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3. Select the data that you wish to preserve and click the Continue button. 

A new timetable is created and it contains the data that you have chosen. 

You can use copying existing data for copying the existing data (without schedules) into a new 
folder. 

If you want to copy all the data into a new file (with schedules), first save the file with a new 
name. Choose File | Save As and save the timetable with a new name. 

Transition to a new academic year 

A common use case is that 52 weeks (the whole year from the beginning of the academic school 
year) are maintained by the administrator throughout the year (firstly created for each term 
and then changed as necessary). 

At the same time, the timetable is published to Wise Timetable web pages to be accessible by 
lecturers and students and also to administrators for online booking. 

The current state of the timetable  

Current academic year details are accessed by the menu function Settings->Academic Year 
Details: 

After selecting the menu function, you can see all the parameters for the current year: 

"ÁÓÉÃÁÌÌÙȟ 7ÉÓÅ 4ÉÍÅÔÁÂÌÅ ÓÏÆÔ×ÁÒÅ ×ÏÒËÓ ×ÉÔÈ ÁÌÌ ÔÈÅ ×ÅÅËÓ ÂÅÔ×ÅÅÎ ÄÁÔÅ Ȱ&ÒÏÍȱ ÁÔ Ȱ$ÅÆÁÕÌÔ 
ÄÕÒÁÔÉÏÎȱ ÓÅÃÔÉÏÎ ÁÎÄ ÄÁÔÅ Ȱ4Ïȱ ÁÔ Ȱ$ÅÆÁÕÌÔ ÄÕÒÁÔÉÏÎ ɉÓÅÃÏÎÄ ÓÅÍÅÓÔÅÒɊȱ ÓÅÔÔÉÎÇȢ %ÖÅÎ ÉÆ ÙÏÕ 
have more different terms between those dates (and now Wise Timetable supports also 
ÍÕÌÔÉÐÌÅ ÔÅÒÍÓ ÄÅÆÉÎÉÔÉÏÎɊȟ ÔÈÅÓÅ Ȱ&ÒÏÍȱ ÁÎÄ Ȱ4Ïȱ ÁÒÅ ÒÅÁÌ ÂÏÕÎÄÁÒÉÅÓ ÆÏÒ ÙÏÕÒ ×ÏÒË ÁÎÄ ÁÌÌ 
these weeks will be easily accessible by scrollbars, or in Wise Timetable software itself. 

On the other side, the timetable is published to its users online and the same weeks as described 
above are accessible through web interface: 
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The pages are usually published as a link on faculty web pages (internet or intranet in some 
cases) as follows: 

Course schedules; and this link will forward users directly to the Wise Timetable web page. 

Planning the next year ς before this (academic) year ends 

Usually, the administrator will take the data from the current year and use it for the next year. 
The procedure is the following: 

1. Save current year data into separate file for next year 

2. Use this saved file for the changes while this year data is maintained in the database 

3. Make two links on faculty pages: one for this and one for next year 

4. Publish next year timetable from saved file into additional database (used by next year 
link)  

5. Keep the two links available all the time until first date of next academic year start 

6. After year start delete (optionally ɀ you can keep it for history for your users if you 
want!)  

The current data you are working on might be from a file or from a database. In case a file is 
used, the top (title) of the Wise Timetable software will show something like: 

This means you are not working with online data (in a database) which is published and 
accessible by web pages ɀ but rather with a local file, containing your timetable. You can have 
any number of such files. 

If you are working directly with the database, the screen title will show you the following: 

This means whenever you save the timetable it goes directly to the database and is published to 
your users. Note that you can save data into two separate databases (very important fact for this 
document ɀ since later you will see that one database will hold this year data and the other next 
year data): 

.ÏÔÅ ÔÈÁÔ ÉÎ Ȱ$ÁÔÁȱ ÍÅÎÕȟ ÙÏÕ ÈÁÖÅ ÆÉÒÓÔ ÆÏÕÒ ÌÉÎÅÓ ÄÅÄÉÃÁÔÅÄ ÔÏ ÄÁÔÁÂÁÓÅÓȡ 

Ɇ The first two (Load and Save from/to Database) are default and contain your current 
year data 

Ɇ The second two ɀ ȰÁÌÔÅÒÎÁÔÉÖÅÓȱ ɀ ÁÒÅ ÆÏÒ ÔÈÅ ÄÁÔÁÂÁÓÅ ÃÏÎÔÁÉÎÉÎÇ ȰÆÕÔÕÒÅȱ ÄÁÔÁ 

Either way (you work with file or with database), you have to copy your data for use in the next 
academic year. You do that by saving the current timetable to a local file ɀ with the menu 
function File->Save As: 

You will be prompted for file name (and location) to store the current data. After that, your Wise 
Timetable title will be changed to the name of the selected (or newly created) file. 

IMPORTANT NOTE: the newly saved file (containing the template for next year data) should 
not be exported to the current database (online published data for this year)! To avoid mixing 
current and new year data, please always load your current data from database (Data->Load 
From Database) or from file (File->Load). To come back to the next year timetable, use File-
>Load to select the next year file ɀ containing the next academic year timetable. 

Step 2 - Use the saved file for the changes 
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When working with a local file on your computer you can make all the changes for the next 
ÁÃÁÄÅÍÉÃ ÙÅÁÒȢ .ÏÔÅ ÔÈÁÔ ÆÉÒÓÔ ÙÏÕ ÈÁÖÅ ÔÏ ÃÈÁÎÇÅ ÙÏÕÒ ȰÙÅÁÒ ÓÅÔÔÉÎÇÓȱ ÁÔȡ 

So, there you put the first and end dates, holidays, etc. After this first step, you can go freely 
through all the courses and other info and change it according to the next year plan. 

Step 3 - Make two links on faculty pages: one for this and one for next year  

7ÈÅÎ ÉÔ ÂÅÃÏÍÅÓ ÉÍÐÏÒÔÁÎÔ ÆÏÒ ÙÏÕÒ ÕÓÅÒÓ ÔÏ ÓÅÅ ÄÁÔÁ ÁÆÔÅÒ ÙÏÕÒ ÃÕÒÒÅÎÔ ÙÅÁÒȭÓ ÌÁÓÔ ÄÁÔÅ ɉÉȢÅȢ the 
ÎÅØÔ ÙÅÁÒȭÓ ÆÉÒÓÔ ÄÁÔÅɊȟ ÙÏÕ ÃÁÎ ÐÕÂÌÉÓÈ ÎÅØÔ ÙÅÁÒ ÄÁÔÁ ÁÌÏÎÇ ×ÉÔÈ ÔÈÅ ÃÕÒÒÅÎÔ ÙÅÁÒȢ 3Ï ÔÈÅ )4 
administrator should make an additional link on faculty pages similar to: 

Course schedule (2016/2017)  

Course schedule (2017/2018)  

Each of these links is linked to a separate application (database). The additional database and 
application are usually provided by a Wise Technologies support engineer (if pages are hosted 
on the Wise Technologies server). These links are usually published and the database created 
one month before the current academic year ends. 

Step 4 - Publish the next year timetable from the saved file into an additional database  

When you are confident that timetable for the next year can be published, you just use the 
function Data->Export to database alternative when the next year data file is loaded: 

Note that you can publish the next year timetable to the database also before the public 
link is shown on the faculty page. That way you are able to share the timetable with your 
colleagues or lecturers for review and additional changes ɀ and only after the timetable is 
approved you can show the link publicly on your faculty page.  

Step 5 - Keep the two links available all the time until the first date of the next year start  

When you have both timetables published, you have to be careful to export your current data to 
first (default) database and your next year data to second (alternative) database in this menu: 

Keep in mind that once you have published next year data to the database, you can use 
the database also as a source of data (not a local file) ɀ so other administrators can still 
book online also for the next year.  

Step 6 - After the next year starts, delete the link for the current year  

Now it is up to you if you want to keep both links or just one. If both links are kept, you will have 
to delete the old one at least when the next year is published. At this point the next year 
database should also be switched to the default database (done by Wise Technologies support if 
hosted on the WT server). 

New system for data recovery 

There is a completely new system for data recovery if something goes wrong with the computer 
or application (or with accidental deletion of data). The software saves the file every 8 minutes 
in the background into a recovery file. This saving is not visible to the user and is done by 
involving a separate thread in the Windows system ɀ making everything in the background. Not 
only one recovery file is saved but 9 of them ɀ effectively covering a period of the latest 9 x 8 
ÍÉÎÕÔÅÓ ÏÆ ×ÏÒËȟ ÐÌÕÓ ÏÎÅ ÆÉÌÅ ÆÒÏÍ ÙÅÓÔÅÒÄÁÙ ɉÔÈÅ ÎÁÍÅ ÏÆ ÔÈÁÔ ÆÉÌÅ ÃÏÎÔÁÉÎÓ Ȼ/,$&),%ȺɊȢ 3Ï ÔÈÅ 
user can pick from various stages of edited data. Recovery files are complete xml files ɀ 
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containing complete timetables. These files are stored in the directory *c:(or on XP systems ɀ 
still supported by the product - in the installation directory/config). Here is an example of these 
recovery files: 
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Working with data 

Rooms 

For working with rooms select the Edit  | Rooms option from the menu. 

A new window for working with rooms is displayed. 

 

Ɇ Add 

Add a new room, select additional equipment for the room, make reservations in a schedule and 
copy them throughout the school year. 

Ɇ Delete 

Delete a selected room. 

Ɇ Edit 

Make changes to room data, make reservations, add equipment etc. 

Ɇ Up 

Move a selected room up in the list. 

Ɇ Sort 

With this option rooms can be sorted alphabetically. Once this is done it stays even when the 
software is restarted ɀ and as such is saved into the sml file or database. 

Ɇ Down  

Move a selected room down in the list. 

Ɇ Close 

Close the window for working with rooms. 
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Add rooms 

For adding rooms choose Edit | Rooms in the menu and click Add. 

The window for inserting a new room is displayed below. Scroll down for a detailed description. 

 

Ɇ Insert the name for the new room. 

Ɇ The default number of seats in the room is shown at the beginning. The default number 
of seats can be defined in Edit  | Miscellaneous in the menu. The number of seats in the 
room can also be changed. 

Ɇ Define the equipment (e.g. computers, phono equipment, etc.). The equipment can be set 
in Settings | Equipment. 

Ɇ Check use exclusively if you want the automatic generation to allocate only those courses 
to this room that require the exact equipment which is in the room. E.g. only courses 
which require computers can take place in the computer room. Other courses cannot 
take place in the computer room. 

Ɇ If rooms are located in different cities and buildings, select them. Locations can be set in 
Settings | Edit Locations. 

Ɇ Choose the week in which you wish to reserve/block the room by using the timeline 
navigation bar. 

Ɇ If you want to insert a reservation of a room, position your mouse pointer on the time 
slot that you wish to reserve (e.g. Thursday at 1 p.m. - see picture above), click the right 
mouse button and choose Add. For more information about reservations see Room 
reservation. 

Ɇ When you want to add a new room, click the Add next  button and a new window for 
adding a new room opens. 
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Ɇ When all the data is inserted, click the Confirm  button to save changes. 

Ɇ If you do not want to save changes, click the Cancel button. 

Edit rooms 

For editing rooms choose Edit | Rooms in the menu and click Edit. 

The window for changing room data is displayed below. Scroll down for a detailed description. 

 

Ɇ Change the name of the room. 

Ɇ Change the number of seats in the room. 

Ɇ Define equipment (e.g. computers, photo equipment, etc.). The equipment can be set in 
Settings | Equipment. 

Ɇ Check use exclusively, if you want the automatic generation to allocate only those courses 
to this room that require the exact equipment which is in the room. E.g. only courses that 
require computers can take place in the computer room. Other courses cannot take place 
in the computer room. 

Ɇ If rooms are located in different cities and buildings, select them. Locations can be set in 
Settings | Edit locations. 

Ɇ Choose the week in which you wish to reserve/block the room by using the timeline 
navigation bar. 

Ɇ If you want to insert a reservation of a room, position your mouse pointer on the time 
slot that you wish to reserve (e.g. Saturday at 9 am. - see picture above), click the right 
mouse button and choose Add. For more information about reservation see Room 
reservation. 



Wise Timetable User Manual 

7ÉÓÅ 4ÅÃÈÎÏÌÏÇÉÅÓ ÄȢÏȢÏȢ  ɇ  ×ÉÓÅ-tt.com Page 84 

Ɇ If you want to edit/delete a room reservation, position your mouse pointer on the 
reservation that you wish to edit/delete (e.g. Thursday at 5 pm. - see picture above), and 
click the left mouse button and select Edit/Delete. You can edit a reservation also by 
double-clicking the right mouse button on the reservation that you want to edit. For 
more information about reservations see Room reservation. 

Ɇ When entering new rooms you have the option of choosing priorities  for taking up 
space, which means that rooms, which have priority 0 , will be occupied first. After rooms 
with priority 0  are occupied, the rooms under priority 1, then 2, to the number of 9 will 
be occupied with the same sequence of priority. For universities that have more 
buildings it is easier to first fill the main building, and then the others, which will be 
further occupied by the priorities of taking space. When entering a new room - by default 
priority area is set to 0. Rooms with the highest priority will be generated first, and then 
others with lower priority will be generated (by hierarchy: 0 - highest priority, 9 - lowest 
priority).  

Ɇ If you want the room to be a final exam room check Ȭ&ÉÎÁÌ ÅØÁÍ ÈÁÌÌȭ. After checking, 
insert the number of rows and columns. This is important for scheduling students in the 
room for the final exam. 

Ɇ When all the data is inserted, click the Confirm  button to save changes. If you do not 
want to save changes, click the Cancel button. 

For the final exams, we have additional settings at the Room Edit screen: 

 

Room reservation 

Reservations are used for guiding and controlling the process of automatic generation of the 
timetable. Automatic generation will not schedule any course in the time slot when the room is 
reserved. 
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If you click with the right mouse button on a time slot in the Room Specifications window and 
choose Add or Edit, the following window opens. The window also opens if you double-click the 
left mouse button on a time slot. For a more detailed explanation choose Edit rooms. 

 

It is not obligatory to select Editor. 

Ɇ The following reservation types are the most suitable for room reservations: Full time / 
Blocked Time slot, Part time, Post Graduate, Other, Exam. Automatic generation will not 
schedule any course in the time slot when the room is reserved. 

Ɇ The following reservation types are the most suitable for a reservation of a lecturer: Full 
time / Blocked Time slot, Exam and Preferred. Automatic generation will not schedule 
any course in the time slot when the lecturer is blocked with Full time or Exam. 
Reservation type Preferred is intended for the person who makes schedules. 

Ɇ The most suitable for group reservations are: Full time / Blocked Time slot and Exam. 
Automatic generation will not schedule any course in the time slot when the group is 
blocked with Full time or Exam. 

Different colors for reservations can be chosen in Settings | Miscellaneous. 

A comment can be inserted in the reservation. 

The start of the time slot reservation (From) is automatically chosen according to the position of 
the mouse in the Room Specifications window. You can edit the start of the time slot, but you 
must also define the end of the time slot (To). 

The room for which the reservation has been made is chosen automatically. If needed, you can 
choose other rooms, lecturers and groups and make reservations for them at the same time. E.g. 
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you can make a reservation for part time students from Monday till Friday, from 6 pm. to 10 pm. 
and from the 1st until the 15th week. 

If you want to confirm reservations, click the Confirm button. You will return to the Room 
Specifications window, where the inserted reservations are shown. You can check with the slider 
if reservations are inserted in the proper weeks. Then click the Confirm button again. 

If you do not want to save changes, press the Cancel button. 

You can also set a break at a particular time every working day using reservations . It is possible 
by entering the reservation for each day in each room at a particular time (Edit ɀ> Rooms ɀ> 
2ÏÏÍȭÓ ÓÐÅÃÉÆÉÃÁÔÉÏÎÓɊȢ 

After you double-click on an empty field, a new window will appear where you can set all details 
and parameters for breaks: 

 

!ÆÔÅÒ ×Å ÓÅÔ ÆÏÒ ÅØÁÍÐÌÅ ÂÒÅÁË ÆÒÏÍ ρυȡππ ÔÏ ρυȡσπ ÅÖÅÒÙ ×ÏÒËÉÎÇ ÄÁÙȟ ÈÅÒÅȭÓ ÈÏ× ÉÔ ×ÉÌÌ ÌÏÏË 
for one room: 






























































































































































































































































































































































































